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Program Establishment and Development
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Program Establishment

The following terms and conditions must be considered
when developing postgraduate programs:

- The university must have institutional accreditation.

- To approve the master’s programs, the bachelor’s degree
must have the program accreditation. And to approve the
doctoral programs, and the master’s degree must have the
program accreditation.

- Coordination between the scientific departments and the
executive administration at the Deanship for Graduate
Studies to avoid duplication.

- The department must have enough faculty members, with
no less than six professors or associate professors, or both,
in the field of specialization for the master’s programs. For
the doctoral program, the number of professors must not be
less than three.

- The college/department must have adequate research
capabilities such as laboratories, computer facilities, etc.

- For a doctoral program, it is required to have a master’s
program in the specialty that has been in place for at least
four years and at least one class cohort has been graduated.
- Each department must evaluate its programs on a regular
basis, every two years, with a maximum not exceeding five

years and prepares the necessary reports accordingly

Program Development

According to the Internal Quality Assurance System
(1QAS) for program development policies:

- Overall goals or program learning outcomes.

- Program title, duration or mode(s) of study.

- Assessment regulations for the program.

- Asignificant addition to the resources required.
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- The overall scope and structure of the program, for
example the addition

of new pathways, or internships

- Changes affecting more than 25% of the course curriculum

and contents.

Program Update

According to the Internal Quality Assurance System
(1QAS) for program development policies:

Minor changes to program are included in this category. It
allows small adjustments to be made relatively easily in
recognition of the dynamic nature of successful programs
which develop and evolve. Minor changes that may

be approved under this category include:

- Course content changes provided the learning outcomes
are not affected.

- Teaching and learning methods.

- Increase or modify allocated teaching and learning time to
help the students.

- Assessment weighting between components of course
assessment.

- New reference material.

Related Executive Rules & Regulations

- Based on the Organizing Regulations and its Executive
Rules at KAU: Articles (5) (5-1) (12) (13) (14).
- The Internal Quality Assurance System (IQAS) for program
development policies including:

*  The policy of ensuring the quality of learning

outcomes of academic program

*  The policy of forming advisory committees

*  The policy of major and minor changes
- National Qualification Framework

- The Unified Saudi Classifications.
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Vice Dean for
Postgraduare
Studies &
Scientific

Research

- The department needs to fulfill all Lo lsdl z 3kl Aiad (@lall puall e -
the requirements for program Jie ‘:;n._mlSS'I slexed (glogll 5SLL

establishment / development. Ll 1859 maldly ol 5,8l Camgs

- The program must be submitted on et Slegal
the NCAAA forms. Gou> Awlys @auds (lall euall e -
- The department must send the reizl) Aol molipdl Aailgn (g0 pe
program to 2 external reviewers (from el Gowe il Ly
outside the university) for revision. e AL mebiall g 9yda ) puid, -
- The program needs to be approved oo dally (o3l i aimsell 7 36030
by the department council. Llat) olelyuld dgiasall 81,1 Ju8

0o gabindlipAie Sty illipsdy -
Jas¥ Aaslall s (o il (aeSme Jid
Lo 3l A yd (& pgEG e
ool ulme § alipd] slaze! @ -

Program Update el douees

- The program coordinator with the Sloyall (8 b pe maliadl juae pgdy -
course directors prepares the changes’ Lgllall clpumsdly Gl slaels
reports. el
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then approved in the department

council.
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College Dean

Executive
Administration -
Deanship for
Graduate

Studies

- Attach the Faculty Council
decision after approval from the

University Provost.

Program Update

- Verify that the terms and conditions
are met according to the Organizing
Regulations and its Executive Rules at
KAU & the Internal Quality Assurance
system (IQAS).

- Recommend approval.

Program Establishment /
Development

Prepare a memorandum for the
program  proposal to be
approved by the University

Council.

Program Update
- Review the application.

- Recommend approval.

Program Establishment /
Development

- Verify that the terms and conditions
are met according to the Organizing
Regulations and its Executive Rules at
KAU & the Internal Quality Assurance
system (IQAS).

- Recommend approval.

- Send the approved program to

the college and they will then

send it to the Saudi Commission

for Health Specialist for final

approval.
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Steps of the
Application

Process

Program Update

Program Establishment /
Development

Head of the Scientific
Department - Vice Dean for
Postgraduate ~ Studies  and
Scientific Research — College
Dean - Dean for Graduate
Studies — Saudi Commission for

Health Specialist.

Program Update

Head of the Scientific
Department - Vice Dean for
Postgraduate  Studies  and
Scientific Research — College

Dean.
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Admission & Registration Procedures
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Acceptance Number — Admission Requirements —

Admission Test
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Acceptance Number:

- The Scientific Department proposes the admission
numbers, and they are submitted to the Standing
Committee for Postgraduate Studies before announcing the

opening of the admission.

Admission Requirements

General admission criteria:

- The applicant must be Saudi, or on an official scholarship
for graduate studies if of non-Saudi origin.

- The applicant must have a university degree from a Saudi
university or from another recognized university.

- Applicant must be of good conduct, good conduct and
medically fit.

- Applicant must submit two scientific recommendations
from professors/teachers who have taught him previously.
- Applicant must have approval of the employer for the
study if he/she is an employee.

* The norm for doctoral study is time full-time mode and it
is permissible for the University Council to make exceptions
to that when the need arises.

- Pass the university aptitude test.

Program specific admission criteria:

These are conditions that are specific to some programs and
not others (They are shown in the latest guide of the
schedules for Graduate Studies Programs).

Note: The TOEFL test is valid for two years, while the
English Language Proficiency Test (STEP) is valid for three
years and the validity of the IELTS test is two years,
however, the Online IELTS Indicator is deemed

unacceptable.

s guall 2lae]
gl cpe Y b Llal) olaalyuld

gl bo gy

el e Aolall Jouill bog s

13] Leball slalyl] Aoy 2mie e ol Lngane puaall 0585 of -
sl 2 e O

Lasle oy Aaaland) 30Lad) e Shials auaill 05K o -

L s §y5 1 Aaale ol ogas

Lol Ty o gl 8yl (s @izl 09 001 -
adyls o B BISLAT (0 (tiale (IS pudy O -

Lol kel g9 o Lal §yanll ol g€l Auslys b ol -
LU as =l ces e e I3 e e Lz

Lalsgo o 13) Aaalyut) e damyo 2adlga -

oppralld sl jlas) sl -

molin Le patim Loy d a9 pelindly oliell Jgudll Loy
Sloe

oSaz 31 638 Eiliasmsetll ¥ lme wptns lall sl 2,
Il Jg8 L

Y oo Jas Y Sty Leladl oyl Aaslol) Bell e pudall oz, -
Jguall e ALY (o el

oMo uiag «sliiue TOEFL Lol oMo bute 1ls gxls
LMo B lgiuw S5 STEP dujdoes¥l 4aldl LS Hlas |
oigl oul¥1 HLas ) Jod ey ¥ 46l LeS oy liiae IELTS Lis|




Admission Test Al

The Scientific Department completes the admission 1Y 3o Aslall wle || JLeSawly (lall qudll agd,
procedures according to the following: ol s iUl dzys e ppuaild
For the master programs in Dentistry: I gl Juas -
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Related Executive Rules & Regulations addlall ol iad| uelgally ! Ul

Based on the Organizing Regulations and its Executive A 2 el e lgatly Aalastl AW o
Rules at KAU: .(19-1) (19) (18-1) (18) (17-1) (17) (16-1) (16) (15-1) (15)
Articles (15) (15-1) (16) (16-1) (17) (17-1) (18) (18-1) (19)

(19-1).

- The applicant sends the application Bob e G A ol auaal) Juys -
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Vice Dean for

Postgraduare
Studies &
Scientific

Research

Head of

Department

Vice Dean for
Postgraduare
Studies &
Scientific

Research

Executive
Administration -
Deanship for
Graduate

Studies

Steps of the
Application

Process

- Transfer the applicants’ files to

the department head.

- The scientific department completes

the admission test procedures.
- Results are sent through the

system.

- Review application.

- Recommend approval.

- Review application.

- Recommend approval.

- Review application.

- Recommend approval.

Applicant - Dean for Graduate
Studies - Vice Dean for
Postgraduate  Studies  and
Scientific Research - Head of the
Scientific Department - Vice

Dean for Postgraduate Studies
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and Scientific Research -

College Dean - Dean for

Graduate Studies.




Procedure
Postponement of Admission
Terms and Conditions

* The procedure is for new students only.

* Maximum postponement is two semesters.

+ Admission is deferred each semester by an independent
procedure.

* Submission is according to the academic calendar.

* The student must not have a course schedule.

+ Admission cannot be postponed for students of specific
Programs.

* Submission of the transaction is done electronically from
the student’s account through the Application System of
Graduate studies.

* Submitting the application does not mean accepting it,
and the student must follow it up until it is approved by the
Deanship.

+ Convincing and compelling justifications must be

attached.

Related Executive Rules & Regulations

Avrticles (20) (20-1) based on the Organizing Regulations

and its Executive Rules at KAU.

Procedural sequence

Student - Submit a request through an
electronic transaction.

- Attach justifications.

Supervisor
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Head of

Department

Vice Dean for
Postgraduare
Studies &
Scientific

Research

College Dean

Executive
Administration -
Deanship for
Graduate

Studies

Steps of the
Application

Process

are met according to the Organizing

Regulations and its Executive Rules at

KAU.

