King Abdulaziz University
Faculty of Applied Medical Sciences
Office for Clinical Affairs

a6, udnilla _{!hllrog_lJL”a_ﬁ_lﬁ
oy apanl ol a)Lag

jLLigllinternship

Aghiillg ailgLl

Rules and Regulations

(2020 - 2019)




jliglll

Agadg

(120591010 93 jAlrog Wlieuitin o Lo oy dlolha dyallio diw 630 Lloc Liyjaiga jUioll diw dolp
dAall ddag o dsyliodlg @ity uuya il dan (o wlib] Cu ajuya il g Ay . dAlooll Jala plle
QoL i Yloa) elag, juioVl diw d olAilg adlgl leayo Ugay winl Ixa wady .Gyppull Jgduil)

jliighll Al aplip alaal

wilaal Jado ule Jgnallg dlalli (o epail wilinio rolod]
Aylos)l 8Ll o i sVl vllaocllg polel Jpanill Guni
LAl algiw JUA dunis ol Uloglsollg roualo ol 6jg L
AdiaoJluldlAal pjsig ol hing OO 6 Wiale (yga]

jliiglll Aiu ailga

Aol 6l oJ] drolalall ddayoll (o JWiiVl Jra i
delino dualle vilagigug dian 6jaal &o Jolsill
LUal) Aladl 6 pwl el yilg (ugAil dunyo
Auailulan po QQLAg Ua Lo WAl

uanAill oo v =l o 621 WLBMe (1gA]

Aglell Aghiill

ALl jggill Alelyg jliigll A/ _lh ;e L1agiy

Ayl Al JALA 6yl Yo auiil dulall dlag Uo wol bl eliag jUioVl diuy pQyp=ill LUl jgAn
(Ao 20izoll eaul bt ) allioll ougill (ro Ui el a6 Luyjail Iy

)il 6416 Aylayuo duy)aill Aaall i (Lo rodaioll (Orientation) p@uy=ill LG Ul jgAn
(uginoll dolAill 6eld) aniy) Loy ol fiVlg Luyaill daa oo dstioll okl ble Wil
(Jolaolga) Josdl dan Lo Lol plgalulelw jgan ol filyl

JosJlglaj ejla puailly plaaiwl pacg oua kel dungns ole Khlaall

il JUA /Ul L) yagsiy @ilge U laelg Gyl Jeduivl dltag o Junlgill

JUioVl ddu) yjaill JolA clavl Jud duoinydQying \5Iuo a/Juallépiblio oae

**x*




caled i ugll) wuyaill jSlyg

QJJ(;\S_LLLJIQ_UJ&HQAJ.O_c)JIU_ouJJQg_JI UumJILLJLMLLuLomQJb.LU&JIUL{.QﬂILﬂLoJl.dQ.DJI 6)ljo wliuitini o &lon .
(Wi ol dple il dsUall @6y 0) Aulaoll Liwa ode las Lyl as)

JUWioVldin d8oldo a2y 09 jUicsVl Ula b cunygay Uluiny dalooll)la ey nill e

OVl e W1 1o A ooy Ul wljal ddwlyo @i ph (e vy il fAlpo glwbeairimell (o wynil ol e
A9 L s Qi ang 1Al glhuy)aill jAlioy

ciljladl

(dan)yyueihgoll Jio) ol tileln s Lo e Ul Lo wiunn USLe LI duow i 6jlayi dioi e

JUuioVl dulin] Ao Pl Cljlayl (o Al Ollh =)l cuniniy - e

61 1blg 6jl ol Lh6)loiwl_y (AAypoll, la_nJl, dalicVl) Wljlalla oiwigur i e
(drod=ill6jla)l liiwl) eladlaglljlsub] &o L ujailldanywpioll o

Uljlaylaing (Gon) Al Aoy Vg,64i6 JA dlaiywljlayl o aaaollapnglpaii) e

jUioVl diw JUa AWl uljlayu juioVldulin) Qo e

,-iT!;J.I&" ,‘i&‘:iul / --“.I " t:II -u . " u“ 1 . -." - o _i]l "'l

ALLN piall Aglill dgiall wlodll dyiall Aulill yiall wlodll Ayiall cal il
T3 T2 T1 R2 R1

pli € plie pli € plin plin Agalyicl ajlal
Ulogl Ulogd Ulogl pulP pul ¥ Ay)lyhunl djlal

ulogs ulogs ulogs ulogs ulogs Aunygajlal

ajlali

(il o fsgaleill Gt lgicl i) jLeiall ikas J U3 gl I Aygleil

so3goll gl &uoi2ill )91 1) Y wlidl Glo)l bn s
ool & /8530l guln 1y JLas] bapiing bl P (e 5lj Lo (Augsi i dyoll jlall -

