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Procedure ءارجلإا 

Program Establishment and Development وطتو ثادحتساEايلعلا تاساردلا جمارب ر 

Terms and Conditions طباوضلاو طورشلا 

Program Establishment 

The following terms and conditions must be considered 

when developing postgraduate programs: 

- The university must have institutional accreditation. 

- To approve the master’s programs, the bachelor’s degree 

must have the program accreditation. And to approve the 

doctoral programs, and the master’s degree must have the 

program accreditation.	
- Coordination between the scientific departments and the 

executive administration at the Deanship for Graduate 

Studies to avoid duplication. 

- The department must have enough faculty members, with 

no less than six professors or associate professors, or both, 

in the field of specialization for the master’s programs. For 

the doctoral program, the number of professors must not be 

less than three. 

- The college/department must have adequate research 

capabilities such as laboratories, computer facilities, etc. 

- For a doctoral program, it is required to have a master’s 

program in the specialty that has been in place for at least 

four years and at least one class cohort has been graduated. 

- Each department must evaluate its programs on a regular 

basis, every two years, with a maximum not exceeding five 

years and prepares the necessary reports accordingly 

 :جمانرب ثادحتسا

 تاعماcdاب ايلعلا تاساردلل ةدحولما ةحئلالا نم )٥( ةدالما

 .زEزعلادبع كللما ةعماجب )١-5( ةيذيفنتلا دعاوقلاو

  :ةيلاتلا طباوضلا ايلعلا تاساردلا جمارب ثادحتسا دنع KLاري

 .pqrسؤلما دامتعلاا jLع ةلصاح ةعماfgا نوeت نأ -

لاصاح سوtرولاeبلا نوeي نأ -
ً

 جمارب رارقلإ }zماxyلا دامتعلاا jLع 

لاصاح �yتسجالما نوeي نأو ،�yتسجالما
ً

 رارقلإ }zماxyلا دامتعلاا jLع 

 .هاروتكدلا جمارب

 ايلعلا تاساردلاب ةيذيفنتلا ةاردلإاو ةيملعلا ماسقلأا ن�ب قيس�تلا -

 .ةيجاودزلاا يدافتل ةعماfgاب

 }� لقيلا امب س�ردتلا ةئي� ءاضعأ نم فا� ددع مسقلاب رفوتي نأ -

 ن�كراشلما ةذتاسلأا وأ ةذتاسلأا نم ءاضعأ ةتس نع �yتسجالما جمارب

 ددع لقي لا هاروتكدلا لاجم }�و ،صصختلا لاجم }� امهيل� وأ

 .ةثلاث نع مهنم ةذتاسلأا

 تلايهس¥و تاxyتخمو لماعم نم ةيثحبلا تاناeملإا رفاوتي نأ -

 .ا��yغو بوسا¦fا

 }� �yتسجاملل جمانرب دوجو هاروتكدلا جمانرب حتفل طªyش© -

 ةعفد جtرخت مت دقو تاونس ع°رأ نع هؤاش®إ لقي لا امب صصختلا

 .لقلأا jLع ھنم

 يرود لeش´ ھمجارب مtوقتل ةمزلالا رtراقتلا دادعإ مسق ل� ³Lوتي -

 .تاونس سمخ زواجتي لا ·q¶قأ دحµو ،ن�ت�س ل�

 

Program Development 

According to the Internal Quality Assurance System 

(IQAS) for program development policies: 

- Overall goals or program learning outcomes. 

- Program title, duration or mode(s) of study. 

- Assessment regulations for the program. 

- A significant addition to the resources required. 

 :جمانyzلا رEوطت

 :زEزعلادبع كللما ةعماجب ��خادلا ةدوcdا نامض ماظن بسح

 تابلطتم وأ جمانxyلل ةيساردلا ةط¿fا تانوeم نم يأ �yيغ¥ .١

 .جرختلا

 .جمانxyلل لوبقلا تابلطتمو �yياعم }� �yيغ¥ ثادحإ .٢

 وأ ھيجtرخ صئاصخ وأ ھفاد�أ وأ جمانxyلا ةلاسر ثيدحت .٣

 .ةيميلعتلا ھتاجرخم
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- The overall scope and structure of the program, for 

example the addition 

of new pathways, or internships 

- Changes affecting more than 25% of the course curriculum 

and contents. 

 ةدمتعلما ةيساردلا ھتادحو ددع وأ جمانxyلا ·Êسم �yيغ¥ .٤

 ةيمازللإا تاررقلما نم Íyكأ وأ ررقم ءاغلإ وأ ةفاضإ .٥

 .جمانxyلل ةر¦fا/ةtرايتخلااو

 جمانxyلل ةيساردلا ةط¿fا نمض Íyكأ وأ راسم ءاغلإ وأ ةفاضإ .٦

 .جمانxyلل جور¿fا طاقن نم يأ ءاغلإ وأ ةفاضإ .٧

Program Update 

According to the Internal Quality Assurance System 

(IQAS) for program development policies: 

Minor changes to program are included in this category. It 

allows small adjustments to be made relatively easily in 

recognition of the dynamic nature of successful programs 

which develop and evolve. Minor changes that may 

be approved under this category include: 

- Course content changes provided the learning outcomes 

are not affected. 

- Teaching and learning methods. 

- Increase or modify allocated teaching and learning time to 

help the students. 

- Assessment weighting between components of course 

assessment. 

- New reference material. 

 :جمانyzلا ثيدحت

 :زEزعلادبع كللما ةعماجب ��خادلا ةدوcdا نامض ماظن بسح

 ةيسØئرلا تا�yيغتلا }� اهيلإ ةراشلإا مت Örلا �yغ ىرخأ تا�yيغ¥ يأ

 ثيدحت( ةtوناثلا تا�yيغتلا نمض فنصت )جمانxyلا رtوطت(

 :)جمانxyلا

 .مtوقتلا بيلاسأو ملعتلاو ميلعتلا تايجيتاªyسا }� �yيغ¥ .١

 .ھتاررقم نم يأ وأ جمانxyلل ةيميلعتلا تاجر¿Ûا }� �yيغ¥ .٢

 .جمانxyلا تاررقلم ةيسØئرلا تاعوضولما }� �yيغ¥ .٣

 نم يأ وأ جمانxyلاب ةصا¿fا عجارلماو ملعتلا رداصم ثيدحت .٤

 .ھتاررقم

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

- Based on the Organizing Regulations and its Executive 

Rules at KAU: Articles (5) (5-1) (12) (13) (14). 

- The Internal Quality Assurance System (IQAS) for program 

development policies including: 

• The policy of ensuring the quality of learning 

outcomes of academic program  

• The policy of forming advisory committees  

• The policy of major and minor changes   

- National Qualification Framework 

- The Unified Saudi Classifications. 

 (12) )1-5( )5( :ةيلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح -

(13) (14). 

 :زtزعلادبع كللما ةعماجب }jخادلا ةدوfgا نامض ماظن بسح -

 ةيميدا�لأا جماxyلل ملعتلا تاجرخم ةدوج نامض ةسايس •

 ةtراشéسلاا ناègلا ليكش¥ ةسايس •

 ةtوناثلاو ةيسØئرلا تا�yيغتلا ةسايس •

 تلا�ؤملل ërطولا راطلإا -

 دحولما يدوعسلا في�صتلا -

Procedural sequence يئارجلإا لسلستلا 

Head of 

Department 

Program Establishment / 

Development 

 مسقلا س�ئر :جمانرب رEوطت / ثادحتسا
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- The department needs to fulfill all 

the requirements for program 

establishment / development. 

- The program must be submitted on 

the NCAAA forms. 

- The department must send the 

program to 2 external reviewers (from 

outside the university) for revision.  

- The program needs to be approved 

by the department council. 

 

 
 

 

 ةصا¿fا جذامنلا ةئبع¥ Êrلعلا مسقلا jLع -

 لثم Êrيدا�لأا دامتعلال ërطولا زكرلماب

 تانابéسا رtراقتو جماxyلاو تاررقلما فيصوت

  .لمعلا  با¦íأ

 ىودج ةسارد ميدقت Êrلعلا مسقلا jLع -

 عمتÛgا ةجا¦f جمانxyلا ةمئاوم ىدم نع

 .لمعلا قوس تاجايتحاو

 jLع حªyقلما جمانxyلا عورشم مسقلا مدقي -

 نم دعلماو ضرغلا اذهل صص¿Ûا جذومنلا

 .ايلعلا تاساردلل ةيذيفنتلا ةاردلإا لبق

 نم جمانxyلا حªyقم ميكحتب مسقلا موقي -

 لقتلا ةعماfgا جراخ نم ن�نثا ن�مكحم لبق

  .كراشم ذاتسأ ةجرد نع مهتòترم

 مسقلا سلجم }� جمانxyلا دامتعا متي -

Program Update 

- The program coordinator with the 

course directors prepares the changes’ 

reports. 

- The changes need to be verified for 

fulfilling the rules and regulations and 

then approved in the department 

council. 

 :جمانyzلا ثيدحت

 تاررقلما }�رشم عم جمانxyلا ريدم موقي -

 ةµولطلما تاثيدحتلاب رtراقتلا دادعإب

 .جمانxyلل

 دامتعاو طورشلا ءافيéسا نم ققحتلا -

 .مسقلا سلجم }� تاثيدحتلا

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

Program Establishment / 

Development 

-  Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU & the Internal Quality Assurance 

system (IQAS). 

- The program proposal is sent 

to the Deanship for Graduate 

Studies if all comments are met. 

 :جمانرب رEوطت / ثادحتسا

 طورشلا ءافیتسا نم ققحتلا -

 ةمظنلما ةحئلالا بسح طباوضلاو

 نامض ماظنو ةيذيفنتلا دعاوقلاو

 .}jخادلا ةدوfgا

 تاساردلا ةدامعل جمانxyلا لاسرإ -

 .ايلعلا

 دع´ ةيلeلا سلجم ةيصوت قافرإ -

 .ةعماfgا سØئر نم هدامتعا

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو
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- Attach the Faculty Council 

decision after approval from the 

University Provost. 

Program Update 

-  Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU & the Internal Quality Assurance 

system (IQAS). 

- Recommend approval. 

 :جمانرب ثيدحت

 طورشلا ءافيéسا نم ققحتلا -

 ةمظنلما ةحئلالا بسح طباوضلاو

 نامض ماظنو ةيذيفنتلا دعاوقلاو

 .}jخادلا ةدوfgا

 ةقفاولماب ةيصوتلا -

   

College Dean Program Establishment / 

Development 

Prepare a memorandum for the 

program proposal to be 

approved by the University 

Council. 

 :جمانرب رEوطت / ثادحتسا

   ةعماfgا سلÛg ةركذم دادعإ

 ةيل�لا ديمع

Program Update 

- Review the application. 

- Recommend approval. 

 :جمانyzلا ثيدحت

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

Program Establishment / 

Development 

-  Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU & the Internal Quality Assurance 

system (IQAS). 

- Recommend approval. 

- Send the approved program to 

the college and they will then 

send it to the Saudi Commission 

for Health Specialist for final 

approval. 

 :جمانرب رEوطت / ثادحتسا

 ايلعلا تاساردلل ةيذيفنتلا ةاردلإا موقت -

 ھئافيéسا نم دكأتلاو حªyقلما جمانxyلا ةساردب

 اهيلع صوصنلما طباوضلاو �yياعملل

 }� ايلعلا تاساردلل ةمظنلما ةحئلالاب

 دحولما يدوعسلا في�صتلاو تاعماfgا

 راطلإاو ةيميلعتلا تاصصختلاو تاtوتسملل

 .ةكلملما }� تلا�ؤملل ërطولا

 ايلعلا تاساردلل ةيذيفنتلا ةاردلإا موقت -

 ن�يلود ن�مكحم نم حªyقلما جمانxyلا ميكحتب

 . جمانxyلا صصخت }� ن�نثا

 جماxyلا ةنfg جمانxyلا لخدي كلذ دع´ مث -

 ةنègل ةركذم لمع متي ةنègلا ةقفاوم دع°و

 ةيصوتلا دع°و ايلعلا تاساردلل ةمئادلا

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا
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 جمانxyلا لاسرإب ةدامعلا موقت ةقفاولماب

 .ةيلeلا ³Lإ دمتعلما

 ةيدوعسلا ةئيúلا ³Lإ جمانxyلا لاسرإب -

 في�صت متي ·Öح ةي¦ûلا تاصصختلل

 .ةئيúلا نم جمانxyلا دامتعاو

Program Update 

---------- 

 :جمانyzلا ثيدحت

---------- 

Steps of the 

Application 

Process 

Program Establishment / 

Development 

Head of the Scientific 

Department - Vice Dean for 

Postgraduate Studies and 

Scientific Research – College 

Dean - Dean for Graduate 

Studies – Saudi Commission for 

Health Specialist. 

 :جمانرب رEوطت / ثادحتسا

 ايلعلا تاساردلل ةيلeلا ليكو - مسقلا سØئر

 ديمع - ةيلeلا ديمع – Êrلعلا ثحبلاو

 ةيدوعسلا ةئيúلا – ايلعلا تاساردلا

 .ةي¦ûلا تاصصختلل

 ءارجلإا راسم

Program Update 

Head of the Scientific 

Department - Vice Dean for 

Postgraduate Studies and 

Scientific Research – College 

Dean. 

 :جمانyzلا ثيدحت

 ايلعلا تاساردلل ةيلeلا ليكو - مسقلا سØئر

 .ةيلeلا ديمع – Êrلعلا ثحبلاو
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Procedure ءارجلإا 

Acceptance Number – Admission Requirements – 

Admission Test 

 ةلضافلما – لوبقلا طورش – لوبقلا دادعأ

Terms and Conditions طباوضلاو طورشلا 

Acceptance Number: 

- The Scientific Department proposes the admission 

numbers, and they are submitted to the Standing 

Committee for Postgraduate Studies before announcing the 

opening of the admission. 

  :لوبقلا دادعأ

 ةمئادلا ةنègل اýþ عفرلا متtو لوبقلا دادعأ Êrلعلا مسقلا حªyقي -

 .لوبقلا نع نلاعلإا لبق ايلعلا تاساردلل

Admission Requirements 

General admission criteria: 

- The applicant must be Saudi, or on an official scholarship 

for graduate studies if of non-Saudi origin. 

- The applicant must have a university degree from a Saudi 

university or from another recognized university. 

- Applicant must be of good conduct, good conduct and 

medically fit. 

- Applicant must submit two scientific recommendations 

from professors/teachers who have taught him previously. 

- Applicant must have approval of the employer for the 

study if he/she is an employee. 

• The norm for doctoral study is time full-time mode and it 

is permissible for the University Council to make exceptions 

to that when the need arises. 

- Pass the university aptitude test. 

 

Program specific admission criteria: 

These are conditions that are specific to some programs and 

not others (They are shown in the latest guide of the 

schedules for Graduate Studies Programs). 

Note: The TOEFL test is valid for two years, while the 

English Language Proficiency Test (STEP) is valid for three 

years and the validity of the IELTS test is two years, 

however, the Online IELTS Indicator is deemed 

unacceptable. 

 :لوبقلا طورش

  :جماyzلا عيمcd ةماعلا لوبقلا طورش

ايدوعس مدقتلما نوeي نأ -
ً

 اذإ ايلعلا تاساردلل ةيمسر ةحنم jLع وا ،

 .ن�يدوعسلا �yغ نم نا�

لاصاح مدقتلما نوeي نأ -
َ

 ةعماج نم ةيعماfgا ةداúشلا jLع 

 .اýþ فªyعم ىرخأ ةعماج وأ ةيدوعس

اقئلاو مولسلاو ة�yسلا نسح مدقتلما نوeي نأ -
َ

ايبط 
َ

. 

 .ھس�ردت مúل قبس ةذتاسأ نم ن�تيملع ن�تيكزت مدقي نأ -

 ةــعماfgا ســلÛg زوــجtو ماــتلا غرــفتلا هاروــتكدلا ةــسارد يــف لــصلأا -

 .كــلذل ةــجا¦fا تــعد اــم ىــتم كــلذ نــم ءان&تــسلاا

افظوم نا� اذإ ةساردلا jLع ھعجرم ةقفاوم -
ً

. 