- Attach the Department Council

meeting minutes after its approval

from the Dean.

- Review the application

- Recommend approval

- Review the application

- Recommend approval

The Executive Administration of
Postgraduate Studies proposes
the rules and regulations for
admission postponement and
gets approved by the University

Council.

Student - Head of Department -
Vice Dean for Postgraduate
Studies & Scientific Research -
Vice

Dean for Academic Affairs and
Follow-up - Head of Academic
Affairs Unit

- Employee Unit Specialist -
Vice Dean for Academic Affairs

and Follow-up (approval).

- Verify that the terms and conditions
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Procedure
Course / Schedule Registration
Terms and Conditions

- Student registration during the assigned academic period
is through the Vice Deanship for Postgraduate Studies and
Scientific Research.

- Registration of the study schedule is made according to the
study plan of the program in which the student is accepted.
- The thesis hours upon registration are excluded from the
specified maximum credit hours for each semester.

- Astudent is not entitled to re-register and study any course
after passing it.

- Incomplete and credited courses in previous semesters
with a grade (IC) or (IP) will not be registered again.

- The deletion and addition of curricular courses shall be
made according to the academic calendar of the Deanship

of Graduate Studies.

Related Executive Rules & Regulations
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Student - Student registration during the
assigned academic period is through
the Vice Deanship for Postgraduate

Studies and Scientific Research.

Supervisor
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Head of

Department

Vice Dean for
Postgraduare
Studies &
Scientific

Research

College Dean

Executive
Administration -
Deanship for
Graduate

Studies

Steps of the
Application

Process

- Student registration during the
assigned academic period is
through the Vice Deanship for
Postgraduate ~ Studies  and

Scientific Research.

- Review the application

- Recommend approval

Vice Dean for Postgraduate
Studies and Scientific Research

- Dean for Graduate Studies.
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Study Plan Completion Ay Alased! oL
Loyl gally Lo g, i

Every student must finalize their study plan to prepare for Aaladl Al I A i8lie Jud Al yudl alasdl e L) oAb

the Viva Defense and obtain the degree.

Terms and Conditions

Related Executive Rules & Regulations addlall ol iad| uelgally ! Ul
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Student - Submit the application bl @yuas -

Supervisor [

Head of - Review the application bl 385 -

Department - Recommend approval 4adlgll Ao gl -

Vice Dean for [

Postgraduare

Studies &
Scientific

Research




College Dean

Executive
Administration -
Deanship for
Graduate

Studies

Steps of the
Application

Process

- Review the application

- Recommend approval

Student - Head of the Scientific
Department - Dean of Graduate

Studies
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Academic Procedures




Academic Advisor Appoint

Terms and Conditions

The academic advisor is a faculty member whose rank is not

lower than assistant professor, and his role is as follows:

+ Advises the student to register the study schedule.

* Informs the students about the regulations and policies.

+ Academic follow-up of the students and ensuring his
participation in academic meetings in the academic
department.

+ Eliminating obstacles and difficulties that might face the
student during the study.

+ If the student’s study is based on the dissertation system,
the academic advisor will guide the student and assist
him/her in choosing the topic of the thesis in an appropriate
manner which suits the goals of the university, the scientific
department and the student’s desire. The advisor will also
help the student in preparing a research proposal.

* Once Appointed as a supervisor of the student’s thesis, the

scientific supervisor acts as an academic advisor.

Related Executive Rules & Regulations

Supervisor
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Head of - Appointing an academic advisor for

Department each student on the system.
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Executive - Review the application
Administration- - Recommend approval
Deanship for

Graduate

Studies

Steps of the Head of the Scientific

Application Department - Deanship of

Process Graduate Studies.
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Procedure

Attendance Policy

Terms and Conditions

1. Students at KAUFD are expected to be in class on time
and to participate fully in learning activities. Class
attendance and participation are mandatory for all lectures,
practical and clinical sessions. Exceeding the maximum
permissible absences (25%) will deprive the student from
attending the final exams.

2. Students’ attendance is supervised by the Departments
and monitored by the Vice Dean for Postgraduate Studies &
Scientific Research. In addition, attendance is also
monitored by the Academic Advisor in order to identify
students who have low attendance.

3. The attendance policy is stated in the course syllabus and
shared during the orientation sessions. Certain courses may
have more stringent attendance policies; therefore, students
should be aware of differences and plan accordingly.

4. Absence without excuses: if the student exceeds the limit
allowed for absence, which has been issued by the
Postgraduate Academic Affairs Unit (25%), the students will
receive:

a. Notice letter if the absence percentage has reached 10%
b. Warning letter if the absence percentage exceeded 15%
c. Denial of entering / sitting the final exam if the absence

percentage has reached 25%.
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Related Executive Rules & Regulations addlall ol iad| uelgally ! Ul

- The Study and Examination Rules and Regulations at KAU. &yl J1 8519 deasloedl Al pold oy Las g Al yud) 2™ v -

- The Organizing Regulations and its Executive Rules at Soadlaie el daoled Gdaill uelsall (e
KAU: Articles (26). Sileolyald Aelaill 2t o 09 pdiadly Awslud! 8ol Cown -
- Absence policy at KAUFD. Sdlaie Gl daaley 2ydiaiall Ladelgdg Llall
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disciplinary action.
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Postgraduare required disciplinary action. PP

Studies &
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Research
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Steps of the
Application

Process

Course director - Head of the
Scientific Department - Vice
Dean for Postgraduate Studies

and Scientific Research.
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Procedure
Academic Evaluation
Terms and Conditions

Academic Evaluation

The academic evaluation follows the university’s
examination rules and regulations except for the followings:
- The student is not considered successful in the course

unless he/she obtains a grade of at least (Above average).

Comprehensive Test

- The comprehensive examination is mandatory for doctoral
students and is a prerequisite for the approval of thesis title
and appointment of a supervisor for PhD students.

- The comprehensive exam consists of two parts: one is
written, and the other is oral.

- The academic department determines the materials
required for the comprehensive exam.

- The academic department determines the duration of

the comprehensive test, and its date however, this
procedure must not exceed three semesters after initiating
the studying of the curricular courses.

- The student passes the written test if he scores 70% of the
test.

- The student passes the oral test if he/she scores 70% of the

average score of the committee members.
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- If a student fails an exam, he/she will be given one more Al 8 yall 5Lasdl sl aue Jl> § cdlall uyd Al -
chance to take the test again.
- The student’s enrolment will be cancelled if he does not

pass the test for the second time.

Related Executive Rules & Regulations addlall ol el uelgally ! Ul

Based on the Organizing Regulations and its Executive A dantl uelgally dadaill A s -
Rules at KAU: .(35-1) (35) (34)
Articles (34) (35) (35-1). Sapadloe Ul Zasley o1l Bagadd! (Lo allas o -
- The Internal Quality Assurance System (IQAS): adbtl ool @uaty ol lasdl dulwe

®  The examination and students’ evaluation policy
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Studies
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Application

Process

- Review the application

- Recommend approval

Course director - Head of the
Scientific Department - Vice
Dean for Postgraduate Studies
and Scientific Research — Vice
Dean for Academic Affairs of

Graduate Studies.
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Procedure
Postponement of the Study
Terms and Conditions

* A new student cannot postpone studies.

* The procedure is for a student who has passed one or
more semesters.

* The application is to be made according to the academic
calendar.

* The total period of postponement shall not exceed four
semesters.

* Itis not possible to postpone for more than two
consecutive semesters, provided that the procedure for each
semester is conducted through a separate application

* The postponement period is not counted within the
maximum period for obtaining the degree.

* There must be convincing reasons.

+ Itis not possible to postpone during additional
opportunities.

* The application is to be electronically submitted from the
student’s account through the Application System of
Graduate Studies.

* Submitting the application does not mean accepting it,
and the student must follow up the application until it is

approved.

Related Executive Rules & Regulations

Based on the Organizing Regulations and its Executive
Rules at KAU:
Articles (22) (22-1) (22-2).
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v

Student - Submit a request through an S9A b @ouas -

electronic transaction. Q‘)}.‘l‘ db); .

- Attach justifications.

Supervisor [

\

Head of - Verify that the terms and conditions Lolgatly bgyddl claiwl (o 3ozl -
Department are met according to the Organizing Ll delgally dadaill A Cou
Regulations and its Executive Rulesat  Lasleie| vay @udll udoen 2im g (3L8)) -
KAU. dueall e

- Attach the Department Council
meeting minutes after its approval

from the Dean.

Vice Dean for - Review the application bl 3805 -
Postgraduare - Attach the tripartite sub- Laskeie | day 250 Aaxlll 5L8,) -
Studies & committee meeting minutes 4adlgll Ao gl -
Scientific after approval.

Research - Recommend approval

College Dean - Review the application bl 3805 -

- Recommend approval 43|l Apmgull -
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Vice Dean for Postgraduate
Studies & Scientific Research —
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Procedure
Deletion of a Semester
Terms and Conditions

* The procedure is for those who have a study schedule.

* The procedure is calculated within the number of times of
postponements.

* Itis not possible to postpone for more than two
consecutive semesters, provided that the procedure for each
semester is conducted through a separate application

* Itis not possible to postpone during additional
opportunities.