9lluanaill Yoo o) Joc Ubg 9l Wireido Jguand diull JUA drol=i Ul 3 Aoy : Agguleill djladll
Ue Aagl izl Juy) Gl anplgo oLl ulwiny SJgTC"UlngI Uo 6jlaVl alaicl npiaing il
(JsoVl @i

QA Ll Liny loS UAYgRI U9 dogol Lo Logy P+ 3 (&gl Lps) Jolall dwlall Qo  Aggal 4jlal
Luiszoll 6i0 1) C1y)aill o i og ALag)l Eo 1o 6jlal Ly

LIV of) A& i o)l adijlal (o ouaa] jpaiol 1Al of jae Jory wlisll 9a wWladl yaysdy : Agla Aballg
Ue ddag)l EWWL dunl il dan iy ja il wphiolg .danibyail wpiio ppéiode el elag (Lyjaill
wliol elpavl Al ody lgadl wildgl ol jUl pacg jpaicll ulis)l e




Jualill

e Lo JoniwUall deg ,dlnd ol 62001260y juiol diw elav] pAU Jualil ode wiyiy
(WUl dnla dulile g duan o Al)jlioll diuw JUA dlols duyai 61ie) Ugay Luyaill Jual
(ago PAail Junllciw apngi &o) jUio)l diw JUA N6 6 6a1lg 610 JialillwUall dowu

o by g il Ui wl Ju6 dulail Eo Junlgihudlall pde winy sl ode @ slgoll Jla po
Uall dylodi 6lolaodlwyn alaiclg il daa ode agatil elag Joul ode anlg
Gallloaiinelluapo Uo 169-1) Lo Liwn Jiboll rolsdl dylay oo Jualil 6416 UAlg =i oy
Oaniolldsoalldyglqll clne] Ay

calpeill

oAl sVl &89l Eo AUl o 62 ool Lyja Ul dn Ay ol LDV jLioVl diw 6/ Jla ule
G TR

(6518 g of dunin Ll l) Aslitiwl Yla Lo Y lal dujaill A Al o6 puLill Aoy U
Lavale]g duisoll 6510l sle] dule Luijiswg AhgJl (Lo lolu) 2010 e 1id Sl Jod oy (]

cilguidill

Wit J8 (o Qi JUA (Q of R of T) duy)ai 6456 U5 oo wdlall (591 1109 ela] o oy
Aaa]yey)aill

of Ljguial)) dlaql Lad L) o o9 danl) d syl Cayya il 6)1a] (o ro 1)l 6)lodwl slolicl oy
(Us)9

dan J16 U0 0ging A uo ol rodlo Alhgl wlall lao iy odll il 6jlodiwl Judi J
Lu)aill

.m@JIQDwJTm%W- uLcQngdlgk.?_bijJléyLQJjLﬂgluLchuJLlegqu

Lavio =2 ol dlola disoll dyaill 6100l 6ale] %) Uo J-8l ude Jnlall cilall ple Liagl)
AuAIU jUioVl dind 014 Lo L



hebahkutbi
Highlight


calalasgll

JALA 169 51 e jLtioVl i Ja wio LiUn dligay dole 6aL0] e Jonall d/ulall (Jao)
JULoVl G Wilyio

CU.LU(OLoJlOJLm_LU\)_LCL_I_JLkaJ_DQJ(OLJJ|ng_LuJ|)JLLLoU|QJ_LUL_JLIJ_|Q.LoQ_Oldeon|A_9_J L]
oVl guh duwi 0 LIl dolnu jUiol

JUioVl i il Clyie)l & goa) Llal duyaill Aa Al Junes le 6aladill sqini e

- ol jUioll 8alaul o\iwl ol e
)il ey AU Ueo (Ualo e IF) dlolA juioVl diw claviil —
(JUinb) wWial duy)aill da b dnlal uloybill o Jong  —
(0wl jlga) gilaoll ouwil) e paill db1ig (o Jnll Gih Aoyl —
(Azolnluuynldll) il LAl eAgoi Joal =