 .ن�يعماègل تاردقلا رابتخا زايتجا -

 

 

 

 

 

 جـمانرب اـýþ صـتخي طورـش يـ�و :جمانyzلاب ةصا¡cا لوبقلا طورش

 رـخآ نـع

 نكمي Örلا ىرخلأا تاصصختلا تلااجم ديدحت Êrلعلا مسقلا حªyقي

ýþبلاطلا لوبق ا. 

 ٣ نع لقت لا ةدمب ايلعلا تاساردلل ةمئادلا ةنègل اýþ مدقتلا .متي -

 .لوبقلا نع نلاعلإا نم رúشأ

 ةيحلاص ةدـمو ،نات�ـس TOEFL راـبتخا ةـيحلاص ةدـم :ةظو¦èم

 ةــيحلاص ةدــمو ،تاونــس ثلاـث STEP ةي+�لجنلإا ةغللا تاـيافك رابتخا

 .نيلانوأ سـéليلأا راـبتخا لوـبق مــتي لا ھــنأ اــمك ،نات�ــس IELTS راــبتخا
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Admission Test 

The Scientific Department completes the admission 

procedures according to the following: 

For the master programs in Dentistry: 

- The Bachelor degree GPA, 60% 

- The written test in the department is 60%. 

  :ةلضافلما

 :ي¥لآا قفو ةلضافلما تاءارجإ لامكتساب Êrلعلا مسقلا موقي

 :نانسلأا بط �¥ z¤تسجالما ةجرد £�ع ميدقتلل

  ٪٦٠ سوtرولاeبلا لدعم -

  ٪٤٠ مسقلاب يرtرحتلا رابتخلاا -

 :نانسلأا بط �¥ ةاروتكدلا ةجرد £�ع ميدقتلل

 .٪٢٠ ن�يعماègل ةماعلا تاردقلا رابتخا -

 .٪٣٠ �yتسجاملل ماعلا لدعلما -

 .٪٣٠ Êrلعلا مسقلاب }jمعلا وأ يرtرحتلا رابتخلاا -

 مسقلا لبق نم ا�ريدقت متtو ٪٢٠ مدقتملل ةيثحبلا تاناeملإا -

 :}jي ام قفو Êrلعلا

اµوتكم مدقي يذلاو ةساردلا نم فدúلا -
ً

 مدقتلما لبق نم 

(Statement of purpose). 

 }� ةكراشم ،ثاحبأ رش®( مدقتملل ةيثحبلا تا�راشلما -

 صصخت }� ةيثحب تاماúسإ وأ ،ةيملع ةيثحب تابسانم

 .)جمانxyلا

 هلاعأ �yياعلما }³امجإ نم لقلأا jLع ٪٧٥ jLع لصح نم لوبق متي -

اقفو
ً

 نم لوبق Êrلعلا مسقلا سلÛg زوجtو ،لوبقلل حªyقلما ددعلل 

 .ةجردلا هذ� نم لقأ jLع لصح

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (15) (15-1) (16) (16-1) (17) (17-1) (18) (18-1) (19) 

(19-1). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح
)15( )15-1( )16( )16-1( )17( )17-1( )18( (18-1) )19( . (19-1) 

Procedural sequence ي©ارجلإا لسلس¨لا 

Applicant - The applicant sends the application 

electronically through the system 

(Qobul) 

 قtرط نع ي®وªyكلا بلطلا مدقتلما لسري -

   لوبق ماظن

 مدقتلما

    

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- When the conditions are met, the 

Deanship transfers the files to the 

colleges, which in turn transfer them 

to the scientific departments. 

 jLع ةحئلالاب ةدراولا طورشلا قابطنا دنع

 تافللما لtوحتب ةدامعلا موقت ،مدقتلما

 ماسقلأا ³Lإ ا�رودب اهلوحت Örلا تايلeلل

 ةيملعلا

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا
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Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Transfer the applicants’ files to 

the department head. 

 سØئر ³Lإ ن�مدقتلما تافلم لtوحت -

 مسقلا

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

Head of 

Department 

- The scientific department completes 

the admission test procedures. 

- Results are sent through the 

system.  

 تاءارجإ لامكتساب Êrلعلا مسقلا موقي -

 .ةلضافلما

 مسقلا سلجم .-ع جئاتنلا ضرع -
 ماظنلا >; جئاتنلا لاسرإ متي -

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review application. 

- Recommend approval. 

 بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

Dean - Review application. 

- Recommend approval. 

 بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review application. 

- Recommend approval. 

 بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Applicant - Dean for Graduate 

Studies - Vice Dean for 

Postgraduate Studies and 

Scientific Research - Head of the 

Scientific Department - Vice 

Dean for Postgraduate Studies 

 دیمع  – ايلعلا تاساردلا ديمع – مدقتلما
 ايلعلا تاساردلل ةيلeلا ليكو - ةیلكلا

 ليكو - مسقلا سØئر – Êrلعلا ثحبلاو

 - Êrلعلا ثحبلاو ايلعلا تاساردلل ةيلeلا

 .ايلعلا تاساردلا ديمع - ةيلeلا ديمع

 ءارجلإا راسم
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and Scientific Research - 

College Dean - Dean for 

Graduate Studies. 
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Procedure ءارجلإا 

Postponement of Admission لوبقلا ليجأت 

Terms and Conditions طباوضلاو طورشلا 

• The procedure is for new students only. 

• Maximum postponement is two semesters. 

• Admission is deferred each semester by an independent 

procedure. 

• Submission is according to the academic calendar. 

• The student must not have a course schedule. 

• Admission cannot be postponed for students of specific 

Programs. 

• Submission of the transaction is done electronically from 

the student’s account through the Application System of 

Graduate studies. 

• Submitting the application does not mean accepting it, 

and the student must follow it up until it is approved by the 

Deanship. 

• Convincing and compelling justifications must be 

attached. 

 تاعماcdاب ايلعلا تاساردلل ةمظنلما ةحئلالا نم )20( ةدالما

 : )1-20( ةيذيفنتلا ةدعاقلاو

 ليجأت ةيلeلا ديمعو صت¿Ûا مسقلا سلجم ةقفاومب زوجي -

 ءدب دع´ ليجأتلا لوبق نكمي لاو ،ةدحاو ةرلم نوteو ،ھلوبق بلاطلا

 jLع ءانب ،ةعماfgا سلجم ا�رقي طباوض قفو ،ھتسارد بلاطلا

 .ةمئادلا ةنègلا حاªyقا

 ليجأت طباوضو تايلآ ايلعلا تاساردلاب ةيذيفنتلا ةرادلإا حªyقت -

 سلÛg ا5þايصوت عفرت ا�وردب Örلاو ةمئادلا ةنègل اýþ عفرتو لوبقلا

 .ا�رارقلإ ةعماfgا

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Articles (20) (20-1) based on the Organizing Regulations 

and its Executive Rules at KAU. 

                      (1-20) .)20( :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit a request through an 

electronic transaction. 

- Attach justifications. 

  ي®وªyكلإ بلط ميدقت -

 تارxyلما قافرإ -

 بلاطلا

     

Supervisor ----------  فرشلما ---------- 
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Head of 

Department 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

- Attach the Department Council 

meeting minutes after its approval 

from the Dean. 

 

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 ا�دامتعا دع´ مسقلا سلجم ةيصوت قافرإ -

 ديمعلا نم

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

The Executive Administration of 

Postgraduate Studies proposes 

the rules and regulations for 

admission postponement and 

gets approved by the University 

Council. 

 ايلعلا تاساردلاب ةيذيفنتلا ةرادلإا حªyقت

 اýþ عفرتو لوبقلا ليجأت طباوضو تايلآ

 ا5þايصوت عفرت ا�وردب Örلاو ةمئادلا ةنègل

Ûgا سلfgا�رارقلإ ةعما. 

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Student - Head of Department - 

Vice Dean for Postgraduate 

Studies & Scientific Research - 

Vice 

Dean for Academic Affairs and 

Follow-up - Head of Academic 

Affairs Unit 

- Employee Unit Specialist - 

Vice Dean for Academic Affairs 

and Follow-up (approval). 

 ةيلeلا ليكو - مسقلا سØئر - بلاطلا

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

 ايلعلا تاساردلا ديمع – ةيلeلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Course / Schedule Registration °±dاو داولما ليcdا( �²³اردلا لودc´ةفاضلإا / فذ( 

Terms and Conditions طباوضلاو طورشلا 

- Student registration during the assigned academic period 

is through the Vice Deanship for Postgraduate Studies and 

Scientific Research. 

- Registration of the study schedule is made according to the 

study plan of the program in which the student is accepted. 

- The thesis hours upon registration are excluded from the 

specified maximum credit hours for each semester. 

- A student is not entitled to re-register and study any course 

after passing it. 

- Incomplete and credited courses in previous semesters 

with a grade (IC) or (IP) will not be registered again. 

- The deletion and addition of curricular courses shall be 

made according to the academic calendar of the Deanship 

of Graduate Studies. 

 قtرط نع )ةفاضلاا / فذ¦fا( 7qrاردلا لودfgا لي6g¥ نوeي -

 ةددـ¦Ûا ةرــتفلا للاــخ يــملعلا ثــحبلاو اــيلعلا تاــساردلل ةــيلeلا ةــلا�و

 .يـميدا�لأا مـtوقتلا قـفو

- ¥6gا ليfgي لودeا قفو نوf¿لل ةيساردلا ةطxyھيف لوبقلما جمان. 

 (IC) رـيدقتب ھقباـس لوـصف يـف ةدوـصرمو ةـلمتكم رـيغلا تاررـقلما -

 .ىرـخأ هرـم اúليجـس¥ مـتي لا  (IP)وأ

 ·q¶قلأا د¦fا نم ليé6gلا دنع ةيملعلا ةلاسرلا تاعاس ·ëثéس¥ -

 .ةدد¦Ûا

 Êrيدا�لأا مtوقتلا قفو ةي8gنلما تاررقملل ةفاضلإاو فذ¦fا نوeي -

 .ايلعلا تاساردلا ةدامعل

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

---------- ---------- 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Student registration during the 

assigned academic period is through 

the Vice Deanship for Postgraduate 

Studies and Scientific Research. 

 للاخ نم ةفاضلإاو فذ¦fاو ليé6gلا -

 ثحبلاو ايلعلا تاساردلل ةيلeلا ةلا�و

 .Êrلعلا

 بلاطلا

     

Supervisor ---------- ---------- فرشلما 
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Head of 

Department 

 مسقلا س�ئر ---------- ----------

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Student registration during the 

assigned academic period is 

through the Vice Deanship for 

Postgraduate Studies and 

Scientific Research. 

 نم ةفاضلإاو فذ¦fاو ليé6gلا -

 ايلعلا تاساردلل ةيلeلا ةلا�و للاخ

 .Êrلعلا ثحبلاو

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean ---------- ---------- ةيل�لا ديمع 

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Vice Dean for Postgraduate 

Studies and Scientific Research 

- Dean for Graduate Studies. 

 

 Êrلعلا ثحبلاو ايلعلا تاساردلل ةيلeلا ليكو

 .ايلعلا تاساردلا ديمع -

 ءارجلإا راسم
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Procedure ءارجلإا 

Study Plan Completion 9إþا ءاf¿ةيساردلا ةط 

Terms and Conditions طباوضلاو طورشلا 

Every student must finalize their study plan to prepare for 

the Viva Defense and obtain the degree. 

 .ةيملعلا ةلاسرلا ةشقانم لبق ةيساردلا ةط¿fا ءا9þإ طªyش©-

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

----------------- ------------------ 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit the application - بلاطلا بلطلا ميدقت 

     

Supervisor ------------- ------------- فرشلما 

   

Head of 

Department 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

 ةيل�لا ليكو ------------- -------------

 ايلعلا تاساردلل

 ��لعلا ثحبلاو
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College Dean --------  ةيل�لا ديمع -------- 

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Student - Head of the Scientific 

Department - Dean of Graduate 

Studies 

 تاساردلا ةدامع – مسقلا سØئر – بلاطلا
 ایلعلا

 ءارجلإا راسم
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Academic Procedures 

 ةيميداcلأا تاءارجلإا
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Procedure ءارجلإا 

Academic Advisor Appointment °يدا¶لأا دشرلما ن¤يع�� 

Terms and Conditions طباوضلاو طورشلا 

The academic advisor is a faculty member whose rank is not 

lower than assistant professor, and his role is as follows: 

• Advises the student to register the study schedule. 

• Informs the students about the regulations and policies. 

• Academic follow-up of the students and ensuring his 

participation in academic meetings in the academic 

department. 

• Eliminating obstacles and difficulties that might face the 

student during the study. 

• If the student’s study is based on the dissertation system, 

the academic advisor will guide the student and assist 

him/her in choosing the topic of the thesis in an appropriate 

manner which suits the goals of the university, the scientific 

department and the student’s desire. The advisor will also 

help the student in preparing a research proposal. 

• Once Appointed as a supervisor of the student’s thesis, the 

scientific supervisor acts as an academic advisor. 

 ھقاحتلا ةيادب عم Êrلع دشرم ايلع تاسارد بلاط لeل نوeي -

 ةلاسرلا عوضوم رايتخا }� ھتدعاسمو ھتسارد }� ھþ:جوتل جمانxyلاب

 ءًانب ةعماfgا سلجم نم ةدمتعلما دعاوقلا قفو ثحبلا ةطخ دادع;و

 .ايلعلا تاساردلا ةدامع سلجم ةيصوت jLع

 حئاوللاب ة/بلاطلا ةطاح;و ھيجوت }� رود Êrيدا�لأا دشرملل -

 .ايلعلا تاساردلاب ةصا¿fا ةمظنلااو

 ·Öحو 7qrارد لصف ل� نع ةدحاو ةعاس´ Êrلعلا داشرلإا بسéحي -

 وأ بلاط ةسم¿f داشرلإا نوeي نأ jLع ةلاسرلا jLع فرشم ديدحت

 .jLعأ دحب تابلاط

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

---------- ---------- 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student ---------- ---------- بلاطلا 

     

Supervisor ---------- ---------- فرشلما 
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Head of 

Department 

- Appointing an academic advisor for 

each student on the system. 

 jLع بلاط لeل Êrيدا�لأا دشرلما ن�يع¥

 ماظنلا

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

 ةيل�لا ليكو --------- ------------

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - - ةيل�لا ديمع 

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Head of the Scientific 

Department - Deanship of 

Graduate Studies. 

 

 ءارجلإا راسم .ايلعلا تاساردلا ةدامع  - مسقلا سØئر
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Procedure ءارجلإا 

Attendance Policy ا ةسايسc´بايغلاو روض 

Terms and Conditions طباوضلاو طورشلا 

1. Students at KAUFD are expected to be in class on time 

and to participate fully in learning activities. Class 

attendance and participation are mandatory for all lectures, 

practical and clinical sessions. Exceeding the maximum 

permissible absences (25%) will deprive the student from 

attending the final exams. 

2. Students’ attendance is supervised by the Departments 

and monitored by the Vice Dean for Postgraduate Studies & 

Scientific Research. In addition, attendance is also 

monitored by the Academic Advisor in order to identify 

students who have low attendance. 

3. The attendance policy is stated in the course syllabus and 

shared during the orientation sessions. Certain courses may 

have more stringent attendance policies; therefore, students 

should be aware of differences and plan accordingly.  

4. Absence without excuses: if the student exceeds the limit 

allowed for absence, which has been issued by the 

Postgraduate Academic Affairs Unit (25%), the students will 

receive: 

a. Notice letter if the absence percentage has reached 10% 

b. Warning letter if the absence percentage exceeded 15% 

c. Denial of entering / sitting the final exam if the absence 

percentage has reached 25%. 

 ةلحرملل تاراFتخلااو ةساردلا ةحئلا نم ةعساتلا ةداملا 3ع ءًانب .

 كلملا ةعماجل ةRذLفنتلا دعاوقلا نم ةعMارلا ةداملاو ةLعماجلا

 :3ع صنت WXYلاو زTUعلادFع

 ،ةLملعلا سوردلاو تاcdاحملا روضح مظتنملا بلاطلا 3ع“

jkاهنلا راFتخلاا لوخد نم مرحUو
Y تلق اذإ اهيف rسFنع ەروضح ة 

 )٪٧٥( نع لقت لاأ 3ع ،ةعماجلا سلجم اهددحWXY Rلا ةFسuلا

 للاخ ررقم ل�ل ةددحملا ةLملعلا سوردلاو تاcdاحملا نم

 راFتخلاا لوخد نم مرح يذلا بلاطلا دعUو .�Yاردلا لصفلا

اFسار باLغلا ب�س�
�

 �d
Y و ،ررقملاUوأ )ح( مورحم ريدقت هل دصر 

)DN(. 