* When a semester is deleted for students of Specific
Programs, it is financially treated according to the
regulations approved by the Deanship of Community
Service, as follows:

a. If the dismissal of the semester is submitted within the
first two weeks, 5% of the paid costs will be deducted.

b. If the dismissal of the semester is submitted within the
first two weeks, 5% of the paid costs will be deducted.

c. If the dismissal of the semester is submitted from the
beginning of the 3rd week to the end of the 8th week, 40%
of the costs paid will be deducted.

« If the dismissal of the semester is submitted after the 8th
week of the semester, no amount will be transferred, and
the student must pay the fees anew.

* The above periods are calculated according to the
approved university calendar and not according to the
actual start of the study.

* The application is to be electronically submitted through
the Graduate Application System.

* Submitting the transaction does not mean accepting it,
and the student must follow up until it is approved by the

Deanship.

Related Executive Rules & Regulations
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Based on the Organizing Regulations and its Executive A & et delgally dalaill s v
Rules at KAU: .(23-2) (23-1) (23)
Articles (23) (23-1) (23-2).

i

Student - Submit a request through an S9A b @ouas -

electronic transaction. Q‘)}.‘l‘ db); .

- Attach justifications.

Supervisor [

\

Head of - Verify that the terms and conditions Lolgatly bgyddl claiwl (o 3ozl -
Department are met according to the Organizing Ll delgally dadaill A Cou
Regulations and its Executive Rulesat  Lasleie| vay @udll udoen 2im g (3L8)) -
KAU. dueall e

- Attach the Department Council
meeting minutes after its approval

from the Dean.

Vice Dean for - Review the application bl 3805 -
Postgraduare - Recommend approval 4adlgll Ao gl -
Studies &
Scientific

Research

College Dean - Review the application bl 38us -
- Recommend approval 4aalgll Apmgull -




Executive
Administration -
Deanship for
Graduate

Studies

Steps of the
Application

Process

Student - Head of Department -
Vice Dean for Postgraduate
Studies & Scientific Research —

College Dean (approval).
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Procedure
Withdrawal from Study
Terms and Conditions

+ If the student withdraws from graduate studies based on
his desire and then wishes to return and re-apply, he/she
will be subject to admission requirements at the time of
new registration. The aca-demic department may calculate
what it deems from the supplementary courses that are
taken by the student and passed before his/her withdrawal.
* The application is to be electronically submitted through
the student’s account on the Application System of
Graduate Studies.

* The student must follow up the application until it is
approved by the Deanship.

+ After approving the application, the student must contact
the Deanship of Community Service to recover the fees
after the discount and according to the percentage shown
above.

- Astudent s considered dropped from study if he/she does
not register within the period specified for registration in

each semester available for registration.

Related Executive Rules & Regulations

Based on the Organizing Regulations and its Executive
Rules at KAU:
Articles (24) (24-1) (25).

Procedural sequence

Student - Submit a request through an
electronic transaction.

- Attach justifications.

Supervisor
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Head of - Verify that the terms and conditions Lolgatly bgyddl claiwl (o 3ozl -
Department are met according to the Organizing Ll delgally dadaill A Cou
Regulations and its Executive Rules at
KAU.
\
Vice Dean for - Review the application bl 5805 -
Postgraduare - Recommend approval 4adlgll Ao gl -
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Scientific
Research
\
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Procedure

Cancellation of Registration

Terms and Conditions

* If he/she was accepted for study and did not register on
time.

+ In the case of registering for a certain semester and did not
start studying for that semester.

* If he/she was accepted into graduate studies and did not
register within the specified period of registration.

« If he/she does not pass the supplementary courses
according to the conditions set forth by the Standing
Committee.

« If he/she withdraws or stops studying for a semester
without an acceptable excuse.

« If itis proven that he/she is not serious about studying or
violates any of his academic duties.

+ If the cumulative average drops below “Very Good” in two
consecutive semesters.

« If he/she exceeds the chances of postponement specified
in Article (22).

« If he/she violates the academic integrity, whether at the
stage of studying the courses or preparing the Thesis or did
an act that violates the university’s regulations and
traditions.

* If he/she does not pass the comprehensive test - if any -
after being allowed to repeat it once.

+ If the judging committee decides that the Thesis is not
suitable for discussion or does not accept it after discussion
* If he/she does not obtain the degree within the maximum

duration of the program.

Related Executive Rules & Regulations

Based on the Organizing Regulations and its Executive
Rules at KAU:
Articles (26) (26-1).
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Student

Supervisor

Head of

Department

Vice Dean for
Postgraduare
Studies &
Scientific

Research

College Dean

Executive
Administration -
Deanship for
Graduate

Studies

- Verify that the terms and conditions

are met according to the Organizing

Regulations and its Executive Rules at

KAU.
- Attach the Department Council
meeting minutes after its approval

from the Dean.

- Review the application

- Attach the tripartite sub-
committee meeting minutes
after approval.

- Recommend approval

- Review the application

- Recommend approval

The decision to cancel a
student’s enrollment in the
cases mentioned in Clause (1)
shall be made by a decision
from the Executive

Administration of Postgraduate
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Steps of the
Application

Process

Studies, after coordination with

the College Council regarding
the exception to Paragraph (C),
and the Standing Committee
regarding the exception to

Paragraph (E).

Head of Department - Vice
Dean for Postgraduate Studies
& Scientific Research — College
Dean - Dean of Graduate

Studies.
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Procedure
Re-enrolment
Terms and Conditions

+ Astudent may be re-enrolled if compelling circumstances
prevented him/her from continuing studying.

+» No more than six semesters have passed since the study
was interrupted.

* If he/she has a cumulative average of no less than 3.25.

+ Approval of the Department and Faculty Council.

* The academic department must adhere to addressing the
reasons for cancelling the enrolment in the same semester
in which the student will be re-enrolled.

* Astudent who has dropped out for more than 6 semesters

shall not be re-enrolled and will be treated as a new student.

* The application is to be electronically submitted through
the student’s account on the Application System of
Graduate Studies.
* The purpose of re-enrolment is determined as follows:

a. Re-enrolment to discuss the Thesis and award the
degree.

b. Re-enrolment to confirm the Title of the thesis and
appoint a supervisor.

c. Re-enrolment to complete the Program Plan
requirements.

d. Re-enrolment to improve the average.

Related Executive Rules & Regulations
4
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Based on the Organizing Regulations and its Executive A el uelgally dalaill AmesM s
Rules at KAU: (29) (28) (27-1) (27)
Articles (27) (27-1) (28) (29).

Student - Submit a request through an S9A b @ouas - It

electronic transaction. ol Bl -

- Attach justifications.

Supervisor [

\

Head of - Verify that the terms and conditions Lolgatly bgyddl claiwl (o 3ozl -
Department are met according to the Organizing Ll delgally dadaill A Cou
Regulations and its Executive Rules at el s e poingll (o ye -
KAU. 41 dSy I el pulms dusogi 28 -
- Attach the Department Council .‘éd.a." Cuelly Lladl oulalyuld

meeting minutes after its approval

from the Dean.

Vice Dean for - Review the application bl 3805 -
Postgraduare - Attach the tripartite sub- Laskere | day 250 2axlll 5L8,) -
Studies & committee meeting minutes 4adlgll Ao gl -
Scientific after approval. 8yaall oo olidiw! 2SI uldxl)
Research - Recommend approval oo (Y1) 3ol e (1) wsdl s ()
The College Council can exempt (AU s

the Paragraph (C) from Clause

(1) from the Article (26).
College Dean - Review the application bl 38us -
- Recommend approval 4aalgll Apmgull -




Executive
Administration -
Deanship for
Graduate

Studies

Steps of the
Application

Process

The Executive Administration of

Postgraduate Studies proposes
the rules and regulations for
recovering tuition fees or
financial compensation for
students who delete and
withdraw, taking into account
the terms stated in Article (21)
of these regulations and its
executive rules, and submits
them to the Standing
Committee, which then submits

its recommendations to the

University Council for approval.

Head of Department - Vice
Dean for Postgraduate Studies
& Scientific Research — College
Dean — Dean of Graduate

Studies.
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Procedure
Transfer from a Faculty to Another
Terms and Conditions

* Passing (6) academic hours.

* The average should not be less than very good (3.75).

* Student must meet the admission requirements for the
program to be transferred to.

* The transfer is for one time, whether inside or outside the
faculty.

* Submission of the application is done according to the
Academic Calendar.

* The academic department transferred to can carry out the
equivalency of some courses if it deemed them in
accordance with the plan of the program.

* The academic department to be transferred to has the
right to approve supplementary courses for the student
before initiating the studies of the program plan.

+ Application must be electronically submitted from the
student’s account through the Application System of

Graduate Studies.

Related Executive Rules & Regulations

Based on the Organizing Regulations and its Executive
Rules at KAU:
Articles (30) (30-1).

Procedural sequence

Student A letter of request with the following
attachments:

1. An official copy of the transcript.
2. Bachelor’s degree Certificate for

Master’s applicants, and a Master’s

degree Certificate for a PhD

applicants.
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3.If the applicant is transferring from 13] Jadd) Lawys (I il 8Ll Sgima /5
Laaly J) daell )l (e Jsgall OIS

(Gopadlage UL

a university outside the Kingdom, it

requires certification from the Cultural

\

Supervisor [

Commission of the country of study.

