How to Submit a test for a student

¢ Enter the Blackboard System > Course Management > Grade Center = Tests

To submit a test for a student please follow these steps

X/

** The list of student names appears as in step (1) = locate the cell that displays the "Needs

Grading” icon = Click on the small arrow next to the icon 2 choose Attempt number as in step
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+* The student's attempt and all the answers will appear = click on (Submit) icon as in step (3)| ..

s A massage of (successfully edited) will appear as in step (4) and then the grade will appear in the

grade center as in step (5)
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