 ةمظنملا ةحئلالا نم نو��علاو ةسداسلا ةداملا 3ع ءًانب .٢

 زTUعلادFع كلملا ةعماجM ةRذLفنتلا اهدعاوقو اLلعلا تاساردلل

�d بلاطلا دLق �dلR" :3ع صنت WXYلاو
Y ضفخنا اذإ – اهنم تلااح 

�d "ادج دLج" ريدقت نع ��Yا�Xلا هلدعم
Y لصف��d يسارد��d 

 ."��dيلاتتم

�d نانسلأا بط ةLل¢M ةعFتملا تاءارجلإا 3ع ءًانب .٣
Y تلااح 

 :Y§اتلا¦ Y¥و رذع نودM باLغلا

  ٪١٠ باLغلا ةFسr تنا¦ اذإ :-,+اتك رظن تفل .أ

 ٪١٥ باLغلا ةFسr تزواجت اذإ :-,+اتك راذنإ .ب

<= را>تخلاا لوخد نم نامرحلا .ج
 ةFسr تزواجت اذإ :ررقملا -

 .)DN( وأ )ح( مورحم ريدقت هل دصرUو ٪٢٥ باLغلا

 "ادج دLج" ريدقت نع ��Yا�Xلا هلدعم ضفخنا اذإ :دBقلا -A .د

�d
Y لصف��d يسارد��d يلاتتم��d. 
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Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

- The Study and Examination Rules and Regulations at KAU. 

- The Organizing Regulations and its Executive Rules at 

KAU: Articles (26). 

- Absence policy at KAUFD. 

 ةع´ارلا ةدالماو ةيعماfgا ةلحرملل تارابتخلااو ةساردلا ةحئلا بسح -

 .زtزعلادبع كللما ةعماfg ةيذيفنتلا دعاوقلا نم

 تاساردلل ةمظنلما ةحئلالا نم نورشعلاو ةسداسلا ةدالما بسح -

 .زtزعلادبع كللما ةعماجب ةيذيفنتلا ا�دعاوقو ايلعلا

 نودب بايغلا تلااح }� نانسلأا بط ةيلeب ةعبتلما تاءارجلإا بسح -

 .رذع

Procedural sequence ي©ارجلإا لسلس¨لا 

Student ---------- ---------- بلاطلا 

     

Course Director - Submit a report with the absence 

status. 

 ةدالما فرشم  بايغلا ةلاحب رtرقت عفر -

   

Head of 

Department 

- Form a committee with the program 

coordinator and take the required 

disciplinary action. 

 عابتاو بلاطلا ھيجوتل ةنfg ليكش¥ -

  ةمزلالا تاءارجلإا

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Follow-up and take the 

required disciplinary action. 

 تاءارجلإا عابتاو ةلا¦fا ةع´اتم -

 ةمزلالا

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean ---------- ---------- ةيل�لا ديمع 
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Executive 

Administration - 

Deanship for 

Graduate 

Studies 

 ةيذيفنتلا ةرادلإا ---------- ----------

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Course director - Head of the 

Scientific Department - Vice 

Dean for Postgraduate Studies 

and Scientific Research. 

 ةيلeلا ليكو - مسقلا سØئر – ةدالما فرشم

 .Êrلعلا ثحبلاو ايلعلا تاساردلل

 ءارجلإا راسم
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Procedure ءارجلإا 

Academic Evaluation يمیداكلأا مییقتلا 

Terms and Conditions طباوضلاو طورشلا 

Academic Evaluation 

The academic evaluation follows the university’s 

examination rules and regulations except for the followings: 

- The student is not considered successful in the course 

unless he/she obtains a grade of at least (Above average). 

 

 ��يدا¶لأا مييقتلا

 تاعماcdاب ايلعلا تاساردلل ةمظنلما ةحئلالا نم )34( ةدالما

 :زEزعلادبع كللما ةعماجب ةيذيفنتلا دعاوقلاو

 دصرو ،ايلعلا تاساردلا تاررقم }� تارابتخلاا ءارجإ متي -

اقفو ،تاريدقتلا
ً

 ةيعماfgا ةلحرملل تارابتخلااو ةساردلا ةحئلال 

 :ي¥لآا ادع اميف

ا¦=ان بلاطلا دع© لا .١
ً

 ديج( ريدقت jLع ھيف لصح اذإ لاإ ررقلما }� 

 .لقلأا jLع )عفترم

 نع لقي لا ريدقتب ³Lولأا ةرلما }� }jيمكتلا ررقلما بلاطلا زايتجا .٢

 ةيليمكتلا تاررقلما لمجم }� Êrكاªyلا ھلدعم لقي لاو ،)عفترم ديج(

 .)ادج ديج( نع

 اþ<سارد بلطتي Örلا تاررقلماو ةليدبلا تارابتخلااب قلعتي اميف .٣

 jLع ءًانب ،اúلايح هاري ام ةيلeلا سلجم ذختي 7qrارد لصف نم Íyكأ

 .مسقلا سلجم ةيصوت

Comprehensive Test 

- The comprehensive examination is mandatory for doctoral 

students and is a prerequisite for the approval of thesis title 

and appointment of a supervisor for PhD students. 

- The comprehensive exam consists of two parts: one is 

written, and the other is oral. 

- The academic department determines the materials 

required for the comprehensive exam. 

- The academic department determines the duration of 

the comprehensive test, and its date however, this 

procedure must not exceed three semesters after initiating 

the studying of the curricular courses. 

- The student passes the written test if he scores 70% of the 

test. 

- The student passes the oral test if he/she scores 70% of the 

average score of the committee members. 

 لماشلا رابتخلاا

 تاعماcdاب ايلعلا تاساردلل ةمظنلما ةحئلالا نم )35( ةدالما

 :زEزعلادبع كللما ةعماجب (1-35) ةيذيفنتلا دعاوقلاو

 ھيقش´ لماشلا رابتخلال ةمظنلما دعاوقلا ةعماfgا سلجم عضي

 jLع ءًانب – هاروتكدلاو �yتسجالما Örلحرلم – يوفشلاو يرtرحتلا

 .ةمئادلا ةنègلا حªyقم

 ن�يع¥و ةلاسرلا ناونع رارقلإ 7qrاسأ طرش لماشلا رابتخلاا -

 .هاروتكدلا جمارب ةبلطل فرشم

 ةلقتسم ةجرد يوفشلا رابتخلااو يرtرحتلا رابتخلاا نم لeل نوeي -

 .)١٠٠( نم

 ةجرد نم ٪٧٠ jLع لصح اذإ يرtرحتلا رابتخلاا بلاطلا زاتجي -

 .رابتخلاا

 طسوتم }� ٪٧٠ jLع لصح اذإ يوفشلا رابتخلاا بلاطلا زاتجي -

 .ةنègلا ءاضعأ تاجرد

 ىرخأ ةصرف ىطع© تارابتخلاا ىدحإ }� بلاطلا بوسر لاح }� -

 .رابتخلاا ةداعلإ ةدحاو
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- If a student fails an exam, he/she will be given one more 

chance to take the test again. 

- The student’s enrolment will be cancelled if he does not 

pass the test for the second time. 

 .ةيناثلا ةرملل رابتخلاا زايتجا مدع لاح }� بلاطلا ديق L?لي -

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (34) (35) (35-1). 

- The Internal Quality Assurance System (IQAS): 

• The examination and students’ evaluation policy 

  :ةيلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح -

)34( )35( )35-1( . 

 :زtزعلادبع كللما ةعماجب }jخادلا ةدوfgا نامض ماظن بسح -

 ةبلطلا ءادأ مييقتو تارابتخلاا ةسايس •

Procedural sequence ي©ارجلإا لسلس¨لا 

Student ---------- ---------- بلاطلا 

     

Course Director - Enter the grades through the (ODUS 

PLUS) system. 

- Submit the extended mark sheet to 

the Head of Department. 

- Changing the grades of (IC) & (IP) is 

done through the (ODUS PLUS) 

system. 

- Changing the other grades is done by 

submitting a request using the 

“Changing Grade Form”. 

 ODUS) ماظن للاخ نم تاجردلا لاخدإ -

PLUS). 

 سØئر ³Lإ لصفلما تاجردلا فشك لاسرإ -

 .ا�دامتعلا مسقلا

 ماظن للاخ نم (IP)  وأ(IC) تاجرد ليدع¥ -

(ODUS PLUS). 

 ميدقت للاخ نم ىرخلأا تاجردلا ليدع¥ -

ايقرو تاجردلا ليدع¥ جذومن jLع بلط
ً

. 

 ةدالما فرشم

   

Head of 

Department 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو
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Scientific 

Research 

   

College Dean ---------- ---------- ةيل�لا ديمع 

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Course director - Head of the 

Scientific Department - Vice 

Dean for Postgraduate Studies 

and Scientific Research – Vice 

Dean for Academic Affairs of 

Graduate Studies. 

 

 ةيلeلا ليكو - مسقلا سØئر – ةدالما فرشم

 لیكو – Êrلعلا ثحبلاو ايلعلا تاساردلل
 ایلعلا تاساردلا ةدامعب ةیمیداكلأا نوؤشلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Postponement of the Study ةساردلا ليجأت 

Terms and Conditions طباوضلاو طورشلا 

• A new student cannot postpone studies. 

• The procedure is for a student who has passed one or 

more semesters. 

• The application is to be made according to the academic 

calendar. 

• The total period of postponement shall not exceed four 

semesters. 

• It is not possible to postpone for more than two 

consecutive semesters, provided that the procedure for each 

semester is conducted through a separate application 

• The postponement period is not counted within the 

maximum period for obtaining the degree. 

• There must be convincing reasons. 

• It is not possible to postpone during additional 

opportunities. 

• The application is to be electronically submitted from the 

student’s account through the Application System of 

Graduate Studies. 

• Submitting the application does not mean accepting it, 

and the student must follow up the application until it is 

approved. 

 تاعماcdاب ايلعلا تاساردلل ةمظنلما ةحئلالا نم )22( ةدالما

 .زEزعلادبع كللما ةعماجب ةيذيفنتلا دعاوقلاو

 ةقفاومو مسقلا سلجم نم ةيصوتب ةساردلا ليجأت بلاطلل زوجي

 حاªyقا jLع ءًانب ةعماfgا سلجم ا�رقي طباوض قفو ةيلeلا سلجم

 ةمئادلا ةنègلا

 :)1-22( ةيذيفنتلا ةدعاقلا

لاصف زاتجا دق بلاطلا نوeي نأ
ً

ايسارد 
ً

 .لقلاا jLع 

 .ةيسارد ن�ت�س ليجأتلا ةدم عومجم زواجتي لاأ

 .ةعنقم تارxyم ةساردلا ليجأتل نوeي نأ

اقفو 7qrاردلا لصفلا ةيادب لبق ليجأتلا بلطب مدقتي نأ
ً

 مtوقتلل 

 .Êrيدا�لأا

 jLع لوص¦fا ةدلم ·q¶قلأا د¦fا نمض ليجأتلا ةدم بسحت لا

 .ةيملعلا ةجردلا

 :)2-22( ةيذيفنتلا ةدعاقلا

 ةسارد ليجأت ةيلeلا ديمعو صت¿Ûا مسقلا سلجم ةقفاومب زوجي

 )17( ةدالما }� اþ:لإ راشلما ةيليمكتلا تاررقلما ةلحرم ءانثأ }� بلاطلا

 :}jي ام قفو

لاصف زاتجا دق بلاطلا نوeي نأ -١
ً

ايسارد 
ً

 تاررقلما }� Íyكأ وأ 

 .ةيليمكتلا

 ةلحرم ءانثأ ةيسارد ةنس ھعومجم ام ليجأت }� ق¦fا بلاطلل -٢

 .ةيليمكتلا تاررقلما

 ةررقلما ةيماظنلا ةدملل ·q¶قلأا د¦fا نمض ليجأتلا بسéحي لا -٣

 .)22( ةدالما }� اþ:لا راشلما ةيليمكتلا تاررقلما زايتجلا

 )2( ةرقفلا }� اþ:لإ راشلما تلايجأتلا ددم نمض ليجأتلا بسéحي -٤

 )1-22( ةيذيفنتلا ةدعاقلا نم

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (22) (22-1) (22-2). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

)22(. (22-2) (22-1)                      
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Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit a request through an 

electronic transaction. 

- Attach justifications. 

  ي®وªyكلإ بلط ميدقت -

 تارxyلما قافرإ -

 بلاطلا

     

Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

- Attach the Department Council 

meeting minutes after its approval 

from the Dean. 

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 ا�دامتعا دع´ مسقلا سلجم ةيصوت قافرإ -

 ديمعلا نم

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Attach the tripartite sub-

committee meeting minutes 

after approval.  

- Recommend approval 

  بلطلا قيقدت -

 ا�دامتعا دع´ ةيثلاثلا ةنègلا قافرإ -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

----------  ةيذيفنتلا ةرادلإا ---------- 

 تاساردلا ةدامع�

 ايلعلا
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Steps of the 

Application 

Process 

Student - Head of Department - 

Vice Dean for Postgraduate 

Studies & Scientific Research – 

College Dean (approval). 

 ةيلeلا ليكو - مسقلا سØئر - بلاطلا

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

 ةيلeلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Deletion of a Semester ةساردلا نع راذتعلاا 

Terms and Conditions طباوضلاو طورشلا 

• The procedure is for those who have a study schedule. 

• The procedure is calculated within the number of times of 

postponements. 

• It is not possible to postpone for more than two 

consecutive semesters, provided that the procedure for each 

semester is conducted through a separate application 

• It is not possible to postpone during additional 

opportunities. 

• When a semester is deleted for students of Specific 

Programs, it is financially treated according to the 

regulations approved by the Deanship of Community 

Service, as follows: 

   a. If the dismissal of the semester is submitted within the 

first two weeks, 5% of the paid costs will be deducted. 

   b. If the dismissal of the semester is submitted within the 

first two weeks, 5% of the paid costs will be deducted. 

   c. If the dismissal of the semester is submitted from the 

beginning of the 3rd week to the end of the 8th week, 40% 

of the costs paid will be deducted. 

• If the dismissal of the semester is submitted after the 8th 

week of the semester, no amount will be transferred, and 

the student must pay the fees anew. 

• The above periods are calculated according to the 

approved university calendar and not according to the 

actual start of the study. 

• The application is to be electronically submitted through 

the Graduate Application System. 

• Submitting the transaction does not mean accepting it, 

and the student must follow up until it is approved by the 

Deanship. 

 تاعماcdاب ايلعلا تاساردلل ةمظنلما ةحئلالا نم )23( ةدالما

 .زEزعلادبع كللما ةعماجب ةيذيفنتلا دعاوقلاو

 وأ ،Íyكأ وأ ررقم ةسارد }� رارمتسلاا نع راذتعلاا بلاطلل زوجي

 ،ليé6gلا ةªyف ءاþ<نا دع´ كلذو ،7qrاردلا لصفلا تاررقم عيمج

 ،ةيلeلا ديمع نم ةقفاومو ،صت¿Ûا مسقلا سلجم نم ةيصوتب

 ةمئادلا ةنègلا حاªyقا jLع ءًانب ةعماfgا سلجم ا�رقي طباوض قفو

 :)1-23( ةيذيفنتلا ةدعاقلا

اقفو راذتعلاا بلطب مدقتي نأ-1
ً

 .Êrيدا�لأا مtوقتلل 

 راشلما ليجأتلا ددم نمض 7qrاردلا لصفلا نع راذتعلاا بسéحي -٢

 ةيذيفنتلا ا�دعاوقو )٢٢( ةدالما }� اþ:لإ

 ةعنقم تارxyم راذتعلال نوeي نأ-٣

 :)2-23( ةيذيفنتلا ةدعاقلا

 عاجªyسا طباوضو تايلآ ايلعلا تاساردلاب ةيذيفنتلا ةرادلإا حªyقت

 عم ن�ب¦6�لماو نtرذتعلما ةبلطلل }³الما لباقلما وأ ةيساردلا موسرلا

 ةحئلالا هذ� نم )٢١( ةدالما }� تدرو Örلا طباوضلا ةاعارم

 عفرت ا�وردب Örلاو ةمئادلا ةنègل اýþ عفرتو ،ةيذيفنتلا ا�دعاوقو

 .ا�رارقلإ ةعماfgا سلÛg ا5þايصوت

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 
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Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (23) (23-1) (23-2). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

)23(. (23-2) (23-1)                      

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit a request through an 

electronic transaction. 