\

Head of - Verify that the terms and conditions

.‘a.;b.;'a.”j.[ajﬂ.” sla gl cpo é.i_zi." -

Department

are met according to the Organizing

Regulations and its Executive Rules at

Vice Dean for
Postgraduare
Studies &
Scientific

Research

College Dean

KAU.

- Attach the Department Council

meeting minutes after its approval

from the Dean.

- Review the application

- Attach the tripartite sub-
committee meeting minutes
after approval.

- Recommend approval

- Review the application

- Recommend approval

el (e

dbdl 3udus -
Lasleie! day MU duzlll (518, -
a8l dopall -

db ) 3idus-
a8l dpopall -

Executive The University Council G delaill Lylgnll Zanledl udima sumy a8, 31
Administration-  determines the terms and oo Lplud>] 46180 Lpd Loy el bl yudl Balaay
Deanship for conditions  governing  the o8 dlmas § Ll oSTUI Juall Leladl
Graduate possibility of the calculation ) ) )

Studies

within the student’s cumulative




Steps of the
Application

Process

average in his/her academic

records.

Student - Director of Academic
Affairs Unit - Head of the
Scientific Department of the
Faculty - Vice Dean for
Postgraduate  Studies &
Scientific Research — College
Dean - Dean of Graduate

Studies.

4 Jé.sj'f‘-‘“-a-" oy - sl elsd! sl
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Transfer from a Department to Another within the

Faculty

* Passing (6) academic hours.

* The average should not be less than very good (3.75).

* Student must meet the admission requirements for the
program to be transferred to.

* The transfer is for one time, whether inside or outside the
faculty.

* Submission of the application is done according to the
Academic Calendar.

* The academic department transferred to can carry out the
equivalency of some courses if it deemed them in
accordance with the plan of the program.

* The academic department to be transferred to has the
right to approve supplementary courses for the student
before initiating the studies of the program plan.

+ Application must be electronically submitted from the
student’s account through the Application System of

Graduate Studies.

Related Executive Rules & Regulations

Based on the Organizing Regulations and its Executive
Rules at KAU:
Articles (31) (31-1).
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Student

- Submit a request through an

electronic transaction.

- Attach justifications.
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Supervisor

Head of

Department

Vice Dean for
Postgraduare
Studies &
Scientific

Research

College Dean

Executive

Administration

— Deanship for

- Verify that the terms and conditions
are met according to the Organizing
Regulations and its Executive Rules at
KAU.

- Attaching a study plan for the
student with what remains for
him/her to obtain the degree from the
scientific department of the college to
which he/she is transferring to.

- Attach the Department Council
meeting minutes after its approval

from the Dean.

- Review the application

- Attach the tripartite sub-
committee meeting minutes
after approval.

- Recommend approval

The College Council can exempt
the Paragraph © from Clause
(1) from the Article (26).

- Review the application

- Recommend approval

- Review the application

- Recommend approval
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Graduate

Studies

Steps of the Student — Director of Academic LIS Sy — el sy — Ul eyl Hlua
Application Affairs Unit — Head of the duee — (lall e dlg Ldadl bl yuld

Process Scientific Department — Vice Lt syl e — 3T

Dean for Postgraduate Studies
& Scientific Research — College
Dean — Dean of Graduate

Studies.




Procedure

Extending the Scholarship Duration

Terms and Conditions

The extension of scholarship duration is done for students
whose scholarship is not given for the full length of the

program.

Related Executive Rules & Regulations

Procedural sequence

Student - Submit a paper application.

- Attach the followings:

a. The application form for extension
available on the Deanship for
Graduate Studies website.

b. Employer’s scholarship letter.

c. Transcript

d. Employer’s extension form (for
Ministry of Health employer).

If the request for extension is within
the approved program study plan,
then the application should be

submitted to the assigned personnel
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Supervisor

Head of

Department

Vice Dean for
Postgraduare
Studies &
Scientific

Research

College Dean

within the college.
If the request for extension is beyond
the approved program study plan,
then the application should be done

electronically.

- Asigned statement of the student’s
academic status on the extension
form.

- Review the application

- Recommend approval

- Review and check student’s
information and complete the
required signatures.

- Verify that the terms and conditions

are met according to the Organizing

Regulations and its Executive Rules at

KAU.

- Recommend approval

- Prepare a covering letter to the
Deanship for Graduate Studies.
- Review the application

- Recommend approval

- Submit the application with
the covering letter to the
Deanship for Graduate Studies.
- Review the application

- Recommend approval
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Executive
Administration -
Deanship for
Graduate

Studies

Steps of the
Application

Process

- Review the application

- Recommend approval

Supervisor — Head of Scientific
Department - Vice Dean for
Postgraduate ~ Studies &
Scientific Research — College
Dean - Dean of Graduate

Studies.
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An Extra Opportunity to Exceed the Legal Duration

allaill 5l 3aloetl AdLin) dumyd

Terms and Conditions

* There is an approved application to acknowledge the title

of the thesis and to appoint a supervisor.

* The average should not be less than very good (3.75).

* The Thesis Supervisor’s Evaluation average shall not be
less than very good (3.75).

+ Approval of the academic department of the faculty.

* The number of additional opportunities shall not exceed
two semesters.

* The application is initiated in the last semester of the
student’s regular term.

+ The additional opportunity is for students of thesis
programs only.

* The application is to be electronically submitted from the
student’s account through the Application System for

Graduate studies.

Related Executive Rules & Regulations

Based on the Organizing Regulations and its Executive
Rules at KAU:
Articles (36) (37).

Procedural sequence

Lauie sy Lelall slaolyuld s oLl &zesHUT e (36) 5L

SO RUPSITI PP IR WL

dauyl e a3 Y prue Wl deys e Jgvamll 55,800 50001
ks Wy Apanlys Joamd Aled e 35 Y By Jgumd
Bl sda e dudgall Joumsll

W e Jas ¥ ol yeiSll A ys e Jguaz=ll 5,8k 5all .2
s g Apalys Joumd 8ydie (oo i35 Vg Al Jgumd
Bl sda e dudgall Joumsll

Lauie g9 Leball slaelyuld s o Ll AT (e (37) 5L

SO RUPSITI PP IR WL

Ll o0 Aualall A hull e Jguazll Souadll Bull covs
8,8l aok3 eyl B9 Laball culialyll il yyae § Jumeand!

o Wladl (o Bl 4y L5850 @ardll s U] 15585 ) e
Azalind 63T sl g

:(26) 8aU1 e () 8ya210

Lo Lgag ¥ cdleell 3 astodl Al o yas UMl il (AL
Ayl e bl Juazey @313)) (V) aidl oo (2)1 8,850 § ¢l
Y1) Balell dg Lok (0ad¥ Ll D5

:(29) 3L

0 (26) 83Ul cyo (1) il (10 (2) 8,880 (yo o lidiaal S92
D0as e el oy tliad (e i Y Audls) dusyé LI
Balae ulzmag LlSdly pudll (qulzme dupmgig Byl (10
Analell ulma 2281509 Lladl culul )il

Woyall mia Aiogs pdp Lebadl bl yull Blee pgas alasdle
Aadlgell daaloedl udoel Apollasdl Bull Soloes) A8l

Wdall 15 Ay dainll aelgally ml ol

L] ladelgdy Llatl clulyuld ookl AUl cpo s>
Sepadlaie U daoleny
. (37) (36)

G52 el




- Submit an electronic application F9AS) cdbs @i -

- Attach justifications ol Lyl -

\

Supervisor A statement of the student’s academic b o8 gl L8]

status.

\

Head of - Verify that the terms and conditions Lolgatly bgyddl claiwl (o 3ozl -
Department are met according to the Organizing Ll delgally dadaill A Cou
Regulations and its Executive Rulesat  Lasleie| vay @udll udoen 2im g5 (3L8)) -
KAU. dueall e
- Attach the Department Council

meeting minutes after its approval

from the Dean.

Vice Dean for - Review the application bl 3805 -
Postgraduare - Recommend approval 4adlgll Ao gl -

Studies &

Scientific

Research

College Dean - Review the application bl 38us-

- Recommend approval 43|l Apmgull -
Executive - Review the application bl 3805 - Adaaadd! 8,31
Administration - Recommend approval Waolgll doedl - lulyudl Baleay
— Deanship for Lelatl

Graduate

Studies




Steps of the

Application

Process

Supervisor — Head of Scientific
Department - Vice Dean for
Postgraduate ~ Studies &
Scientific Research — College
Dean - Dean of Graduate

Studies.
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Procedure
Disciplinary Procedures
Terms and Conditions

Disciplinary Actions in Case of Academic and Non-
academic Violations:

Breach of the Code of Conduct warrants disciplinary actions
based on the Disciplinary actions table in part IV in the
Postgraduate Studies Handbook.

Committees Involved in Investigating Complaints
(Academic and Non-Academic)

1. The Office of the Postgraduate Students Affairs receives
the complaint or grievance from students or faculty
member.

2. The complaint / grievance (if paper form) is placed in a
sealed envelope and delivered to the Vice Dean for
Postgraduate Studies and Scientific Research.

3. All complaints / grievance are confidential.

4. The Vice Dean for Postgraduate Studies and Scientific
Research and the Postgraduate Director shall form an
Investigative Committee to look into the complaint.