- Attach justifications. 

  ي®وªyكلإ بلط ميدقت -

 تارxyلما قافرإ -

 بلاطلا

     

Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

- Attach the Department Council 

meeting minutes after its approval 

from the Dean. 

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 ا�دامتعا دع´ مسقلا سلجم ةيصوت قافرإ -

 ديمعلا نم

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع
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Executive 

Administration - 

Deanship for 

Graduate 

Studies 

----------  ةيذيفنتلا ةرادلإا ---------- 

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Student - Head of Department - 

Vice Dean for Postgraduate 

Studies & Scientific Research – 

College Dean (approval). 

 ةيلeلا ليكو - مسقلا سØئر - بلاطلا

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

 ةيلeلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Withdrawal from Study عاطقنلااو با´±¾لاا 

Terms and Conditions طباوضلاو طورشلا 

• If the student withdraws from graduate studies based on 

his desire and then wishes to return and re-apply, he/she 

will be subject to admission requirements at the time of 

new registration. The aca-demic department may calculate 

what it deems from the supplementary courses that are 

taken by the student and passed before his/her withdrawal. 

• The application is to be electronically submitted through 

the student’s account on the Application System of 

Graduate Studies. 

• The student must follow up the application until it is 

approved by the Deanship. 

• After approving the application, the student must contact 

the Deanship of Community Service to recover the fees 

after the discount and according to the percentage shown 

above. 

- A student is considered dropped from study if he/she does 

not register within the period specified for registration in 

each semester available for registration. 

 تاعماcdاب ايلعلا تاساردلل ةمظنلما ةحئلالا نم )24( ةدالما

 .زEزعلادبع كللما ةعماجب ةيذيفنتلا دعاوقلاو

 اýþ قاحتللاا دارأ مث ةعماfgا نم ايلعلا تاساردلا بلاط ب¦6®ا اذإ

 ميدقتلا تقو لوبقلا طورش ھيلع قبطت نأ ةعماègل زوجي اددجم

 ديدfgا

 :)1-24( ةيذيفنتلا ةدعاقلا

 دع´ ةعماfgا نم ب¦6�لما بلاطلل ةيسارد تاررقم ةلداعم زوجي

اقفو ھلوبق
ً

 .)١-١٩( ةيذيفنتلا ةدعاقلا نم )ب( ةرقفلل 

 

 تاعماcdاب ايلعلا تاساردلل ةمظنلما ةحئلالا نم(25) ةدالما

 .زEزعلادبع كللما ةعماجب ةيذيفنتلا دعاوقلاو

 لیجستلل ةددحملا ةرتفلا للاخ لجسی مل اذإً اعطقنم بلاطلا دع©
 .لیجستلل حاتم يسارد لصف لك يف

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (24) (24-1) (25). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

)24(.(25) (24-1)                      

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit a request through an 

electronic transaction. 

- Attach justifications. 

  ي®وªyكلإ بلط ميدقت -

 تارxyلما قافرإ -

 بلاطلا

     

Supervisor ----------  فرشلما ---------- 
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Head of 

Department 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean --------------- --------------- ةيل�لا ديمع 

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

The Executive Administration of 

Postgraduate Studies proposes 

the rules and regulations for 

postponement oof the study 

and gets approved by the 

University Council. 

 ايلعلا تاساردلاب ةيذيفنتلا ةرادلإا حªyقت

 اýþ عفرتو لوبقلا ليجأت طباوضو تايلآ

 ا5þايصوت عفرت ا�وردب Örلاو ةمئادلا ةنègل

Ûgا سلfgا�رارقلإ ةعما. 

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Student - Head of Department 

– Vice Dean for Postgraduate 

Studies & Scientific Research - 

Head of Academic Affairs Unit - 

Vice Dean for Academic Affairs. 

 ةيلeلا ليكو - مسقلا سØئر - بلاطلا

 لیكو –Êrلعلا ثحبلاو ايلعلا تاساردلل
 .ةيميدا�لأا نوؤشلل ايلعلا تاساردلا ةدامع

 ءارجلإا راسم
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Procedure ءارجلإا 

Cancellation of Registration ديقلا ءاغلإ 

Terms and Conditions طباوضلاو طورشلا 

• If he/she was accepted for study and did not register on 

time. 

• In the case of registering for a certain semester and did not 

start studying for that semester. 

• If he/she was accepted into graduate studies and did not 

register within the specified period of registration. 

• If he/she does not pass the supplementary courses 

according to the conditions set forth by the Standing 

Committee. 

• If he/she withdraws or stops studying for a semester 

without an acceptable excuse. 

• If it is proven that he/she is not serious about studying or 

violates any of his academic duties. 

• If the cumulative average drops below “Very Good” in two 

consecutive semesters. 

• If he/she exceeds the chances of postponement specified 

in Article (22). 

• If he/she violates the academic integrity, whether at the 

stage of studying the courses or preparing the Thesis or did 

an act that violates the university’s regulations and 

traditions. 

• If he/she does not pass the comprehensive test - if any - 

after being allowed to repeat it once. 

• If the judging committee decides that the Thesis is not 

suitable for discussion or does not accept it after discussion 

• If he/she does not obtain the degree within the maximum 

duration of the program. 

 تاعماcdاب ايلعلا تاساردلل ةمظنلما ةحئلالا نم )26( ةدالما

 زEزعلادبع كللما ةعماجب ةيذيفنتلا دعاوقلاو

 :ةيتلآا تلاا´cا �¥ بلاطلا ديق £Âلي .1

اقفو ،ةساردلا نع عطقنا اذإ -أ
ً

 .ةحئلالا هذ� نم )25( ةدالما ماeحلأ 

 ا�رقت Örلا طباوضلا قفو ،ةيليمكتلا تاررقلما +ªجي مل اذإ -ب

 .ةمئادلا ةنègلا

ادج ديج( ريدقت نع Êrكاªyلا ھلدعم ضفخنا اذإ -ج
ً

 ن�لصف }� )

 .ن�يلاتتم ن�يسارد

 �yغ قئاثو وأ تامولعم ھميدقت jLع ërبم ھلوبق نأ DEتا اذإ -د

í¦ايل� ةحي
ً

ايئزج وأ 
ً

. 

 .جمانxyلل ةدد¦Ûا ةدلما للاخ ةيملعلا ةجردلا jLع لصحي مل اذإ -ـ�

 ةيصوت £�ع ءانب ،ةمئادلا ةنÄdلا نم رارقب بلاطلا ديق £Âلي .٢

 :ةيتلآا تلاا´cا �¥ ةيل�لا سلجم نم دييأتو ،مسقلا سلجم

اقفو ةيملعلا ةلاسرلا ةلحرم }� ھتيدج مدع تòث اذإ -أ
ً

 ةدالما ماeحلأ 

 .ةحئلالا هذ� نم )44(

 .ةدحاو ةرم ھتداعإب ھل حامسلا دع´ لماشلا رابتخلاا +ªجي مل اذإ -ب

 اþ<يحلاص مدع ةيملعلا ةلاسرلا jLع مك¦fا ةنfg تررق اذإ -ج

 .ةشقانلما دع´ اúلوبق مدع وأ ،ةشقانملل

 وأ ،تاررقملل ھتسارد ةلحرم }� ءاوس ةيملعلا ةناملأاب لخأ اذإ -د

 وأ ،حئاوللا وأ ،ةمظنلأاب لخأ وأ ،ةيملعلا ةلاسرلل هدادعإ للاخ

 .ةقلاعلا تاذ تارارقلا

 :)1-26( ةيذيفنتلا ةدعاقلا

 رارقب )۱( دنبلا }� ةدراولا تلاا¦fا }� بلاطلا ديق ءاغلإ رارق نوeي

 عم قيس�تلا دع´ كلذو ،ايلعلا تاساردلاب ةيذيفنتلا ةرادلإا نم

 ةمئادلا ةنègلاو ،)ج( ةرقفلا نم ءان&تسلاا صخي اميف ةيلeلا سلجم

 .)ـ�( ةرقفلا نم ءان&تسلاا صخي اميف

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (26) (26-1). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

)(26-1) (26  
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Procedural sequence ي©ارجلإا لسلس¨لا 

Student ---------- ---------- بلاطلا 

     

Supervisor ---------- ---------- فرشلما 

   

Head of 

Department 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

- Attach the Department Council 

meeting minutes after its approval 

from the Dean. 

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 مسقلا سلجم .-ع عوضولما ضرع -

 ةيلeلا ليكو ³Lا مسقلا سلجم ةيصوت عفر -

 .Êrلعلا ثحبلاو ايلعلا تاساردلل

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Attach the tripartite sub-

committee meeting minutes 

after approval.  

- Recommend approval 

  بلطلا قيقدت -

 وأ( ةيلeلا سلجم jLع عوضولما ضرع -

 )ةيثلاثلا ةنègلا

 ةيلeلا ديمع ³Lا ةيصوتلا عفر -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 تاساردلا ةدامع ³Lا بلطلا لاسرا -

 ايلعلا

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

The decision to cancel a 

student’s enrollment in the 

cases mentioned in Clause (1) 

shall be made by a decision 

from the Executive 

Administration of Postgraduate 

 ةمئادلا ةنègلا رارق

 تلاا¦fا }� بلاطلا ديق ءاغلإ رارق نوeي

 ةرادلإا نم رارقب )۱( دنبلا }� ةدراولا

 دع´ كلذو ،ايلعلا تاساردلاب ةيذيفنتلا

 صخي اميف ةيلeلا سلجم عم قيس�تلا

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا
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Studies, after coordination with 

the College Council regarding 

the exception to Paragraph (C), 

and the Standing Committee 

regarding the exception to 

Paragraph (E). 

 ةمئادلا ةنègلاو ،)ج( ةرقفلا نم ءان&تسلاا

 .)ـ�( ةرقفلا نم ءان&تسلاا صخي اميف

Steps of the 

Application 

Process 

Head of Department - Vice 

Dean for Postgraduate Studies 

& Scientific Research – College 

Dean - Dean of Graduate 

Studies. 

 ايلعلا تاساردلل ةيلeلا ليكو - مسقلا سØئر

 ديمع – ةيلeلا ديمع – Êrلعلا ثحبلاو

  ايلعلا تاساردلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Re-enrolment ديقلا ةداعإ 

Terms and Conditions طباوضلاو طورشلا 

• A student may be re-enrolled if compelling circumstances 

prevented him/her from continuing studying. 

• No more than six semesters have passed since the study 

was interrupted. 

• If he/she has a cumulative average of no less than 3.25. 

• Approval of the Department and Faculty Council. 

• The academic department must adhere to addressing the 

reasons for cancelling the enrolment in the same semester 

in which the student will be re-enrolled. 

• A student who has dropped out for more than 6 semesters 

shall not be re-enrolled and will be treated as a new student. 

• The application is to be electronically submitted through 

the student’s account on the Application System of 

Graduate Studies. 

• The purpose of re-enrolment is determined as follows: 

    a. Re-enrolment to discuss the Thesis and award the 

degree. 

    b. Re-enrolment to confirm the Title of the thesis and 

appoint a supervisor. 

    c. Re-enrolment to complete the Program Plan 

requirements. 

    d. Re-enrolment to improve the average. 

 تاعماcdاب ايلعلا تاساردلل ةمظنلما ةحئلالا نم )27( ةدالما

 زEزعلادبع كللما ةعماجب ةيذيفنتلا دعاوقلاو

 نود لئا¦fا نا� اذإ هديق }?لأ يذلا بـلاطلا دـيق ةداـعإ زوـجي

افورظ ھتسارد ةلصاوم
ً

 ةداعإ نوeنو ،ةيلeلاو مسقلا اسلجم اúلبقي 

 :ي¥أي ام ةاعارم عم ةمئادلا ةنègلا نم رارقب ديقلا

 ،ةيسارد ماوعأ ةثلاث نم Íyكأ هديق ءاغلإ jLع ·Gqم يذلا بلاطلا .١

 ،تاررقلما ةسارد ةداعإ ثيح نم دجتسلما بلاطلا ةلماعم لماع©

اقباس هزجنأ امع رظنلا فرصب
ً

 سلÛgو ،ةساردلا ةلحرم نم 

 سلجم نم ردصت طباوض قفو ،كلذ نم ءان&تسلاا ةعماfgا

 .ةمئادلا ةنègلا نم .حاªyقا jLع ءًانب ةعماfgا

 ديع© ،لقأ وأ ماوعأ ةثلاث هديق ءاغلإ jLع ·Gqم يذلا بلاطلا .٢

 اþ:لع قفاوtو ،مسقلا سلجم ھل ا�ددحي Örلا تاررقلما ضع´ ةسارد

 ةساردلا ھفانHتسا دع´ اúسرد Örلا تادحولا بسحتو ،ةيلeلا سلجم

 }� بلاطلا ا�اضق Örلا ةدلما بسحت امك ،Êrكاªyلا ھلدعم نمض

 .ةجردلا jLع لوص¦èل ىوصقلا ةدلما نمض هديق ءاغلإ لبق ةساردلا

 :)1-27( ةيذيفنتلا ةدعاقلا

 ،ديقلا ةداعإ طباوض ايلعلا تاساردلاب ةيذيفنتلا ةرادلإا حªyقت

 ةعماfgا سلÛg ا5þايصوت عفرت ا�رودب Örلا ةمئادلا ةنègل اýþ عفرتو

 .ا�رارقلإ

 :نورشعلاو ةنماثلا ةدالما

Ûgلا سلe26( ةدالما نم )1( دنبلا نم )ج( ةرقفلا نم ءان&تسا ،ةيل( 

 jLع دtزت لا ،ةدحاو ةيئان&تسا ةصرف بلاطلا حنم ،ةحئلالا هذ� نم

 .مسقلا سلجم ةيصوت jLع ءانب ،jLعأ دحك 7qrارد ماع

 :نورشعلاو ةعساتلا ةدالما

 )26( ةدالما نم )۱( دنبلا نم )ـ�( ةرقفلا نم ءان&تسا ،ةمئادلا ةنègل

 ماع jLع دtزت لا ةيئان&تسا ةصرف بلاطلا حنم ،ةحئلالا هذ� نم

 مسقلا pqrلجم ةيصوتو ،فرشلما نم رtرقت jLع ءانب ،7qrارد

 .ةيلeلاو

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 



 
 

 46 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (27) (27-1) (28) (29). 

 :ةيلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 (29)  (28) (27-1) (27) 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit a request through an 

electronic transaction. 

- Attach justifications. 

  ي®وªyكلإ بلط ميدقت -

 تارxyلما قافرإ -

 بلاطلا

     

Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

- Attach the Department Council 

meeting minutes after its approval 

from the Dean. 

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 مسقلا سلجم .-ع عوضولما ضرع -

 ةيلeلا ليكو ³Lا مسقلا سلجم ةيصوت عفر -

 .Êrلعلا ثحبلاو ايلعلا تاساردلل

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Attach the tripartite sub-

committee meeting minutes 

after approval.  

- Recommend approval  

The College Council can exempt 

the Paragraph (C) from Clause 

(1) from the Article (26). 

  بلطلا قيقدت -

 ا�دامتعا دع´ ةيثلاثلا ةنègلا قافرإ -

 ةقفاولماب ةيصوتلا -

)Ûgلا سلeةرقفلا نم ءان&تسا ةيل 

 نم )٢٦( ةدالما نم )1( دنبلا نم )ج(

 )ةحئلالا هذ�

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع
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Executive 

Administration - 

Deanship for 

Graduate 

Studies 

The Executive Administration of 

Postgraduate Studies proposes 

the rules and regulations for 

recovering tuition fees or 

financial compensation for 

students who delete and 

withdraw, taking into account 

the terms stated in Article (21) 

of these regulations and its 

executive rules, and submits 

them to the Standing 

Committee, which then submits 

its recommendations to the 

University Council for approval. 

 jLع ءًانب ةعماfgا سلجم ا�رقي طباوضلا

 .ةمئادلا ةنègلا حاªyقا

 ايلعلا تاساردلاب ةيذيفنتلا ةرادلإا حªyقت

 ةيساردلا موسرلا عاجªyسا طباوضو تايلآ

 ن�ب¦6�لماو نtرذتعلما ةبلطلل }³الما لباقلما وأ

 ةدالما }� تدرو Örلا طباوضلا ةاعارم عم

 ،ةيذيفنتلا ا�دعاوقو ةحئلالا هذ� نم )٢١(

 عفرت ا�وردب Örلاو ةمئادلا ةنègل اýþ عفرتو

 .ا�رارقلإ ةعماfgا سلÛg ا5þايصوت

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Head of Department - Vice 

Dean for Postgraduate Studies 

& Scientific Research – College 

Dean – Dean of Graduate 

Studies. 

 ايلعلا تاساردلل ةيلeلا ليكو - مسقلا سØئر

 ديمع – ةيلeلا ديمع – Êrلعلا ثحبلاو

  ايلعلا تاساردلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Transfer from a Faculty to Another وحتلاEىرخلأ ةيل¶ نم ل 

Terms and Conditions طباوضلاو طورشلا 

• Passing (6) academic hours. 

• The average should not be less than very good (3.75). 

• Student must meet the admission requirements for the 

program to be transferred to. 

• The transfer is for one time, whether inside or outside the 

faculty. 

• Submission of the application is done according to the 

Academic Calendar. 

• The academic department transferred to can carry out the 

equivalency of some courses if it deemed them in 

accordance with the plan of the program. 

• The academic department to be transferred to has the 

right to approve supplementary courses for the student 

before initiating the studies of the program plan. 

• Application must be electronically submitted from the 

student’s account through the Application System of 

Graduate Studies. 

 تاعماcdاب ايلعلا تاساردلل ةمظنلما ةحئلالا نم )30( ةدالما

 زEزعلادبع كللما ةعماجب ةيذيفنتلا دعاوقلاو

 لوبق ةيذيفنتلا ةرادلإل ،ةحئلالا هذ� نم )15( ةدالما ةاعارم عم

 لخاد ةيميلع¥ ةسسؤم وأ ةعماج نم ةعماfgا ³Lإ بلاطلا لtوحت

 :jLع اúجراخ نم وأ ةكلملما

  ،ةساردلا دلب }� صاصتخلاا ةúج نم ةصخرم نوeت نأ .أ

  ،بابسلأا نم بòس يلأ اJþم لاوصفم نوeي لاأ jLع .ب

 ةيساردلا تاررقلما تòثتو .ةيلeلاو مسقلا pqrلجم ةيصوت jLع ءًانب

 سلجم ددحtو ،بلاطلل Êrيدا�لأا ل6gلا }� اþ<لداعم مت Örلا

 نمض اýþاسéحا ةيناeمإ اþ:ف امب ،كلذ }� ةمظنلما طباوضلا ةعماfgا

 .Êrيدا�لأا ھلKg }� بلاطلل Êrكاªyلا لدعلما

 :)1-30( ةيذيفنتلا ةدعاقلا

لاصف زاتجا دق بلاطلا نوeي نأ .١
ً

ايسارد 
ً

 لقلأا jLع 

 .اJþم لو¦Ûا ةعماfgا }� ھماظتناو ھلوبق تòثي ام قافرإ .٢

 .Êrيدا�لأا ل6gلا نم ةدمتعم ة¿6® ميدقت .٣

 قيدصتلا بلطتي ةكلملما جراخ نم اJþم لو¦Ûا ةعماfgا تنا� اذإ .٤

 .ةساردلا دلبل ةيفاقثلا ةيق¦èلما نم

 ايلعلا تاساردلل ةيذيفنتلا ةرادلإا اúطªyش¥ ىرخأ طباوض ةفاضإ .٥

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (30) (30-1). 

 :ةيلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

(30-1) (30) .         

Procedural sequence ي©ارجلإا لسلس¨لا 

Student A letter of request with the following 

attachments:  

1. An official copy of the transcript. 

2. Bachelor’s degree Certificate for 

Master’s applicants, and a Master’s 

degree Certificate for a PhD 

applicants. 

 :ھب قفرم بلاطلا نم باطخ

  Êrيدا�لأا ل6gلا نم ةدمتعم ة¿6® /أ

 سوtرولاeبلا ةلحرلم جرختلا ةقيثو /ب

 هاروتكد بلاط نا� اذإ �yتسجالما ةلحرلمو

 جراخ نم اJþم لو¦Ûا ةعماfgا تنا� اذإ /ج

 ةيق¦èلما نم قيدصتلا بلطتي ةكلملما

 .ةساردلا دلبل ةيفاقثلا

 بلاطلا
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3. If the applicant is transferring from 

a university outside the Kingdom, it 

requires certification from the Cultural 

Commission of the country of study. 

 اذإ طقف( اúسرد Örلا تاررقلما ىوتحم /د

 ةعماج ³Lإ ةعماfgا جراخ نم لtوحتلا نا�

 )زtزعلادبع كللما

     

Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

- Attach the Department Council 

meeting minutes after its approval 

from the Dean. 

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 ا�دامتعا دع´ مسقلا سلجم ةيصوت قافرإ -

 ديمعلا نم

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Attach the tripartite sub-

committee meeting minutes 

after approval.  

- Recommend approval  

  بلطلا قيقدت -

 ا�دامتعا دع´ ةيثلاثلا ةنègلا قافرإ -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

The University Council 

determines the terms and 

conditions governing the 

possibility of the calculation 

within the student’s cumulative 

 }� ةمظنلما طباوضلا ةعماfgا سلجم ددحي

 نمض اýþاسéحا ةيناeمإ اþ:ف امب ،كلذ

 .Êrيدا�لأا ھلKg }� بلاطلل Êrكاªyلا لدعلما

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا
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average in his/her academic 

records. 

Steps of the 

Application 

Process 

Student - Director of Academic 

Affairs Unit - Head of the 

Scientific Department of the 

Faculty - Vice Dean for 

Postgraduate Studies & 

Scientific Research – College 

Dean - Dean of Graduate 

Studies. 

 ةيلeلا ليكو - مسقلا سØئر - بلاطلا

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

 ايلعلا تاساردلا ديمع – ةيلeلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Transfer from a Department to Another within the 

Faculty 

 ةيل�لا سفن نم رخلآ جمانرب نم لEوحتلا

Terms and Conditions طباوضلاو طورشلا 

• Passing (6) academic hours. 

• The average should not be less than very good (3.75). 

• Student must meet the admission requirements for the 

program to be transferred to. 

• The transfer is for one time, whether inside or outside the 

faculty. 

• Submission of the application is done according to the 

Academic Calendar. 

• The academic department transferred to can carry out the 

equivalency of some courses if it deemed them in 

accordance with the plan of the program. 

• The academic department to be transferred to has the 

right to approve supplementary courses for the student 

before initiating the studies of the program plan. 

• Application must be electronically submitted from the 

student’s account through the Application System of 

Graduate Studies. 

 تاعماcdاب ايلعلا تاساردلل ةمظنلما ةحئلالا نم )31( ةدالما

 زEزعلادبع كللما ةعماجب ةيذيفنتلا دعاوقلاو

 jLع ءانب ةعماfgا لخاد رخآ ³Lإ جمانرب نم بلاطلا لtوحت زوجي

اقفو ةيلeلا ةقفاومو ھيلإ لو¦Ûا مسقلا سلجم ةيصوت
ً

 طورشلل 

 ةنègلا حاªyقا jLع ءًانب ،ةعماfgا سلجم ا�رقي Örلا طباوضلاو

 .ةمئادلا

  :)1-31( ةيذيفنتلا ةدعاقلا

 .لtوحتلا بلط نم }³اتلا لصفلا }� لtوحتلا متي .١

ايسارد لاصف زاتجا دق لtوحتلا بلطب مدقتلما نوeي نأ .٢
ً

 حاجنب 

 .)٥ نم ٣،٧٥( نع لقي لا لدعمµو

 ةجردلا jLع لوص¦èل ھل ىقبت امب بلاطلل ةيسارد ةطخ دادعإ .٣

 .اþ:لإ لو¦Ûا ةيلeلاب Êrلعلا مسقلا نم

 ا�اري ىرخأ طورش يأو لو¦Ûا بلاطلا }� لوبقلا طورش رفوت .٤

 .ةtرورض مسقلا

 ةعماfgا }� اþ<سارد قبس Örلا ةيساردلا تادحولا باسéحا زوجي .٥

 ھيلإ لtوحتلا دtري يذلا جمانxyلل ةقباطم ا9þأ صت¿Ûا مسقلا ىأر اذإ

 .Êrكاªyلا ھلدعم نمض لخدتو

 نمض ھنم لو¦Ûا جمانxyلا }� بلاطلا ا�اضق Örلا ةدلما بسéحت .٦

 .ةجردلا jLع لوص¦èل ةدد¦Ûا ىوصقلا ةدلما

 ةدد¦Ûا ةدلما للاخ ةدحاو ةرلم رخآ ³Lإ جمانرب نم لtوحتلا نوeي .٧

 .ةجردلا jLع لوص¦èل

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (31) (31-1). 

 :ةيلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

(31-1) (31) .         

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit a request through an 

electronic transaction. 

- Attach justifications. 

  ي®وªyكلإ بلط ميدقت -

 تارxyلما قافرإ -

 بلاطلا
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Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

- Attaching a study plan for the 

student with what remains for 

him/her to obtain the degree from the 

scientific department of the college to 

which he/she is transferring to. 

- Attach the Department Council 

meeting minutes after its approval 

from the Dean. 

 طباوضلاو طورشلا ءافيéسا نم ققحتلا /أ

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 ھل ىقبت امب بلاطلل ةيسارد ةطخ قافرإ /ب

 Êrلعلا مسقلا نم ةجردلا jLع لوص¦èل

 اþ:لإ لو¦Ûا ةيلeلاب

 دع´ مسقلا سلجم ةيصوت قافرإ /ج

 .ديمعلا نم ا�دامتعا

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Attach the tripartite sub-

committee meeting minutes 

after approval.  

- Recommend approval  

The College Council can exempt 

the Paragraph © from Clause 

(1) from the Article (26). 

  بلطلا قيقدت -

 ا�دامتعا دع´ ةيثلاثلا ةنègلا قافرإ -

 ةقفاولماب ةيصوتلا -

)Ûgلا سلeةرقفلا نم ءان&تسا ةيل 

 نم )٢٦( ةدالما نم )1( دنبلا نم )ج(

 )ةحئلالا هذ�

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration 

– Deanship for 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا
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Graduate 

Studies 

Steps of the 

Application 

Process 

Student – Director of Academic 

Affairs Unit – Head of the 

Scientific Department – Vice 

Dean for Postgraduate Studies 

& Scientific Research – College 

Dean – Dean of Graduate 

Studies. 

 ةيلeلا ليكو – مسقلا سØئر – بلاطلا

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

 ايلعلا تاساردلا ديمع – ةيلeلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Extending the Scholarship Duration دافيلإا ديدمت  

Terms and Conditions طباوضلاو طورشلا 

The extension of scholarship duration is done for students 

whose scholarship is not given for the full length of the 

program. 

 اÎدعاوقو ايلعلا تاساردلل ةدحولما ةحئلالا نم )10( ةدالما

  :زEزعلادبع كللما ةعماجب ةيذيفنتلا

 لخادلا }� ةيلصلأا ثاعتبلاا ةªyف ديدمت ةعماfgا سلÛg زوجي

 تلاامزلاو هاروتكدلل ن�ت�سو ،�yتسجاملل ةدحاو ةنس جرا¿fاو

 ةيصوتو بلاطلا ةسارد jLع فرشلما حاªyقا jLع ءًانب ،ةيبطلا

 ثاعتبلاا ةنfgو ،امúمكح }� امو دúعلما وأ ةيلeلاو مسقلا pqrلجم

 jLع فرشلما حاªyقا jLع ءانب ةعماfgا سلÛg زوجي امك ،بtردتلاو

 }� امو دúعلما وأ ،ةيلeلاو مسقلا pqrلجم ةيصوتو بلاطلا ةسارد

ادح – ىرخأ ةنس ةفاضإ بtردتلاو ثاعتبلاا ةنègلو ،امúمكح
ً

 

 ةبس�لاµو ،كلذل ةعنقلما تارxyلما ميدقت دع´ ةلحرم لeل – ·q¶قأ

 نم بلاطلا ةسارد jLع فرشلما يأر دtؤي نأ مزلي جرا¿èل ثاعتبلال

 .}�اقثلا ق¦èلما

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

----------  ---------- 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit a paper application. 

- Attach the followings: 

a. The application form for extension 

available on the Deanship for 

Graduate Studies website. 

b. Employer’s scholarship letter. 

c. Transcript 

d. Employer’s extension form (for 

Ministry of Health employer). 

If the request for extension is within 

the approved program study plan, 

then the application should be 

submitted to the assigned personnel 

ايقرو بلطلا ميدقت -
ً

 

 :قافرا -

 عقوم }� دوجولما دافيا ديدمت بلط جذومن /أ

 ايلعلا تاساردلا ةدامع

 لمعلا ةúج نم بلاطلا دافيإ رارق /ب

 تاجردلا فشك /ج

 ةرازو يفظولم( لمعلا ةúج ديدمت ةرامتسا/د

 )ة¦ûلا

 مل لاح }� صت¿Ûا فظوملل بلطلا ميلس¥

  ةيماظنلا ةدلما بلاطلا زواجتي

 بجيف ةيماظنلا ةدلما زواجت لاح }� امأ

 .ي®وªyكلإ بلط ميدقت

 بلاطلا
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within the college. 

If the request for extension is beyond 

the approved program study plan, 

then the application should be done 

electronically. 

     

Supervisor - A signed statement of the student’s 

academic status on the extension 

form. 

- Review the application 

- Recommend approval 

 جذومن jLع عيقوتلا عم فرشلما يأر ةباتك

  دافيا ديدمت بلط

 ديدمت بلط جذومن jLع تانايبلا قيقدت -

 دافيا

 ةقفاولماب ةيصوتلا -

 فرشلما

   

Head of 

Department 

- Review and check student’s 

information and complete the 

required signatures. 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

- Recommend approval 

 لامكاو بلاطلا تامولعم قيقدت -

 دافيا ديدمت بلط جذومن jLع تاعيقوتلا

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 ةقفاولماب ةيصوتلا -

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Prepare a covering letter to the 

Deanship for Graduate Studies. 

- Review the application 

- Recommend approval 

 نم دكأتلاو ةدامعلل باطخ لاسرإ -

 تاقفرلما

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Submit the application with 

the covering letter to the 

Deanship for Graduate Studies. 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع
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Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Supervisor – Head of Scientific 

Department - Vice Dean for 

Postgraduate Studies & 

Scientific Research – College 

Dean - Dean of Graduate 

Studies. 

 ةيلeلا ليكو - مسقلا سØئر - فرشلما

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

 ايلعلا تاساردلا ديمع – ةيلeلا

 ءارجلإا راسم
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Procedure ءارجلإا 

An Extra Opportunity to Exceed the Legal Duration ةيماظنلا ةدلما زواجتل ةيفاضإ ةصرف 

Terms and Conditions طباوضلاو طورشلا 

• There is an approved application to acknowledge the title 

of the thesis and to appoint a supervisor. 

• The average should not be less than very good (3.75). 

• The Thesis Supervisor’s Evaluation average shall not be 

less than very good (3.75). 

• Approval of the academic department of the faculty. 

• The number of additional opportunities shall not exceed 

two semesters. 

• The application is initiated in the last semester of the 

student’s regular term. 

• The additional opportunity is for students of thesis 

programs only. 

• The application is to be electronically submitted from the 

student’s account through the Application System for 

Graduate studies. 