5. The Investigative Committee members are selected from
the Academic Year Director, academic advisors and
scientific departments, provided that there is no conflict of
interest or have no direct relationship with the complaint.
6. During the course of the Investigative Committee
meeting, the student is informed of this meeting, and in case
the student fails to attend on the requested dates, the
committee has the right to issue a decision based on the
results of the investigation.

7. The Investigative Committee may apply penalty No. (1) of
Article (6) in the Student's Rights Manual. The committee
can also decide if another penalty can be applied, in
coordination and approval from the Dean.

8. The minutes of the investigation committee shall be

submitted to the Dean.
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9. All the procedures mentioned above are based on the

regulations governing Students behavior at King Abdulaziz

University.
Related Executive Rules & Regulations addlall ol el uelgally ! Ul
Students’ Rules and Regulations at King Abdulaziz Sedlae cllal) dadlag 4;’-“%“ lUall daiy
University

Student || JUall

Supervisor 74 Submit the violation report '&M.E.N PO Lo / 9, adl
oo

Incidence

reporting person

Head of ||

Department

Vice Dean for Follow-up and direct the sl o 65l duzgi dmlio
Postgraduate complaints to the proper Lamtlaag dall 2=l

Studies & committee to resolve the issue.

Scientific

Research

College Dean If the complaint is not resolved, i bl Al o4 &l 1Yy
it will be raised to the Dean for 2o el el AASY daall

an immediate action.




Executive
Administration
— Deanship for
Graduate

Studies

Steps of the
Application

Process

____________________ Ay igaitd) 515y
clalyudl 3alany

Lelad
Incidence reporting person — AU LSy - il oty — ) o bio sl 2¥) 5lue
Head of Scientific Department - e — aladl e dly Llall colalyuld
Vice Dean for Postgraduate 4

Studies & Scientific Research —

College Dean.




Thesis Related Procedures
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Confirmation of Thesis Title and Appointment of a B ydin (i Ulaoyll 9490 51,8

Supervisor

T

* The student has the right to supervision appointment after bl das 10 %50 3L cay 81, cnead I e -

passing 50% of the program plan and before finishing the Azl o e L@l Ludg
plan. (3.75) Tuz wu e Joall Jay ¥ -
* The average should not be less than very good (3.75). ol ygaSall adla b Jolidl oy leied! 3l -
* Passing the comprehensive examination for doctoral solezely dall @udll e dl Ans @yua5 -
students. LG (odal) eudll 458l g0 -
* Presenting the research plan and approving it from the oyl Aalail ) 2D Laslguss (339 8y bl HLas | O of -
academic department. Lt

+ Approval of the academic department.
* The selection of the supervisor should be in accordance

with the Organizing Regulations and its Executive Rules at

KAU.

Related Executive Rules & Regulations addlall ol iad| uelgally ! Ul
Based on the Organizing Regulations and its Executive AU st delgally delssll 2t o
Rules at KAU: .(49) (48) (47) (46) (44) (43) (42)

Articles (42) (43) (44) (46) (47) (48) (49)

Student || JUall

Supervisor [

\

Head of - Submit the research proposal to the el asoe M Alasell yuas - | sy
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Vice Dean for
Postgraduare
Studies &
Scientific

Research

College Dean

Executive

Administration -

Deanship for
Graduate

Studies

Steps of the
Application

Process

- The results of the comprehensive test
for PhD students.

- Attach updated CV showing the
research publications if any of the
supervisors is an assistant professor.

- If a faculty member is assigned as the
main supervisor from another
scientific department, the approval of
his/her department must be attached.
- Verify that the terms and conditions
are met according to the Organizing
Regulations and its Executive Rules at
KAU.

- Attach the Department Council
meeting minutes after its approval

from the Dean.

- Review the application

- Attach the tripartite sub-
committee meeting minutes
after approval.

- Recommend approval

- Review the application

- Recommend approval

- Review the application

- Recommend approval

Head of the Scientific
Department - Vice Dean for

Postgraduate Studies &
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Scientific Research — College

Dean - Dean of Graduate

Studies.




Procedure ol y¥

Amendment of the Supervisory Committee By Azt Joad

Terms and Conditions Loyl gially Lo g il

- The presence of the approved “Confirmation of Thesis Title Laylas suatne 08y dn (munis Wlasydl lgie 51,5) dlalas 3929 -

and Appointment of a Supervisor”. (3.75) Tuzr wuzr e Joka) iy i -
* The average should not be less than very good (3.75). S @5 J G soleiely ladl eudll G dl Aas @uud5 -
+ If the research topic is changed, the research plan should e dl
be presented and approved from the academic department. AL ol @l 238090 -
+ Approval of the academic department. eyl Aalail | 2D Laslguss (339 8y ikl 5L s of -
* The selection of the supervisor should be in accordance Llatl

with the Organizing Regulations and its Executive Rules at

Related Executive Rules & Regulations

28Mall 15 By daatnl] el gally sl gl

|2

Based on the Organizing Regulations and its Executive A 2 el e lgatly Aalastl 2 o
Rules at KAU: (49) (48) (47) (46) (44) (43) (42)
Articles (42) (43) (44) (46) (47) (48) (49).

Procedural sequence

Student = [ e——

Supervisor  [EEEEEEEEEE

\

Head of - Submit the research proposal to the ool el e I dlas @ -
Department Scientific department and approving it umdl pdd @3 Jl> G ealaiely
if the research is changed. La gt Bull A5l 8l -
- Attach updated CV showing the o @l e lus bl GE13] uayusd]
research publications if any of the B gl el
supervisors is an assistant professor. iy Aa gamy Bilarud) cles 13) -

- If afaculty member is assigned asthe @ ud (o cluw 8y b of ooy By dieeS




Vice Dean for
Postgraduare
Studies &
Scientific

Research

College Dean

Executive

Administration -

Deanship for
Graduate

Studies

Steps of the
Application

Process

main supervisor from another
scientific department, the approval of
his/her department must be attached.
- Verify that the terms and conditions
are met according to the Organizing
Regulations and its Executive Rules at
KAU.

- Attach the Department Council
meeting minutes after its approval

from the Dean.

- Review the application

- Attach the tripartite sub-
committee meeting minutes
after approval.

- Recommend approval

- Review the application

- Recommend approval

- Review the application

- Recommend approval

Head of the Scientific
Department - Vice Dean for
Postgraduate ~ Studies &
Scientific Research — College
Dean - Dean of Graduate

Studies.

2l csl) 2ablge B3yl p3lid 45T le
A

Lolgally bogyddl eladul oo 3zl -

Ll aelgally Lalastl At s

Laskeie! day el e Ao g5 BL8)) -
daall (e

dbdl 3idus -
Lasleie! day MU dumlll (518, -
43809l dupmgll -

db ) 3dus -
4a815lls dogall -

dbdl 3idus-
4a815lls dosall -

Ll ) eyl 48T JSg - fm.a.ll oy
e - 4 K ..\../,A.r.—‘éq.la.n Ceedly
e il )

Ayl 5,15}
clalyd! Baleny
Leladl

NIVC IR




Procedure ol y¥

Amendment of Thesis Title dalall Lo Il ol gie Jsuas
Terms and Conditions Loyl gially Lo g il
- The presence of the approved “Confirmation of Thesis Title Ldaine By o (i Uluydl (lgic 51,8] dalas 3929 -
and Appointment of a Supervisor”. Aadall Zo sl mie Ji8 Alolall elyo @ -
* The amendment of thesis title should be done before the AL ol @il 238190 -

degree award.

+ Approval of the academic department.

Related Executive Rules & Regulations

38Mall 15 By daainl] el gally sl gl

Based on the Organizing Regulations and its Executive A 2 el e lgatly Aalastl AW o
Rules at KAU: .(49) (48) (47) (46) (44) (43) (42)
Articles (42) (43) (44) (46) (47) (48) (49).

Procedural sequence

Student

\

Supervisor - Submit the research proposal to the ol el Ce I dlas @5 .
Scientific department and approving it ol il @3 Jb §soleely
if the research is changed. L guaal Busll 4l 8wl -
- Attach updated CV showing the s gl Toe L T3l oIS'13) oyl
research publications if any of the B gl &l
supervisors is an assistant professor. iy Aa gamy Bilatud) cles 13 -

-If afaculty member is assigned as the @l (y0 dieliws C8ydin 91 gy 8 y-diaS
main supervisor from another il el dadlge 3L8)) a3lid Sl sle
scientific department, the approval of A

his/her department must be attached.

\

Head of - Verify that the terms and conditions Lolgatly bgyddl claiwl (o 3ozl -
Department are met according to the Organizing Ll delgally dadaill A Cou

Regulations and its Executive Rules at




KAU. Lasleze ! day eudll yulzs Angs 3L8)) -
- Attach the Department Council dueall oo

meeting minutes after its approval

from the Dean.

Vice Dean for - Review the application bl 3805 -
Postgraduare - Attach the tripartite sub- Laskeie | day 250 Aaxlll 5L8,) -
Studies & committee meeting minutes 4adlgll Ao gl -
Scientific after approval.

Research - Recommend approval

College Dean - Review the application bl 38us -

- Recommend approval 48| gLy dogall -

\

Executive - Review the application bl 3805 - a8, 31
Administration- - Recommend approval Wadlgll dogdl - lulyudl Baleay
Deanship for Lelatl
Graduate
Studies
Steps of the Research supervisor - Head of LT S - ool sy — 8, 4l eyl Hlua
Application the Scientific Department - Vice e — dall iz g Ll claalyuld
Process Dean for Postgraduate Studies Ll bl Hall e 2K

& Scientific Research — College
Dean - Dean of Graduate

Studies.