 اÎدعاوقو ايلعلا تاساردلل ةدحولما ةحئلالا نم )36( ةدالما

 :زEزعلادبع كللما ةعماجب ةيذيفنتلا

 ةع°رأ نع لقت لا �yتسجالما ةجرد jLع لوص¦èل ةررقلما ةدلما .1

 بسحت لاو ،ةيسارد لوصف ةينامث نع دtزت لاو ةيسارد لوصف

 .ةدلما هذ� نمض ةيفيصلا لوصفلا

 ةتس نع لقت لا هاروتكدلا ةجرد jLع لوص¦èل ةررقلما ةدلما .2

 بسحت لاو ،ةيسارد لوصف ةرشع نع دtزت لاو ،ةيسارد لوصف

 .ةدلما هذ� نمض ةيفيصلا لوصفلا

 اÎدعاوقو ايلعلا تاساردلل ةدحولما ةحئلالا نم )37( ةدالما

  :زEزعلادبع كللما ةعماجب ةيذيفنتلا

 ةيادب نم ةيملعلا ةجاردلا jLع لوص¦èل ىوصقلا ةدلما بسحت

 فرشلما ميدقت خtرات ·Öحو ايلعلا تاساردلا تاررقم }� ليé6gلا

 وأ ،ةلاسرلا نم ة¿6® ھب اقفرم مسقلا سØئر ³Lإ ارtرقت بلاطلا jLع

 .ھجمانxyل ىرخأ تابلطتم يأ

  :)26( ةدالما نم )ه( ةرقفلا

 ام اJþمو :ةيتلآا تلاا¦fا }� ةمئادلا ةنègلا نم رارقب بلاطلا ديق L?لي

 ةجردلا jLع بلاطلا لصحي مل اذإ( )۱( دنبلا نم )ه(ا ةرقفلا }� ءاج

 .)٢٦( ةداملل اقفو ا5þدلم ·q¶قلأا د¦fا للاخ

  :)29( ةدالما

 حنم )26( ةدالما نم )۱( دنبلا نم )ه( ةرقفلا نم ءان&تسا زوجي

 رtرقت jLع ءانب ن�يسارد ن�لصف نع دtزت لا ةيفاضإ ةصرف بلاطلا

 ةدامع سلجمو ةيلeلاو مسقلا pqrلجم ةيصوتو فرشلما نم

 .ةعماfgا سلجم ةقفاومو ايلعلا تاساردلا

 ةصرفلا حنم ةيصوت عفرب ايلعلا تاساردلل ةدامع موقت :ةظحلام

 .ةقفاوملل ةعماfgا سلÛg ةيماظنلا ةدلما زواجتل ةيفاضلإا

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (36) (37). 

 ةيذيفنتلا ا�دعاوقو ايلعلا تاساردلل ةدحولما ةحئلالا نم بسح

 :زtزعلادبع كللما ةعماجب

 (37) (36) .         

Procedural sequence ي©ارجلإا لسلس¨لا 
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Student - Submit an electronic application 

- Attach justifications 

 ي®وªyكلإ بلط ميدقت -

 تارxyلما قافرا -

 بلاطلا

     

Supervisor A statement of the student’s academic 

status. 

 فرشلما  بلاطلل Êrيدا�لأا عضولاب ةدافإ

   

Head of 

Department 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

- Attach the Department Council 

meeting minutes after its approval 

from the Dean. 

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 ا�دامتعا دع´ مسقلا سلجم ةيصوت قافرإ -

 ديمعلا نم

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Recommend approval  

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration 

– Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval  

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا
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   Steps of the 

Application 

Process 

Supervisor – Head of Scientific 

Department - Vice Dean for 

Postgraduate Studies & 

Scientific Research – College 

Dean - Dean of Graduate 

Studies. 

 ةيلeلا ليكو - مسقلا سØئر - فرشلما

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

 ايلعلا تاساردلا ديمع – ةيلeلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Disciplinary Procedures ةیبیدأتلا تاءارجلإا 

Terms and Conditions طباوضلاو طورشلا 

Disciplinary Actions in Case of Academic and Non-

academic Violations: 

Breach of the Code of Conduct warrants disciplinary actions 

based on the Disciplinary actions table in part IV in the 

Postgraduate Studies Handbook.  

Committees Involved in Investigating Complaints 

(Academic and Non-Academic) 

1. The Office of the Postgraduate Students Affairs receives 

the complaint or grievance from students or faculty 

member. 

2. The complaint / grievance (if paper form) is placed in a 

sealed envelope and delivered to the Vice Dean for 

Postgraduate Studies and Scientific Research. 

3. All complaints / grievance are confidential. 

4. The Vice Dean for Postgraduate Studies and Scientific 

Research and the Postgraduate Director shall form an 

Investigative Committee to look into the complaint. 

5. The Investigative Committee members are selected from 

the Academic Year Director, academic advisors and 

scientific departments, provided that there is no conflict of 

interest or have no direct relationship with the complaint. 

6. During the course of the Investigative Committee 

meeting, the student is informed of this meeting, and in case 

the student fails to attend on the requested dates, the 

committee has the right to issue a decision based on the 

results of the investigation. 

7. The Investigative Committee may apply penalty No. (1) of 

Article (6) in the Student's Rights Manual. The committee 

can also decide if another penalty can be applied, in 

coordination and approval from the Dean. 

8. The minutes of the investigation committee shall be 

submitted to the Dean. 

 �yغ وأ ةيميدا�أ رومأ صوصخب تنا� ءًاوس ،ةيòيدأتلا تاءارجلإا

 .زtزعلادبع كللما ةعماجب }Qماfgا بلاطلا ةحئلا عبéت ةيميدا�أ
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9. All the procedures mentioned above are based on the 

regulations governing Students behavior at King Abdulaziz 

University. 

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Students’ Rules and Regulations at King Abdulaziz 

University 

         زیزعلادبع كلملا ةعماجب يعماجلا بلاطلا ةحئلا

Procedural sequence ي©ارجلإا لسلس¨لا 

Student ----------  بلاطلا ---------- 

     

Supervisor / 

Incidence 

reporting person 

Submit the violation report بحاص / فرشلما  غلابلا ميدقت 

 غلابلا

   

Head of 

Department 

----------  مسقلا س�ئر ---------- 

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

Follow-up and direct the 

complaints to the proper 

committee to resolve the issue. 

 ملظتلا وأ ىوeشلا ھيجوت ةع´اتم

 اfg>þاعمو ةينعلما ةègúل

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean If the complaint is not resolved, 

it will be raised to the Dean for 

an immediate action. 

 عفرتف بلطلا ةجلاعم متی مل اذإ
  .مزلالا ءارجلإا ذاختلا دیمعلل

 ةيل�لا ديمع
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Executive 

Administration 

– Deanship for 

Graduate 

Studies 

----------  ةيذيفنتلا ةرادلإا ---------- 

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Incidence reporting person – 

Head of Scientific Department - 

Vice Dean for Postgraduate 

Studies & Scientific Research – 

College Dean. 

 ةيلeلا ليكو  - مسقلا سGئر – غلابلا بحاص

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

  ةيلeلا

 ءارجلإا راسم
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Thesis Related Procedures 

 ةيملعلا لئاسرلا تاءارجإ
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Procedure ءارجلإا 

Confirmation of Thesis Title and Appointment of a 

Supervisor 

  فرشم ن¤يع°و ةلاسرلا عوضوم رارقإ

Terms and Conditions طباوضلاو طورشلا 

• The student has the right to supervision appointment after 

passing 50% of the program plan and before finishing the 

plan. 

• The average should not be less than very good (3.75). 

• Passing the comprehensive examination for doctoral 

students. 

• Presenting the research plan and approving it from the 

academic department. 

• Approval of the academic department. 

• The selection of the supervisor should be in accordance 

with the Organizing Regulations and its Executive Rules at 

KAU. 

 جمانxyلا ةطخ نم %50 زايتجا دع´ فارشلإا ن�يع¥ بلاطلل قحي -

           ةط¿fا نم ءاþ<نلاا لبقو

ادج ديج نع لدعلما لقي لاأ  -
ً

 )3.75(                                                                       

                                                                       .هاروتكدلا ةبلطل لماشلا ناحتملاا زايتجا -

                                                                        .هدامتعاو Êrلعلا مسقلل ثحبلا ةطخ ميدقت -

                                                                                        ةيلeلاب Êrلعلا مسقلا ةقفاوم -

 تاساردلل ةمظنلما ةحئلالا طباوض قفو فرشلما رايتخا نوeي نأ -

  .ايلعلا

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (42 ( ) 43 ( ) 44 ( ) 46 ( ) 47 ( ) 48 ( ) 49) 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

)42( )43( )44( )46( )47( )48( )49(. 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student ----------  بلاطلا ---------- 

     

Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

- Submit the research proposal to the 

Scientific department and approving 

it. 

 بلاطلل ةيثحبلا ةط¿fا ميدقت -

 .هاروتكدلا بلاطل لماشلا رابتخلاا ةجيéن -

 ةئي� وضعل ةثد¦Ûا ةيتاذلا ة�yسلا -

 مسقلا س�ئر
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- The results of the comprehensive test 

for PhD students. 

- Attach updated CV showing the 

research publications if any of the 

supervisors is an assistant professor. 

- If a faculty member is assigned as the 

main supervisor from another 

scientific department, the approval of 

his/her department must be attached. 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

- Attach the Department Council 

meeting minutes after its approval 

from the Dean. 

 ن�بت Örلاو دعاسم ذاتسأ نا� اذإ س�ردتلا

 .ةروش�لما ثاحبلأا

 س�ردت ةئي� وضع´ ةناعتسلاا تمت اذإ -

 مسق نم دعاسم فرشم وأ Øpqrئر فرشمك

 ع´اتلا مسقلا ةقفاوم قافرإ مزليف رخآ Êrلع

 .ھل

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 ا�دامتعا دع´ مسقلا سلجم ةيصوت قافرإ -

 ديمعلا نم

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Attach the tripartite sub-

committee meeting minutes 

after approval.  

- Recommend approval 

  بلطلا قيقدت -

 ا�دامتعا دع´ ةيثلاثلا ةنègلا قافرإ -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Head of the Scientific 

Department - Vice Dean for 

Postgraduate Studies & 

 ايلعلا تاساردلل ةيلeلا ليكو - مسقلا سØئر

 دیمع - ةيلeلا ديمع – Êrلعلا ثحبلاو
 .ایلعلا تاساردلا

 ءارجلإا راسم
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Scientific Research – College 

Dean - Dean of Graduate 

Studies. 
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Procedure ءارجلإا 

Amendment of the Supervisory Committee °ليدع cdفارشإ ةن 

Terms and Conditions طباوضلاو طورشلا 

- The presence of the approved “Confirmation of Thesis Title 

and Appointment of a Supervisor”. 

• The average should not be less than very good (3.75). 

• If the research topic is changed, the research plan should 

be presented and approved from the academic department. 

• Approval of the academic department. 

• The selection of the supervisor should be in accordance 

with the Organizing Regulations and its Executive Rules at 

KAU. 

اقباس هدمتعم فرشم ن�يع¥و ةلاسرلا ناونع رارقإ ةلماعم دوجو -
ً

.                                          

ادج ديج نع لدعلما لقي لاأ -
ً

 )3.75(                                                                          

 �yيغ¥ مت لاح }� هدامتعاو Êrلعلا مسقلل ثحبلا ةطخ ميدقت -

                                            .ثحبلا

                                                                                         .ةيلeلاب Êrلعلا مسقلا ةقفاوم -

 تاساردلل ةمظنلما ةحئلالا طباوض قفو فرشلما رايتخا نوeي نأ -

 .ايلعلا

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (42 ( ) 43 ( ) 44 ( ) 46 ( ) 47 ( ) 48 ( ) 49). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

)42( )43( )44( )46( )47( )48( )49(  

Procedural sequence ي©ارجلإا لسلس¨لا 

Student ----------  بلاطلا ---------- 

     

Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

- Submit the research proposal to the 

Scientific department and approving it 

if the research is changed. 

- Attach updated CV showing the 

research publications if any of the 

supervisors is an assistant professor. 

- If a faculty member is assigned as the 

 Êrلعلا مسقلل ثحبلا ةطخ ميدقت -

                                              ثحبلا �yيغ¥ مت لاح }� هدامتعاو

 ةئي� وضعل ةثد¦Ûا ةيتاذلا ة�yسلا -

 ن�بت Örلاو دعاسم ذاتسا نا� اذإ س�ردتلا

 .ةروش�لما ثاحبلأا

 س�ردت ةئي� وضع´ ةناعتسلاا تمت اذإ -

 مسق نم دعاسم فرشم وأ Øpqrئر فرشمك

 مسقلا س�ئر
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main supervisor from another 

scientific department, the approval of 

his/her department must be attached. 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

KAU. 

- Attach the Department Council 

meeting minutes after its approval 

from the Dean. 

 ع´اتلا مسقلا ةقفاوم قافرا مزليف رخآ Êrلع

 .ھل

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 ا�دامتعا دع´ مسقلا سلجم ةيصوت قافرإ -

 ديمعلا نم

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Attach the tripartite sub-

committee meeting minutes 

after approval.  

- Recommend approval 

  بلطلا قيقدت -

 ا�دامتعا دع´ ةيثلاثلا ةنègلا قافرإ -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Head of the Scientific 

Department - Vice Dean for 

Postgraduate Studies & 

Scientific Research – College 

Dean - Dean of Graduate 

Studies. 

 ايلعلا تاساردلل ةيلeلا ليكو - مسقلا سØئر

 دیمع - ةيلeلا ديمع – Êrلعلا ثحبلاو
 .ایلعلا تاساردلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Amendment of Thesis Title °ةيملعلا ةلاسرلا ناونع ليدع 

Terms and Conditions طباوضلاو طورشلا 

- The presence of the approved “Confirmation of Thesis Title 

and Appointment of a Supervisor”. 

• The amendment of thesis title should be done before the 

degree award. 

• Approval of the academic department. 

 .هدمتعم فرشم ن�يع¥و ةلاسرلا ناونع رارقإ ةلماعم دوجو -

 .ةيملعلا ةجردلا حنم لبق ةلماعلما ءارجإ متي -

 .ةيلeلاب Êrلعلا مسقلا ةقفاوم -

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (42 ( ) 43 ( ) 44 ( ) 46 ( ) 47 ( ) 48 ( ) 49). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

)42( )43( )44( )46( )47( )48( )49(. 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student ----------  بلاطلا ---------- 

     

Supervisor - Submit the research proposal to the 

Scientific department and approving it 

if the research is changed. 

- Attach updated CV showing the 

research publications if any of the 

supervisors is an assistant professor. 

- If a faculty member is assigned as the 

main supervisor from another 

scientific department, the approval of 

his/her department must be attached. 

 Êrلعلا مسقلل ثحبلا ةطخ ميدقت  .

                                              ثحبلا �yيغ¥ مت لاح }� هدامتعاو

 ةئي� وضعل ةثد¦Ûا ةيتاذلا ة�yسلا -

اذاتسا نا� اذإ س�ردتلا
ً

ادعاسم 
ً

 ن�بت Örلاو 

 .ةروش�لما ثاحبلأا

 س�ردت ةئي� وضع´ ةناعتسلاا تمت اذإ -

 مسق نم دعاسم فرشم وأ Øpqrئر فرشمك

 ع´اتلا مسقلا ةقفاوم قافرإ مزليف رخآ Êrلع

 .ھل

 فرشلما

   

Head of 

Department 

- Verify that the terms and conditions 

are met according to the Organizing 

Regulations and its Executive Rules at 

 طباوضلاو طورشلا ءافيéسا نم ققحتلا -

  ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

 مسقلا س�ئر
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KAU.  
- Attach the Department Council 

meeting minutes after its approval 

from the Dean. 

 ا�دامتعا دع´ مسقلا سلجم ةيصوت قافرإ -

 ديمعلا نم

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Attach the tripartite sub-

committee meeting minutes 

after approval.  

- Recommend approval 

  بلطلا قيقدت -

 ا�دامتعا دع´ ةيثلاثلا ةنègلا قافرإ -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Research supervisor - Head of 

the Scientific Department - Vice 

Dean for Postgraduate Studies 

& Scientific Research – College 

Dean - Dean of Graduate 

Studies. 

 ةيلeلا ليكو - مسقلا سØئر – فرشلما

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

 .ایلعلا تاساردلا دیمع - ةيلeلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Semi-annual Evaluation of Thesis Progress ةيملعلا لئاسرلل ��صفلا مييقتلا  

Terms and Conditions طباوضلاو طورشلا 

• The research supervisor should submit an evaluation 

of the student’s research progress semi-annually.  

• The application should be submitted electronically 

from the main research supervisor’s account. 

If the student showed poor progress in his/her thesis, based 

on the supervisor’s evaluation, the academic department 

should give him/her a warning letter. If the student got two 

warning letters without showing improvementـ, he/she will 

be subjected to enrollment cancellation based on the 

recommendations of the department and college councils. 

 دعاوقلاو ايلعلا تاساردلل ةمظنلما ةحئلالا نم )43( ةدالما بسح

 :)1-43( ةيذيفنتلا

 ىلإً لاصفمً اریرقت يسارد لصف لك ةیاھنب فرشملا مدقي -
 .ةیملعلا ةلاسرلا يف بلاطلا مدقت ىدم نع مسقلا سیئر
اينوªyكلإ ةلماعلما ميدقت -

ً
 ىلع يسیئرلا فرشملا باسح نم 

 .ةیملعلا ةلاسرلا
 دعاوقلاو ايلعلا تاساردلل ةمظنلما ةحئلالا نم )44( ةدالما بسح

 :)1-44( ةيذيفنتلا

 jLع ءًانب ،ةيملعلا ةلاسرلا ةلحرم }� بلاطلا ةيدج مدع تòث اذإ -

 نم باطخب بلاطلا راذنإ متي ،ةيملعلا ةلاسرلل فرشلما رtرقت

 راذنلإا بابسأ فلاتي ملو ن�ترم بلاطلا رذنأ اذ;و .صت¿Ûا مسقلا

                                                    .ةيلeلاو مسقلا سلجم ةيصوت jLع ءًانب ،هديق L?لي

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (42 ( ) 42-1) (43) (43-1) (44) (44-1). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

)42( )42-1( )43( )43-1( )44( )44-1(.                         

Procedural sequence ي©ارجلإا لسلس¨لا 

Student ----------  بلاطلا ---------- 

     

Supervisor - Electronic evaluation through ODUS. - صفلا مييقتلا" ةلماعم ميدقتj{ لئاسرلل 

 .سدولأا ماظن للاخ نم "ةيملعلا

 فرشلما

   

Head of 

Department 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 مسقلا س�ئر
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Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean -  -  ةيل�لا ديمع 

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Research supervisor - Head of 

the Scientific Department - Vice 

Dean for Postgraduate Studies 

& Scientific Research – College 

Dean – Vice Dean for Graduate 

Studies Academic Affairs. 

 ةيلeلا ليكو - مسقلا سØئر – فرشلما

 ليكو –  Êrلعلا ثحبلاو ايلعلا تاساردلل

 ةيميدا�لأا نوؤشلل ايلعلا تاساردلا ةدامع

 ءارجلإا راسم
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Procedure ءارجلإا 

Recording Students’ Achievements °±dبلاطلا تازاجنإ لي 

Terms and Conditions طباوضلاو طورشلا 

------------- -------------- 

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

------------- -------------- 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit the completed thesis 

electronically to be approved by the 

university scientific council. 

 تلاماعم ماظن jLع زاجنلإا قافرإ -

 نم لتسم نوeي نأو ايلعلا تاساردلا

 ةلاسرلا

 بلاطلا

     

Supervisor - Attach the approval that the 

contribution is taken from the 

thesis (KAUFD Template) 

- Review the application 

- Recommend approval 

 عوضوم نأ ديفي فرشلما نم ةدافإ قافرإ -

 لتسم Êrلعلا رش�لا وأ رمتؤلما }� ةكراشلما

 .)ةيلeلا جذومن بسح( ةيملعلا ةلاسرلا نم

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 فرشلما

   

Head of 

Department 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو
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College Dean --------  ةيل�لا ديمع -------- 

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Student - Research supervisor - 

Head of the Scientific 

Department - Vice Dean for 

Postgraduate Studies & 

Scientific Research – Dean of 

Graduate Studies 

 ليكو - مسقلا سØئر – فرشلما - بلاطلا

 – Êrلعلا ثحبلاو ايلعلا تاساردلل ةيلeلا
 ایلعلا تاساردلا ةدامع

 ءارجلإا راسم
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Procedure ءارجلإا 

Thesis Submission and Approval for the Defense °و ��لعلا مسقلل ةلاسرلا ميلسÖزاج×Øةشقانملل ا 

Terms and Conditions طباوضلاو طورشلا 

- The completed thesis must be submitted to the 

scientific department and approved by the university 

scientific council before the Viva. 

- Must follow the guidelines of Thesis Writing. 

 Êrلعلا سلÛgا نم ا5þزاج;و Êrلعلا مسقلل ةلاسرلا ميلس¥ بجي -

  .ةشقانلما لبق

 .ةيملعلا لئاسرلا ةباتك ليلد عابتا بجي -

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

---------------                          ---------------                         

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit the completed thesis 

electronically to be approved by the 

university scientific council. 

 عابتا نم دكأتلا عم ةيملعلا ةلاسرلا قافرإ -

 ةيملعلا لئاسرلا ةباتك ليلد

 ثحبلا تايقلاخأ ةنfg ةقفاوم قافرإ -

 Êrلعلا

 Êrلع رش® وأ رمتؤم روضح تòثي ام قافرإ -

 بلاطلا

     

Supervisor - Attach the approval that the 

contribution is taken from the 

thesis (KAUFD Template) 

- Review the application 

- Recommend approval 

 عوضوم نأ ديفي فرشلما نم باطخ قافرإ -

 لتسم Êrلعلا رش�لا وأ رمتؤلما }� ةكراشلما

 .)ةيلeلا جذومن بسح( ةيملعلا ةلاسرلا نم

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 فرشلما

   

Head of 

Department 

- Review the application 

- Send the thesis to an internal 

reviewer to verify the scientific 

writing and rules and 

regulations are met. 

- Recommend approval 

  بلطلا قيقدت -

 دكأتلل مسقلا لخاد نم صحافل اúلاسرإ -

 طورشل ةيملعلا ةلاسرلا ءافيéسا نم

 ةل¿Ûا تامولعلما نم ا�ولخو ةيملعلا ةباتكلا

 .ةسايسلاو نيدلاب

 ةقفاولماب ةيصوتلا -

 مسقلا س�ئر
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Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean --------  ةيل�لا ديمع -------- 

   

Permanent 

committee of 

scientific council 

affairs 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةمئادلا ةن$#لا

 سل$/ا نوؤشل

 34لعلا

Steps of the 

Application 

Process 

Research supervisor - Head of 

the Scientific Department - Vice 

Dean for Postgraduate Studies 

& Scientific Research – Head of 

the permanent committee of 

scientific council affairs. 

 ةيلeلا ليكو - مسقلا سØئر – فرشلما

 سØئر – Êrلعلا ثحبلاو ايلعلا تاساردلل
 يملعلا سلجملا نوؤشل ةمئادلا ةنجللا

 ءارجلإا راسم
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Procedure ءارجلإا 

Formation of a VIVA Committee °ليكش cdةشقانم ةن 

Terms and Conditions طباوضلاو طورشلا 

• The application will be initiated after passing the entire 

approved Program Plan. 

• The Thesis must be examined and approved by the 

Department Council before establishing and forming a Viva 

Committee. 

• The average should not be less than very good (3.75). 

• Attachment of a publication paper for master’s students, 

and two publication papers for doctoral students. 

• The minimum time framework for forming a Viva 

committee is after four semesters have passed for a master’s 

student. 

• The minimum time framework for forming a Viva 

committee is after four semesters have passed for a PhD 

student. 

• The statutory period is calculated from the beginning of 

the study of the curricular courses according to the program 

plan. 

• Approval of the academic department. 

• The members of the Viva committee should be in 

accordance with the Rules of the Organizing Regulation for 

Graduate studies. 

• The Viva must be conducted after submitting the 

completed thesis to the academic department in no more 

than one semester. 

 جمانxyلا ةطخ بلاطلا ءا9þإ دع´ ةشقانم ةنfg ليكش¥ ةلماعم أدبت -

            ،ةيملعلا ةلاسرلا دادعإ لامك;و

 لبق مسقلا سلجم نم اھدامتعاب ةیصوتلاو ةلاسرلا صحف بجی -
 .ةشقانملا ةنجل لیكشت
ادج ديج نع لدعلما لقي لاأ  -

ً
 )3.75(                                                                       

 .هاروتكدلل ن�ثحµو �yتسجاملل دحاو ثحب رش® تòثي ام قافرإ -

 لا ام رورم دع´ لاإ ةشقانم ةنfg ليكش¥ jLع ميدقتلاب حمس© لا -
 .ةيملعلا تاررقلما ةسارد ةيادب نم ةيسارد لوصف ٤ نع لقی

                                                                                         .ةيلeلاب Êrلعلا مسقلا ةقفاوم -

 ةمظنلما ةحئلالا طباوض قفو ةشقانلما ةنfg ءاضعأ نوeي نأ -

    .ايلعلا تاساردلل

 مسقلل ةلمتكم ةيملعلا ةلاسرلا ميدقت دع´ ةشقانلما متت نأ بجي  -

                                  .دحاو 7qrارد لصف زواجتت لا ةدم }� Êrلعلا

 نم وأ Êrلعلا مسقلا سØئر روضحب ةيملعلا لئاسرلا ةشقانم متت -

 ةنfg ءاضعأ ³Lإ ةفاضلإاب ،ايلعلا تاساردلا ةدامعل لثممك ،ھبØني

 .ةدامعلا سلجم نم نيدمتعلما ةشقانلما

لاثمم ھبØني نم وأ ،Êrلعلا مسقلا سØئر نوeي -
ً

 تاساردلا ةدامعل 

 :ةيلاتلا جذامنلا ةئبعتب موقtو ةشقانلما ءانثأ ايلعلا

 .ايلعلا تاساردلا ةدامع لثمم رtرقت جذومن .1

 )ةنègلا رارق jLع �yثأتلا مدع عم( ةشقانلما ةنfg رtرقت جذومن .2

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (47) (48) (49) (49-1) (49-2) (49-3) (50). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح
)47( )48( )49( )49-1( )49-2( )49-3( (50) .                         

Procedural sequence ي©ارجلإا لسلس¨لا 
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Student ----------  بلاطلا ---------- 

     

Supervisor - Submit the application. - فرشلما بلطلا میدقت 

   

Head of 

Department 

- Review the application. 

- Assign the Viva committee members 

in accordance with the Rules of the 

Organizing Regulation for Graduate 

studies. 

- Attach the approved department 

council with the assigned Viva 

committee members. 

 بلطلا قيقدت -

 طباوض قفو ةشقانلما ةنfg ءاضعأ رايتخا -

    .ايلعلا تاساردلل ةمظنلما ةحئلالا

 ھيف ت دمتعا يذلا مسقلا سلجم قافرإ -

fgةشقانلما ةن 

 شقانملل ةثد¦Ûا ةيتاذلا ة�yسلا قافرإ -

 ةعماfgا جراخ نم نا� اذإ }Uرا¿fا

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Attach the tripartite sub-

committee meeting minutes 

after approval.  

- Recommend approval 

  بلطلا قيقدت -

 ا�دامتعا دع´ ةيثلاثلا ةنègلا قافرإ -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration 

– Deanship for 

Graduate 

Studies 

 ةيذيفنتلا ةرادلإا -------------- ---------------

 تاساردلا ةدامع�

 ايلعلا
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Steps of the 

Application 

Process 

Supervisor - Head of the 

Scientific Department – Vice 

Dean for Postgraduate Studies 

& Scientific Research – College 

Dean 

 ةيلeلا ليكو – مسقلا سØئر - فرشلما

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

  ةيلeلا

 ءارجلإا راسم
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Procedure ءارجلإا 

VIVA Committee Amendment °ليدع cdةشقانم ةن 

Terms and Conditions طباوضلاو طورشلا 

• There must be a previously approved application for 

forming a Viva committee. 

• Approval of the academic department. 

• The members of the Viva committee should be in 

accordance with the Rules of the Organizing Regulation for 

Graduate studies. 

• The Viva must be conducted after submitting the 

completed thesis to the academic department in no more 

than one semester. 

اقباس هدمتعم ةشقانم ةنfg ليكش¥ ةلماعم دوجو - 
ً

.                                                                                                              

                                                                                         .ةيلeلاب Êrلعلا مسقلا ةقفاوم -

 ةمظنلما ةحئلالا طباوض قفو ةشقانلما ةنfg ءاضعأ نوeي نأ -

    .ايلعلا تاساردلل

 مسقلل ةلمتكم ةيملعلا ةلاسرلا ميدقت دع´ ةشقانلما متت نأ بجي  -

                                                                                           .دحاو 7qrارد لصف زواجتت لا ةدم }� Êrلعلا

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (47) (48) (49) (49-1) (49-2) (49-3) (50). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

)47( )48( )49( )49-1( )49-2( )49-3( (50) 

 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student ----------  بلاطلا ---------- 

     

Supervisor - Submit the application. 

 

 فرشلما بلطلا میدقت -

   

Head of 

Department 

- Review the application. 

- Assign the Viva committee members 

in accordance with the Rules of the 

Organizing Regulation for Graduate 

studies. 

- Attach the approved department 

council with the assigned Viva 

 بلطلا قيقدت -

 طباوض قفو ةشقانلما ةنfg ءاضعأ رايتخا -

    .ايلعلا تاساردلل ةمظنلما ةحئلالا

 ھيف ت دمتعا يذلا مسقلا سلجم قافرإ -

fgةشقانلما ةن 

 مسقلا س�ئر
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committee members. 

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Attach the tripartite sub-

committee meeting minutes 

after approval.  

- Recommend approval 

  بلطلا قيقدت -

 ا�دامتعا دع´ ةيثلاثلا ةنègلا قافرإ -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

 ةيذيفنتلا ةرادلإا -------------- ---------------

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Research supervisor - Head of 

the Scientific Department - Vice 

Dean for Postgraduate Studies 

& Scientific Research – College 

Dean. 

 ايلعلا تاساردلل ةيلeلا ليكو - مسقلا سØئر

  ةيلeلا ديمع – Êrلعلا ثحبلاو

 ءارجلإا راسم
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Procedure ءارجلإا 

Announcement of Thesis Viva Date ةيملع ةلاسر ةشقانم دعوم نع نلاعلإا 

Terms and Conditions طباوضلاو طورشلا 

The Viva date must be announced within the college and 

within the university. 

 .ةعماfgا لخادو ةيلeلا لخاد ةشقانلما دعوم نع نلاعلإا بجي

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

------------------- ---------------- 
 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student --------------- ----------- بلاطلا 

     

Supervisor Attach the announcement file in the 

electronic transaction. 

 فرشلما  ةشقانلما دعوم نع نلاعلإا قافرإ

   

Head of 

Department 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو



 
 

 83 

   

College Dean ------------- ------------ ةيل�لا ديمع 

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

 ةيذيفنتلا ةرادلإا ------------ -------------

 تاساردلا ةدامع�

 ايلعلا

Head of Media 

Center 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -
 زكرلما سØئر

 يملاعلإا

Steps of the 

Application 

Process 

Research supervisor (initiate 

the request on the electronic 

transaction system) - Head of 

the Scientific Department - Vice 

Dean for Postgraduate Studies 

& Scientific Research – Head of 

Media center 

 ةيلeلا ليكو - مسقلا سØئر – فرشلما

 سØئر  – Êrلعلا ثحبلاو ايلعلا تاساردلل

 يملاعلاا زكرلما

 ءارجلإا راسم
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Procedure ءارجلإا 

Repeating the Thesis Viva ةيملعلا ةلاسرلا ةشقانم ةداعإ 

Terms and Conditions طباوضلاو طورشلا 

Completing the corrections in the thesis, and repeating the 

Viva within the period determined by the Council of the 

Deanship of Graduate Studies based on the 

recommendation of the relevant Department Council, 

provided that it does not exceed one year from the date of 

first Viva. 

 ةªyفلا للاخ اþ<شقانم ةداع;و ،ةلاسرلا }� صقنلا ھجوأ لامكتسا 

 سلجم ةيصوت jLع ءانب ايلعلا تاساردلا ةدامع سلجم ا�ددحي Örلا

 .ةشقانلما خtرات نم ةدحاو ةنس نع دtزت لاأ jLع صت¿Ûا مسقلا

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (47) (48) (49) (49-1) (49-2) (49-3) (50). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

)47( )48( )49( )49-1( )49-2( )49-3( (50) 

 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student ----------  بلاطلا ---------- 

     

Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

- Attach a copy of the Viva committee 

report. 

 مسقلا س�ئر  ةلاسرلا ةشقانم ةنfg رtرقت نم ةروص

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Attach the tripartite sub-

committee meeting minutes 

after approval.  

- Recommend approval 

  بلطلا قيقدت -

 ا�دامتعا دع´ ةيثلاثلا ةنègلا قافرإ -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو
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College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Head of the Scientific 

Department - Vice Dean for 

Postgraduate Studies & 

Scientific Research – College 

Dean - Dean of Graduate 

Studies. 