Procedure ol y¥

Semi-annual Evaluation of Thesis Progress dadall Sl ) Jiadll geeadl!
Terms and Conditions Loyl gially Lo g il
+  The research supervisor should submit an evaluation aelgally Lball cluolyuld dalaill 2= e (43) 8oll) i
of the student’s research progress semi-annually. :(43-1) Ll
+  The application should be submitted electronically A Saia Ty 585 ol d Jead JS ety oyl pudy -
from the main research supervisor’s account. Aoalal) AL ) 8 Cllal) 2285 (g2 e andll b )
If the student showed poor progress in his/her thesis, based e &= Dl il s (o Lo AS) Alalall (s -
s . . Aaladl Adla W)

on the supervisor’s evaluation, the academic department @
should give him/her a warning letter. If the student got two e lgally Lball syl dalasll Al (ya (44) 85I s
(44-1) 2dasdl

warning letters without showing improvement, he/she will

e £y calall Al 1 Al § Ul Bt st 13 -
A3 il b Ao e s o ity
Baall 13 Agdeaial) e lgally s oLl

be subjected to enrollment cancellation based on the

recommendations of the department and college councils.

Related Executive Rules & Regulations

Based on the Organizing Regulations and its Executive AU st delgally delasll 2 o
Rules at KAU: (44-1) (44) (43-1) (43) (42-1) (42)
Articles (42) (42-1) (43) (43-1) (44) (44-1).

Procedural sequence

\

Supervisor - Electronic evaluation through ODUS. Sl ng.&_Il ﬁ.ﬂiﬂl" alas (o2 -
easdl ‘aUé." I e "daladl

Head of - Review the application bl 385 -
Department - Recommend approval 4a8lgll Ao gl -




dbdl 3idus-

Vice Dean for - Review the application

Postgraduare - Recommend approval 4adlgll Ao gl -

Studies &
Scientific

Research

College Dean

Executive - Review the application bl 3805 - Adaaadd! 5,31
Administration- - Recommend approval Waolgll dgogdl - alulyudl Baleay
Deanship for Lelatl
Graduate

Studies

Steps of the Research supervisor - Head of LT Sy - sl sy — 8, 4l eyl Hlua
Application the Scientific Department - Vice JiSo— (wlall i dly Ldall colulyuld

Process Dean for Postgraduate Studies s €Y ¢ 95t Llatl lual sl Balece

& Scientific Research — College
Dean — Vice Dean for Graduate

Studies Academic Affairs.




Procedure ol y¥

Recording Students’ Achievements Ut ol5lens| Juzend

Terms and Conditions Loyl gially Lo g il

Related Executive Rules & Regulations addlall ol iad| uelgally ! Ul

SRS - S

Student - Submit the completed thesis EHlelas pllas e 5L=s¥l 3L8)) -
electronically to be approved by the o Jius 095G Oy Lladl bl ytl
university scientific council. Ul

\

Supervisor - Attach the approval that the S g0 Of dudy <o, 8l e BaL3) L3, -
contribution is taken from the Jiwa odadl il of sl § as,Ladl
thesis (KAUFD Template) (A1 73908 cow>) Aealadl Aoyl o0
- Review the application bl 3805 -
- Recommend approval 4adlglL o gl -

\
Head of - Review the application bl 385 -
Department - Recommend approval 4adlgll Ao gl -

Vice Dean for - Review the application bl 3805 -
Postgraduare - Recommend approval 4adlgll Ao gl -
Studies &

Scientific

Research




College Dean

Executive
Administration -
Deanship for
Graduate

Studies

Steps of the
Application

Process

- Review the application

- Recommend approval

Student - Research supervisor -
Head of the Scientific
Department - Vice Dean for
Postgraduate ~ Studies &
Scientific Research — Dean of

Graduate Studies

dbdl 3dus-
4a815lls dogall -

JiSs - udl sy — 3,4l - Al
— el iy Lol L l] 2,01
Ll b, slee

Ay igaid) 5yl
clalyd! Baleny
elall

NIVC IR




Thesis Submission and Approval for the Defense sl Lzl |y (oot ) punald Alaa I o

T
The completed thesis must be submitted to the @oladl Gzl e Ll by (ladl el Al 3 @l ey -
scientific department and approved by the university sl Jus
scientific council before the Viva. Aadadl (il I LS Jds o L) ey -

- Mustfollow the guidelines of Thesis Writing.

Related Executive Rules & Regulations addlall ol el uelgally ! Ul

v

Student - Submit the completed thesis glal o astal 2o elall a1 5L85) -

electronically to be approved by the Aalall Jile 3l S Juds

university scientific council. G dl alEMsT Lzt dadlge 3la,) -
@l

ole 74 ol yaTse yens ity b 3L8)) -

\

Supervisor - Attach the approval that the Fodg0 of dudy (a8l e wllas 3Lay0 -
contribution is taken from the Jiwa odadl il of sl § aS,Ladl
thesis (KAUFD Template) (A 73908 cou>) Aealadl Aoyl o0
- Review the application bl 3805 -
- Recommend approval 4a8lglly Ao gull -
\
Head of - Review the application bl 385 -
Department - Send the thesis to an internal AST @all 315 (e Lot LIy -
reviewer to verify the scientific Lbogydd dcalall leoydl clagivl (po
writing  and  rules and AUl Slaglall (po Laghsg dalall 2, LS
regulations are met. Asleadly cudly
- Recommend approval 48| gLl dogall -




Vice Dean for

Postgraduare
Studies &
Scientific

Research

College Dean

Permanent
committee of
scientific council

affairs

Steps of the
Application

Process

- Review the application

- Recommend approval

- Review the application

- Recommend approval

Research supervisor - Head of
the Scientific Department - Vice
Dean for Postgraduate Studies
& Scientific Research — Head of
the permanent committee of

scientific council affairs.

dbdl 3idus -
4815l dogall -

dbdl 3idus-
4a815lls dosall -

A1 Sy - ) sy — 8,4
ety — gl imly Llall el
bl Gl (58] Zadlal) Al

sl Azl
] 9540
alall

NIVC IR




Procedure
Formation of a VIVA Committee
Terms and Conditions

* The application will be initiated after passing the entire
approved Program Plan.

* The Thesis must be examined and approved by the
Department Council before establishing and forming a Viva
Committee.

* The average should not be less than very good (3.75).

* Attachment of a publication paper for master’s students,
and two publication papers for doctoral students.

* The minimum time framework for forming a Viva
committee is after four semesters have passed for a master’s
student.

* The minimum time framework for forming a Viva
committee is after four semesters have passed for a PhD
student.

* The statutory period is calculated from the beginning of
the study of the curricular courses according to the program
plan.

+ Approval of the academic department.

» The members of the Viva committee should be in
accordance with the Rules of the Organizing Regulation for
Graduate studies.

* The Viva must be conducted after submitting the
completed thesis to the academic department in no more

than one semester.

Related Executive Rules & Regulations

Based on the Organizing Regulations and its Executive
Rules at KAU:
Articles (47) (48) (49) (49-1) (49-2) (49-3) (50).

Procedural sequence

~N |

o1yl

b8 lie dizet JuSCaS

Lol yally bo gy 4l

moliadl Alas (U ele) iny Adblie dize) JuSCa5 Alalae T -
galall 2, sle] JLST

U5 el e (0 Uiy B il Al (s g -
Al A U

(3.75) Tuz wu e Joall Jay ¥ -

8558l sy st Ll as g Sy i oty Lo B8] -

Y Lo 550 o Y] Ao il JiSAT e el o ¥ -
Fpalall &l ,al) Bl Byluty v Tolys Jguad € e JB
AL (ol sl 228150 -

Lalaill 2t Laylgs 389 La8LLI Aimd slae 0068 oo -
Ldadl Slalyald

ocsul] AarSe Aalal) Aluaylh puks ng LB 025 (5 oy -
iy ey Jund 39lnis ¥ e 3 ulall

oo 9 (odadl ol sty sgunzms Aalall Jiluo )l Asdlie o33 -
e elael J) A8LaYL Ldall clal,udl 5olead JiesS 4y
Soleadl o o (ppaezall 25801

Lol ydl Boleat Mias sty oy o ¢ godall @and ) sty 05 -
el 7 SLead) Aty o ging LASLLI £l Lilall

Lall bl alee Jian 3,85 7z 39051

(aazlll 51,8 e Al e po) LABLL) Bimd 53,55 73903 .2

Wdall 15 Ay dainll aelgally ml ol

AUl 2 sl e lgally Zakastl AU G
-(50) (49-3) (49-2) (49-1) (49) (48) (47)

G2 el




Supervisor

Head of

Department

Vice Dean for
Postgraduare
Studies &
Scientific

Research

College Dean

Executive
Administration
— Deanship for
Graduate

Studies

- Submit the application.

\
db ) 3dus -
Llgs 399 1480L s slacl Hlas -
Lebatl cslaalyuld aelasd | 201
4 & aate !l gl eudll ulze 3L3y) -
580 Al
ieBliald sl A1 1) 8 el (5L3,)-
Ll s G O 13] 2yl))

- Review the application.

- Assign the Viva committee members
in accordance with the Rules of the
Organizing Regulation for Graduate
studies.

- Attach the approved department
council with the assigned Viva

committee members.

- Review the application bl 3805 -
Lasleie! day MU dumlll (518, -

35813l Apsmpall -

- Attach the tripartite sub-
committee meeting minutes
after approval.

- Recommend approval

- Review the application

db ) 3dus -

- Recommend approval 4aalgll Apmgull -

Ay igaitd) 515y
clalyd! Baleny
Lelall




Steps of the

Application

Process

Supervisor - Head of the
Scientific Department — Vice
Dean for Postgraduate Studies
& Scientific Research — College

Dean

LIS Sy — el sy - 8,8
et — alall mlly Lall Eluslyll
s

NIVC IR




Procedure ol y¥

VIVA Committee Amendment A58l iz Jyas
Terms and Conditions Loyl gially Lo g il
* There must be a previously approved application for Tasls saiae dBlie Zumt (AT Alolas 3929 -
forming a Viva committee. AL ol @il 238190 -
« Approval of the academic department. Lalasll AU Ioylgus (399 4adlll 4 slael 068 of -
e The members of the Viva committee should be in sl eyl
accordance with the Rules of the Organizing Regulation for el AlarSo dpadall Aoyl @uds way A4BLLI @15 o) cumy -
Graduate studies. A9 oulys had joleis ¥ Bis § oladl

* The Viva must be conducted after submitting the
completed thesis to the academic department in no more

than one semester.

Related Executive Rules & Regulations

28Mall 15 By daatnl] el gally sl gl

Based on the Organizing Regulations and its Executive A 2 el e lgatly Aalastl 2 o
Rules at KAU: (50)(49-3) (49-2) (49-1) (49) (48) (47)
Articles (47) (48) (49) (49-1) (49-2) (49-3) (50).

Procedural sequence

Supervisor - Submit the application. ol yuas -

\

Head of - Review the application. bl 385 -
Department - Assign the Viva committee members  laylgus 339 Ladlill &z sLnel Hlas! -
in accordance with the Rules of the Lelatl ol yuld dalasd | AU
Organizing Regulation for Graduate b & eze| g eudll pdza (318 -
studies. sl st

- Attach the approved department

council with the assigned Viva




committee members.

Vice Dean for - Review the application bl 3805 -

Postgraduare - Attach the tripartite sub- Laskeie | day 250 Aaxlll 5L8,) -

Studies & committee meeting minutes 4adlgll Ao gl -

Scientific after approval.

Research - Recommend approval

College Dean - Review the application bl 3805 -
- Recommend approval 4aalgll Apmgull -

Executive = - e a8, 31
Administration - Sty saleay
Deanship for Lelatl
Graduate

Studies

Steps of the Research supervisor - Head of Lol Loyl 2831 LS9 - @euaall puntsy eyl Hlua
Application the Scientific Department - Vice ST dee — (dall iy

Process Dean for Postgraduate Studies

& Scientific Research — College

Dean.




Procedure

Announcement of Thesis Viva Date deale Uiy Ladlio uego v Y

Terms and Conditions Loyl gially Lo g il

The Viva date must be announced within the college and Aol 5 g ST s 1o 248U uego e (MM Cimy

within the university.

Related Executive Rules & Regulations addlall ol iad| uelgally ! Ul

Student [ T e Jal

\

Supervisor Attach the announcementfile in the 58l e g e (OIS 5L,

electronic transaction.

Head of - Review the application bl 385 -
Department - Recommend approval 4a8lglly Ao gl -

Vice Dean for - Review the application bl 3805 -
Postgraduare - Recommend approval 4adlgll Ao gl -
Studies &

Scientific

Research




College Dean

Executive
Administration -
Deanship for
Graduate

Studies

Head of Media

Center

Steps of the
Application

Process

- Review the application

- Recommend approval

Research supervisor (initiate
the request on the electronic
transaction system) - Head of
the Scientific Department - Vice
Dean for Postgraduate Studies
& Scientific Research — Head of

Media center

dbdl 3idus-

4a815lls dosall -

LI 4S5 - el ity — 8,4l
oy — ebadl el Lbatl bl yuld
¥ 3L

Ay igaid) 5yl
clalyd! Baleny
elall

S sy
gc)\.r-}”

NIVC IR




Procedure

Repeating the Thesis Viva Aalall Aoyl Aidlio sale)
Terms and Conditions Loyl gially Lo g il
Completing the corrections in the thesis, and repeating the sall JMs Leadlie Balely Ayl § (ol d gl JLeSiau!
Viva within the period determined by the Council of the odme Bogs e el Lol wlilyad) Bolee udms Lo (&
Deanship of Graduate Studies based on the AL )l (e Bty A e a3 VT e (aziel) el

recommendation of the relevant Department Council,

provided that it does not exceed one year from the date of

first Viva.

Related Executive Rules & Regulations addlall ol iad| uelgally ! Ul
Based on the Organizing Regulations and its Executive A 2 el e lgatly Aalastl AW o
Rules at KAU: (50)(49-3) (49-2) (49-1) (49) (48) (47)

Articles (47) (48) (49) (49-1) (49-2) (49-3) (50).

Procedural sequence

Student = [ e——

Supervisor [

\

Head of - Attach a copy of the Viva committee Uyl Ai8lie i) 11,35 (10 85940

Department report.

Vice Dean for - Review the application bl 3805 -
Postgraduare - Attach the tripartite sub- Laskeie | day 250 Aalll 5L8,) -
Studies & committee meeting minutes 4a8lglly Ao gull -
Scientific after approval.

Research - Recommend approval




College Dean

Executive
Administration -
Deanship for
Graduate

Studies

Steps of the
Application

Process

- Review the application

- Recommend approval

- Review the application

- Recommend approval

Head of the Scientific
Department - Vice Dean for
Postgraduate ~ Studies &
Scientific Research — College
Dean - Dean of Graduate

Studies.

db Il 3dus -
4a815lls dogall -

dbdl 3dus-
4a815lls dogall -

Leladl slaa ol &S LS9 - sl s
M—WIM—&JM Jlg
[PIPS (REA DAL

il 5,15y

clalyull 3alesy
Leladl

NIVC IR




Viva Committee Decision and Disbursement of eline¥ Slimiue 9o dadll | iz yl,8

Members' Dues

T

All the Viva committee members are eligible for a reward B 615538 gl piwrbo Wlay 288lin 3 iy oL Byimy
payment according to the rules and regulations. oyl Ao 3 Touane Ladlll oK 131 (JL, 1000) Laluae

A (e Gl OIS 131 Lol Alao J1 LS auias & dsalael iy
O elge Aluoy Il Led 38l &) Aaalaedly (uyoal) diga slLac
deghaie SIS 4l L yiatd Lmyls (o ol Analandl clls Lalsga oo
Ay a8y ol yerSull Alay 288 (UL 1500) Laylase

oo GiBLL OIS 131 (UL 2500) zemat! BLOSLI 51355 s L
o e @ Wil )l oo ABLLI S 131 aSLell 255

o aShaall J515 (e 0 ¢l Aoy Led 2L 51 Analel
5,55 oMel Ll HLadl 5Lt I d8LaYl 4 (8 yinid Loy ls
g ALy il (Sl 8,2 1p aully dold] yaa oo IS
Gl 381U ] 8,505 8,45 LS« ikl pglmts ¥ (g
oSl 5,21 ) 28Ul 288Ul oyl lara€ Bl oK 13)
A8Ls) Aaslull 2izll 5oy il Solety ¥ (gal iy cowalill
Lol IS cuatdl L 13]g 8y9mall o> 3 k! of 2L
Sy el (udzma (1o Apsm g e el lldg Aulydl
Laalzlly . orld (e w33 B clad] ol Al 7 L] e ezl
3158 9die day Balll sda 3 Ll HLad) aeglaall sLaISL) Jyas
Slaslll 958 udma (p0 4281510

Related Executive Rules & Regulations adall )3 s welgally ! I

Based on the Organizing Regulations and its Executive A 2 el e lgatly Aalastl 2 o

Rules at KAU: (50)(49-3) (49-2) (49-1) (49) (48) (47)
Articles (47) (48) (49) (49-1) (49-2) (49-3) (50).

Student Jal




Supervisor

Head of

Department

Vice Dean for
Postgraduare
Studies &
Scientific

Research

College Dean

Executive

Administration -

Deanship for
Graduate

Studies

Steps of the
Application

Process

- Submit the application.

- Attach the report of the
Deanship representative in the
Viva committee

- Review the application

- Recommend approval

- Review the application

- Recommend approval

- Review the application

- Recommend approval

- Review the application

- Recommend approval

Research supervisor - Head of
the Scientific Department - Vice
Dean for Postgraduate Studies
& Scientific Research — College
Dean - Dean of Graduate

Studies.

\

EBA HP TS| é saleall Jien a5 318))

db ) 3idus -

3381511, Aoyl -

dbdl 3dus-

3331511, Appmyall -

db ) 3dus -

3351511, Aoyl -

dbdl 3idus-

3331511, Appmyall -

A1 Sy - ) sy — 8,4
e — golall imly Llall S al,ul
Lol Lyl e — 1

Ayl 5,15}
clalyd! Baleny
Lelall

NIVC IR




Procedure
Degree Award
Terms and Conditions

The M.Sc. degree in the specialty is awarded after
completion of all the followings:

1. Successful completion of all study plan mandated
requirements and examinations with

an average not less than very good (3.75).