 ايلعلا تاساردلل ةيلeلا ليكو - مسقلا سØئر

 ديمع – ةيلeلا ديمع – Êrلعلا ثحبلاو

 ايلعلا تاساردلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Viva Committee Decision and Disbursement of 

Members' Dues 

  ءاضعلأا تاقحتسم فرصو ةشقانلما ةنcd رارق

Terms and Conditions طباوضلاو طورشلا 

All the Viva committee members are eligible for a reward 

payment according to the rules and regulations. 

 ةأفاeم هاروتكد وا �yتسجام ةلاسر ةشقانم }� كªyش© نلم فرصي 

اوضع شقانلما نا� اذا )لاtر 1000( ا�رادقم
ً

 س�ردتلا ةئي� }� 

 �yغ نم شقانلما نا� اذا اما ةلاسرلا اúل مدقت Örلا ةعماfgا سفنب

 نا� ءاوس ةلاسرلا اþ:ف شقانت Örلا ةعماfgاب س�ردتلا ةئي� ءاضعأ

 ةعوطقم ةأفاeم ھل فرصتف اúجراخ نم وا ةعماfgا كلت يفظوم نم

 ةلاسر ةشقانلمو هاروتكدلا ةلاسر ةشقانلم )لاtر 1500( ا�رادقم

 نم شقانلما نا� اذا )لاtر 2500( حبصتل ةأفاeلما دازت �yتسجالما

 رقم اÖr ýþلا ةنيدلما جراخ نم شقانلما نا� اذ;و ةكلملما جراخ

 وأ ةكلمملل لخاد نم نا� ءاوس ةلاسرلا اþ:ف شقانت Örلا ةعماfgا

 ةركذت هلاعأ اþ:لإ راشلما ةأفاeلما ³Lإ ةفاضلإاب ھل فرصيف اúجراخ

 دحµو ةشاعلإاو .بسانلما نكسلا ةرجأو ھيل;و ھتماقإ رقم نم با�رإ

 شقانلما قفارلما با�رإ ةركذت فرصت امك ،ن�تليل رواجتي لا ·q¶قأ

افيفك شقانلما نا� اذإ
ً

 نكسلا ةرجأ ³Lإ ةفاضلإاب ةشقانلما مر¦fاو ،

 ةفاضإ ةمئادلا ةنègل زوجtو .ن�تليل زواجتي لا ·q¶قأ دحب بسانلما

 ةعيبط كلذ تضتقا ام اذ;و ،ةرورضلا تلااح }� ن�تليل وأ ةليل

 ةيلeلاو مسقلا pqrلجم نم ةيصوت jLع ءانب كلذو ،ةساردلا

 ةعماègلو .ن�تليل jLع دtزت ةدم ءاقبلل تارxyلما حاضيإ عم ن�صت¿Ûا

 رارق رودص دع´ ةدالما هذ� }� اþ:لإ راشلما ةعوطقلما ةأفاeلما ليدع¥

 .تاعماfgا نوؤش سلجم نم ةقفاولماب

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (47) (48) (49) (49-1) (49-2) (49-3) (50). 

  :ةیلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

)47( )48( )49( )49-1( )49-2( )49-3( (50) 

 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student ----------  بلاطلا ---------- 
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Supervisor - Submit the application. 

 

 فرشلما بلطلا میدقت -

   

Head of 

Department 

- Attach the report of the 

Deanship representative in the 

Viva committee 

- Review the application 

- Recommend approval 

 ةشقانلما ةنfg }� ةدامعلا لثمم رtرقت قافرإ

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Research supervisor - Head of 

the Scientific Department - Vice 

Dean for Postgraduate Studies 

& Scientific Research – College 

Dean - Dean of Graduate 

Studies. 

 ةيلeلا ليكو - مسقلا سØئر – فرشلما

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

 ايلعلا تاساردلا ديمع – ةيلeلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Degree Award ةيملعلا ةجردلا حنم بلط 

Terms and Conditions طباوضلاو طورشلا 

The M.Sc. degree in the specialty is awarded after 

completion of all the followings: 

1. Successful completion of all study plan mandated 

requirements and examinations with 

an average not less than very good (3.75). 

2. Passing the thesis viva examination. 

 

The doctorate degree in the specialty is awarded after 

completion of all the followings: 

1. Successful completion of all study plan mandated 

requirements and examinations with 

an average not less than very good (3.75). 

2. Passing the comprehensive exam with a minimum score 

of 70%. 

3. Passing the thesis viva examination. 

 اÎدعاوقو ايلعلا تاساردلل ةدحولما ةحئلالا نم )2( ةدالما

 :زEزعلادبع كللما ةعماجب ةيذيفنتلا

 ةيصوت jLع ءانب ةيتلآا ةيملعلا تاجردلا ةعماfgا سلجم حنمي

 :ايلعلا تاساردلل ةيذيفنتلا ةرادلاا دييأتو ةيلeلاو مسقلا pqrلجم

 مولبدلا .١

 .)ةيلماعلا( �yتسجالما .٢

 )ةيلاعلا ةيلماعلا( هاروتكدلا .٣

 اÎدعاوقو ايلعلا تاساردلل ةدحولما ةحئلالا نم )39( ةدالما

 :زEزعلادبع كللما ةعماجب ةيذيفنتلا

 لدعمµو ،ةيملعلا ةجردلا تابلطتم ا9þإ دع´ لاإ بلاطلا جرختي لا

ادج ديج" نع لقي لا Êrكارت
ً

" 

 جرخت دنع ،ماعلا ريدقتلا نوeي :)39-1( ةيذيفنتلا ةدعاقلا

 كلذو ،طقف ةيساردلا تاررقلما }� Êrكاªyلا ھلدعم jLع ءًانب ،بلاطلا

   .ةلاسرلاو ةيساردلا تاررقلماب ةساردلا بولسأب ذخلأا لاح }�

 اþ:لع لصحي Örلا تاجردلا ل6g¥ :)40-1( ةيذيفنتلا ةدعاقلا

اقفو ايلعلا تاساردلا تاررقم }� بلاطلا
ً

 ةساردلا ةحئلال 

 }� }³اعلا ميلعتلا سلجم نم ةرداصلا ةيعماfgا ةلحرملل تارابتخلااو

 ةاعارم عم ،ـ�11/6/1416 خtراتب ةدقعنلما ةيناثلا ھتسلج

 تاساردلل ةدحولما ةحئلالا نم )40( ةدالما ا5þدروأ Örلا تاءان&تسلاا

 .تاعماfgا }� ايلعلا

 اÎدعاوقو ايلعلا تاساردلل ةدحولما ةحئلالا نم )59( ةدالما

 :زEزعلادبع كللما ةعماجب ةيذيفنتلا

 سلجم ³Lإ ةجردلا حنمب ةيصوتلا ايلعلا تاساردلا ديمع عفري

 .رارقلا ذاختلا ةعماfgا

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Based on the Organizing Regulations and its Executive 

Rules at KAU: 

Articles (53, 54, 55). 

  :ةيلاتلا ةيذيفنتلا دعاوقلاو ةمظنلما ةحئلالا بسح

                         .)53 , 54 , 55( ةدالما

Procedural sequence ي©ارجلإا لسلس¨لا 
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Student - Submit Arabic and English abstracts. 

- Plagiarism Report 

- Submit KAUFD / KAUDH clearance 

form signed. 

 ي+�لجن;و ي°رع صلختسم -

  للاتسلاا رtرقت -

 نانسلأا بط ةيل� نم فرطلا ءلاخإ -

 }Qماfgا نانسلأا ىفشéسمو

 بلاطلا

     

Supervisor - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 فرشلما

   

Head of 

Department 

- Attach the Viva examination 

reports (3 reports) 

- Review the application 

- Recommend approval 

 مك¦fاو ةشقانلما ةنfg رtرقت جذامن قافرإ

 :لمش¥و ةلاسرلا jLع

 .ةلاسرلا jLع مك¦fاو ةشقانلما ةنfg رtرقت -

 .ةلاسرلا jLع تلايدع¥ ءارجإ رtرقت -

 .ةشقانلما ةنfg رارق نلاعإ ةغيص جذومن -

 ةقفاولماب ةيصوتلا -

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration 

– Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا
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Steps of the 

Application 

Process 

Student – Research supervisor 

– Head of the Scientific 

Department – Vice Dean for 

Postgraduate Studies & 

Scientific Research – College 

Dean – Dean of Graduate 

Studies. 

 ليكو – مسقلا سØئر – فرشلما – بلاطلا

 – Êrلعلا ثحبلاو ايلعلا تاساردلل ةيلeلا

 ايلعلا تاساردلا ديمع – ةيلeلا ديمع

 ءارجلإا راسم
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Student Support Services 

 يnلاطلا معدلا
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Procedure ءارجلإا 

Student Rewards and Subsidies و تآفا�مÖبلاطلا تاناع 

Terms and Conditions طباوضلاو طورشلا 

The Deanship of Student Affairs is responsible for 

disbursing rewards and subsidies to non-employee Saudi 

students and scholarship students 

 تاناعلإاو تآفاeلما فرص نع ةلوؤسم بلاطلا نوؤش ةدامع

 حنلما بلاطو ن�فظولما �yغ ن�يدوعسلا بلاطلل

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

----------  ---------- 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit the request electronically. - كلإ بلط ميدقتªyبلاطلا ي®و 

     

Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

----------  مسقلا س�ئر ---------- 

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

----------  ةيل�لا ليكو ---------- 

 ايلعلا تاساردلل

 ��لعلا ثحبلاو
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College Dean ----------  ةيل�لا ديمع ---------- 

   

Students Affairs - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 نوؤش ةدامع

 بلاطلا

Steps of the 

Application 

Process 

Student – Students Affairs. ءارجلإا راسم .بلاطلا نوؤش ةدامع بلاطلا 
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Procedure ءارجلإا 

Printing, Books and Reference Allowances عجارمو بتك لدب / ةعابط لدب 

Terms and Conditions طباوضلاو طورشلا 

The students are eligible for requesting allowances for 

printing, books and references once during their study. 

 ةجردل ةلاسرلا ديلجتو ةعابط لدب ةدحاو ةرلمو ثعتبملل فرصي

 هاروتكدلا ةجردلو ،لاtر فلاآ ةثلاث )٣٠٠٠( هردق غلبم �yتسجالما

 .لاtر فلاآ ةع°رأ )٤٠٠٠( هردق غلبم

 لدبلا اذ� فرص نع ةلوؤسم ايلعلا تاساردلا ةدامع :ةظحلام

 فرصلا متtو ،ةعماfgا ي°وس�م نم نtرضا¦Ûاو نيديعملل طقف

 نوؤش ةدامع قtرط نع حنلما بلاط وأ ن�فظولما �yغ بلاطلل

 .بلاطلا

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

----------  ---------- 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit the request electronically. 

- Attach the following: 

- Allowance request form 

- Transcript 

- Graduation certificate 

- Receipts 

 ي®وªyكلإ بلط ميدقت -

 :قافرا - 

 لدبل }³ام قاقحتساب طابترلاا بلط جذوـمن •

 ةلاسر ةعابط

 تاجردلا فشك •

 جرختلا ةقيثو نم ةروص •

 �yتاوفلا •

 بلاطلا

     

Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

----------  مسقلا س�ئر ---------- 
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Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

----------  ةيل�لا ليكو ---------- 

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean ----------  ةيل�لا ديمع ---------- 

   

Students Affairs - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 نوؤش ةدامع

 بلاطلا

Steps of the 

Application 

Process 

Student – Students Affairs. ءارجلإا راسم .بلاطلا نوؤش ةدامع بلاطلا 
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Procedure ءارجلإا 

Financial Support for the Scientific Theses ةيملعلا لئاسرلل يدام معد 

Terms and Conditions طباوضلاو طورشلا 

----------  ---------- 

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

----------  ---------- 

Procedural sequence ي©ارجلإا لسلس¨لا 

Student - Submit an electronic request using 

the Deanship for Scientific Research 

fund request form. 

 ي®وªyكلإ بلط ميدقت -

 نم ايلع تاسارد بلاط معد جذومن قافرإ - 

 Êrلعلا ثحبلا ةدامع ةينا+�م

 بلاطلا

     

Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 مسقلا س�ئر

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو
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College Dean - Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

- Review the application 

- Recommend approval 

  بلطلا قيقدت -

 ةقفاولماب ةيصوتلا -

 ةيذيفنتلا ةرادلإا

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Student - Head of the Scientific 

Department - Vice Dean for 

Postgraduate Studies & 

Scientific Research – College 

Dean – Dean of Graduate 

Studies. 

 ةيلeلا ليكو - مسقلا سØئر – بلاطلا

 ديمع – Êrلعلا ثحبلاو ايلعلا تاساردلل

 .ايلعلا تاساردلا ديمع - ةيلeلا

 ءارجلإا راسم
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Procedure ءارجلإا 

Grievances & Complaints  ىوا�شلاو ملظتلا  

Terms and Conditions طباوضلاو طورشلا 

Filing a formal complaint: 

If a situation is to arise in which a student is unable to 

resolve his or her conflict informally, KAUFD formal 

grievance process may be employed. This process is 

outlined below and should also be initiated within 3-7 days 

of the incident. 

The written complaint must include the following: 

1. Fill out the formal complaint form, with a statement of 

the complaint (https://dentistry.kau.edu.sa/Pages) 

2. Identification of individual/office against whom the 

complaint is made. 

3. The complainant must sign the form. 

Upon receipt of the formal written complaint, the Vice Dean 

for Postgraduate Studies and Scientific Research must take 

immediate action to resolve the conflict.  

If the conflict cannot be resolved to the complainant’s 

satisfaction within a period of 10 working days, the matter 

will then be referred to the Dean. The referral will include 

the complainant’s formal written request and a statement of 

actions taken by the Vice Dean for Postgraduate Studies and 

Scientific Research to resolve this matter. 

KAUFD deals with each complaint seriously, transparently, 

neutrally and confidentially while ensuring that it has no 

negative effect on the relationship with the complainant. 

 تاءارجلإاو تاسایسلا بسح ىوeش وأ ملظت عفر بلاطلل قحي -

 ایلعلا تاساردلا لیلد يف ةحضوملاو نانسلأا بط ةيل� }� ةعبتلما
 .ةیلكلاب صاخلا

Related Executive Rules & Regulations ةقلاعلا تاذ ةيذيفنتلا دعاوقلاو حئاوللا 

Grievance and Complaints policy for the Faculty of 

Dentistry, King Abdulaziz University. 

 كللما ةعماجب نانسلأا بط ةيلeب ةصا¦fا ىواeشلاو ملظتلا ةسايس

 زtزعلادبع

Procedural sequence ي©ارجلإا لسلس¨لا 
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Student Fill out the formal complaint form, 

with a statement of the complaint. 

 ىواeشلاو ملظتلاب صا¿fا جذومنلا ةئبع¥

 صا¿fا ي®وªyكللإا ديxyلا ³Lإ ھلاسر;و

 بط ةيلeب ايلعلا تاساردلا بلاط نوؤش´

 نانسلأا

 بلاطلا

     

Supervisor ----------  فرشلما ---------- 

   

Head of 

Department 

----------  مسقلا س�ئر ---------- 

   

Vice Dean for 

Postgraduate 

Studies & 

Scientific 

Research 

Follow-up and direct the 

complaints to the proper 

committee to resolve the issue. 

 ملظتلا وأ ىوeشلا ھيجوت ةع´اتم

 اfg>þاعمو ةينعلما ةègúل

 ةيل�لا ليكو

 ايلعلا تاساردلل

 ��لعلا ثحبلاو

   

College Dean If the complaint is not resolved, 

it will be raised to the Dean for 

an immediate action. 

 عفرتف بلطلا ةجلاعم متی مل اذإ
  .مزلالا ءارجلإا ذاختلا دیمعلل

 ةيل�لا ديمع

   

Executive 

Administration - 

Deanship for 

Graduate 

Studies 

----------  ةيذيفنتلا ةرادلإا ---------- 

 تاساردلا ةدامع�

 ايلعلا

Steps of the 

Application 

Process 

Student - Vice Dean for 

Postgraduate Studies & 

Scientific Research – College 

Dean. 

 ايلعلا تاساردلل ةيلeلا ليكو - بلاطلا

  ةيلeلا ديمع – Êrلعلا ثحبلاو

 ءارجلإا راسم

 