2. Passing the thesis viva examination.

The doctorate degree in the specialty is awarded after
completion of all the followings:

1. Successful completion of all study plan mandated
requirements and examinations with

an average not less than very good (3.75).

2. Passing the comprehensive exam with a minimum score
of 70%.

3. Passing the thesis viva examination.

Related Executive Rules & Regulations

Based on the Organizing Regulations and its Executive
Rules at KAU:
Articles (53, 54, 55).

Procedural sequence

0o |

o1yl

Aalall Aoyl e culls

Lol yally bo gy 4l

Laue g8 Lelatl ulaalyuld B od | AU o0 (2) 3oL
sapalliee Sl Raalom 2yl

Agogi e ol ¥ alall Siloyudl daeladl ulzes s
eladl claolyuld 2pdgannll 8,591 glio 208019 el guulzea
PR

(At WY

(Adladl allall) o) yeaSuall Y

Laneg8s Lkadl ciluslyald 3ol 2SI oy (39) 85I
sapalliee ULl Raalom 2yl

Jebaasy Agalall Aoyl cilidlaio Le) amy ¥ Ul 75
JEENVESN IR PP

o e cpladl ypuatll 09 2(39-1) dyaiad! sus Al
W3y« Lagd Agalydl ol k) § @ SHUl dlaas e 2Ly codllall
Aoy Mg Aoyl il 2l Aoyl oglanls A8 Jl>
Lole oz 31 oyl S 1(40-1) Zyipiiad) Bue Al
Loyl 2 Tadg Lladl byl il 5y 3 )

& Jll! pelatll elzma (0 8y0liall Aanaloedl A all ol Lzslg
Blelie g 1416/6/11 ks sudasll 46l dil>

Lol yld B gLl AN (40 (40) 8L Lz yol (&1 le k¥l
laalzll § Llall

Laneg8s Lbadl cluslyuld | 2SI opa (59) 8L
sapalliee ULl Raalom 2yl

oudzme ] Ayadl ey ol Lbadl cslislyudl cae 285
Lall 3LesY dasldl

Wdall 15 Ay dainll aelgally ml ol

A Apdganall oelgally dalail! At ok
(55,54,53) 5slL

G2 el




Supervisor

Head of

Department

Vice Dean for
Postgraduare
Studies &
Scientific

Research

College Dean

Executive
Administration
— Deanship for
Graduate

Studies

- Submit Arabic and English abstracts.
- Plagiarism Report

- Submit KAUFD / KAUDH clearance

form signed.

- Review the application

- Recommend approval

- Attach the Viva examination

reports (3 reports)

- Review the application

- Recommend approval

- Review the application

- Recommend approval

- Review the application

- Recommend approval

- Review the application

- Recommend approval

Splmily e paliiue -

Ol s 38 oy 3Ll s -
qul_?_‘\ Obedl 4 dTuag

dbdl 3idus-
4a815lls dogall -

ps_‘w_‘b sl Zt.‘_w_‘)i).é.? C.)Lm Byl

:dadiis Ayl e

Al e @Sl a8l Zisd yy65-
Al e cMyaaTelym] po,d5-
AL A 51,8 (D] Lo z3gad -

3351511, Aoyl -

dbdl 3idus -
4815l dogall -

db ) 3idus -
4a815lls dogall -

dbdl 3idus-
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Steps of the

Application

Process

Student — Research supervisor
— Head of the Scientific
Department — Vice Dean for
Postgraduate ~ Studies &
Scientific Research — College
Dean — Dean of Graduate

Studies.
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Student Support Services




Procedure ol y¥

Student Rewards and Subsidies Olall sbilely ol
Terms and Conditions Loyl gially Lo g il
The Deanship of Student Affairs is responsible for SbleYly Sl Caym e Wggun LI (954 Bales
disbursing rewards and subsidies to non-employee Saudi =L g calsgll e cagaad! CUL

students and scholarship students

Related Executive Rules & Regulations addlall ol iad| uelgally ! Ul

Student - Submit the request electronically. S9A b @ouas -

Supervisor [

Head of ||

Department

Vice Dean for |

Postgraduare

Studies &
Scientific

Research




College Dean

Students Affairs - Review the application bl 3805 - 095 bales
- Recommend approval 58| gLl Aoyl - N
Steps of the Student — Students Affairs. Iall ¢y 954 Bales U] els¥! sl

Application

Process




Procedure ol y¥

Printing, Books and Reference Allowances el S oo /e lib Joo
Terms and Conditions Loyl gially Lo g il
The students are eligible for requesting allowances for Aoy Ul 3 wdeig debds Juo 8uslg 8,09 Cmiial] By imy
printing, books and references once during their study. 8198l A yds « JL, AT A (Y. .) 6y ) gromediy]

Jby BT (804 ) 0yu alio

Judl lda G ys e AU ggun Llatl olwlyudl Sales alasdle
Siall gl Aaslall guin (10 Gualally (aapaell Laid
0958 Balee Gobo pe il Db of (ralssll s L
N

Related Executive Rules & Regulations addlall ol el uelgally ! Ul

Procedural sequence

Student - Submit the request electronically. S9A b @ouas -
- Attach the following: 5Lyl -
- Allowance request form Jod b Glazruly LLad) b 73905 e
- Transcript Ul aclds
- Graduation certificate Syl s iS e
- Receipts 5l iy (1 Bygum

slgalle

Supervisor [

Head of ||

Department




Vice Dean for

Postgraduare

Studies &
Scientific

Research

College Dean

Students Affairs - Review the application bl 3805 - 095 bales
- Recommend approval 43809l dupmgll - il
Steps of the Student — Students Affairs. atl ¢ 954 Bales U] elsd! sl

Application

Process




Financial Support for the Scientific Theses dalall Jiluyld gale oo
=

38Mall o153 Bydaainl] el gally sl gl

Procedural sequence

Student - Submit an electronic request using S9A b @ouas -

the Deanship for Scientific Research oo e alalys LAl e 73908 3L8)) -
fund request form. wlall Eee dl Bslee duslie

Supervisor [

Head of - Review the application bl 385 -
Department - Recommend approval 4adlgll Ao gl -

Vice Dean for - Review the application bl 3805 -
Postgraduare - Recommend approval 4adlgll Ao gl -
Studies &

Scientific

Research




College Dean

Executive
Administration -
Deanship for
Graduate

Studies

Steps of the
Application

Process

- Review the application

- Recommend approval

- Review the application

- Recommend approval

Student - Head of the Scientific
Department - Vice Dean for
Postgraduate ~ Studies &
Scientific Research — College
Dean — Dean of Graduate

Studies.
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Procedure ol y¥

Grievances & Complaints Salsadly edladll
Terms and Conditions Loyl gially Lo g il
Filing a formal complaint: ety ¥l lubaadl o 66805 of ollas 28y UL goxy -
If a situation is to arise in which a student is unable to Llad) il yall dala gf daun gl ) o 2\.5.15‘3 Ll
resolve his or her conflict informally, KAUFD formal AR (alall

grievance process may be employed. This process is
outlined below and should also be initiated within 3-7 days
of the incident.

The written complaint must include the following:

1. Fill out the formal complaint form, with a statement of
the complaint (https://dentistry.kau.edu.sa/Pages)

2. Identification of individual/office against whom the
complaintis made.

3. The complainant must sign the form.

Upon receipt of the formal written complaint, the Vice Dean
for Postgraduate Studies and Scientific Research must take
immediate action to resolve the conflict.

If the conflict cannot be resolved to the complainant’s
satisfaction within a period of 10 working days, the matter
will then be referred to the Dean. The referral will include
the complainant’s formal written request and a statement of
actions taken by the Vice Dean for Postgraduate Studies and
Scientific Research to resolve this matter.

KAUFD deals with each complaint seriously, transparently,
neutrally and confidentially while ensuring that it has no

negative effect on the relationship with the complainant.

Related Executive Rules & Regulations

28Mall 15 By daatnl] el gally sl gl

Grievance and Complaints policy for the Faculty of UL daalomy ¢l Cibs 3 dnlondl (golSad s @llatl dsliee
Dentistry, King Abdulaziz University. ‘}.ls}.ﬂ.”..\.g_c

Procedural sequence S 2% Jadul

Vo] |




Fill out the formal complaint form,

$9lSitly @latlly olsdl 7 3g0ill Al
with a statement of the complaint. oo Ll G AT sl J) bl
o AU Lol by 8l O ¢y 954

Supervisor [

Head of [

Department

Vice Dean for Follow-up and direct the ezl of (5ol duzgs Amlie
Postgraduare complaints to the proper Lamtlaag dall 2=l
Studies & committee to resolve the issue.

Scientific

Research

If the complaint is not resolved, i bl Al o4 &l 1Yy
it will be raised to the Dean for 2o el el AASY daall

an immediate action.

Executive = - Adaaadd! 8,31
Administration - Sty saleay
Deanship for Lelatl
Graduate

Studies

Steps of the Student - Vice Dean for bl oyt 20831 Sy - Ul els¥! sl
Application Postgraduate Studies & L e — (ol Sl

Process Scientific Research — College

Dean.