Ayl Jgguall Allag
www.fams.kau.edu.sa

fams.i@kau.edu.sa

Fax: 012 -6951663



http://www.fams.kau.edu.sa/
mailto:fams.i@kau.edu.sa

' Internship

INTRODUCTION

The internship program is a one-year training program undertaken at hospitals and training

centres that provide high quality training in the kingdom. The training is supervised by the

Training Provider and is in coordination and follow-up from the faculty.

This document serves as a resource for the rules and regulations for the internship year to

ensure effective and smooth running of the program.

OBJECTIVES OF INTERNSHIP

Finish the degree requirement and obtain the qualification.
Apply attained knowledge and practical skills in real life.
Affirm key concepts and theoretical information.

Develop good working habits and strong ethics.

BENEFITS OF INTERNSHIP

Ease the transition from being a student to becoming a professional.
Exposure to new technologies and equipment, as well as different protocols.
An opportunity to build and enrich the student’s CV.

Explore job opportunities in the market.

Develop good relations with professionals and experts in the field.

GENERAL RULES

The intern should consider the following points:

Attend the internship orientation arranged by faculty during fourth year.

Begin internship training in August Gregorian calendar (date is confirmed annually).
Attend the orientation at the beginning of training at the hospital.

Follow the rules and regulations of the hospital where the training is taking place.
Keep patient’s information confidential, and use it strictly within the work environment.
Follow the official duty hours of the hospital (full-time).

Notify the Office for Clinical Affairs of any problems during training.

Not start an official job before completing the full internship year.




Training Centers (hospitals)

e All the Ministry of Heath (MOH), Military, and National Guards Hospital inside the kingdom are
subjected to the availability (Table attached).

¢ Training outside the kingdom are subjected to the request from the intern and has to be
approved by internship committee.

o Applying for training has to be through sending letters to the training centers depending on

communications or previous agreements if available.

HOLIDAYS

¢ Public holidays are allowed automatically according to official announcements (as working
hospital staff).

¢ Interns are not entitled for Academic holidays (mid-term breaks etc.).

¢ Allleaves must be formally requested using the Holiday Application Form and are approved
directly by the supervisor with faculty notification (except for Educational Leaves).

¢ The allowed number (holiday credit) expires by the end of each training period (no credit
accumulation is allowed).

¢ Interns are allowed the following leaves:

DEPARTMENT DIAGNOSTIC RADIOLOGY MEDICAL LABORATORY TECHNOLOGY / CLINICAL NUTRITION
PERIOD R1 (6 months) | R2 (6 months) T1 (4 months) T2 (4 months) | T3 (4 months)
Regular 6 days 6 days 4 days 4 days 4 days

Emergency 3 days 3 days 2 days 2 days 2 days
Sick 3 days 3 days 2 days 2 days 2 days
Educational 10 days / year (FACULTY PRE-APPROVAL IS REQUIRED)

e Educational leave: proof of registration for conference is required

® Sick leave: compensation required for > 3 days, and a medical report is required.

Educational leave: 10 days is allowed annually to attend conferences, workshops (related to the field)
or exams. Leave credit must first be confirmed from Faculty (form can be sent by email).

Maternity Leave: a pregnant intern (close to delivery) may request a 30-day maternity leave without
compensation. The intern must pre-arrange the leave with the faculty and supervisor.

IMPORTANT NOTE: interns that are absent without excuse or repetitively late for work are subject to
deduction of leave allowance (or termination of training), based on the supervisor’s report at

training site. Training supetrvisors can notify the faculty about cases of repetitive absences and non-

compliance with duty hours.




POSTPONING

Interns may request to postpone (suspend) their training with the following considerations:

Postponing results in delay of graduation, and the intern should adjust accordingly.
Postponing the internship training must not be less than one whole training period.

Only one postponement is allowed during the internship year (with a valid reason).

If the request was approved by faculty, the intern must contact the faculty one month
before commencing the training to confirm the modified training plan and financial matters.
The intern must compensate the postponed period during the next academic year at the

available training slots, after giving priority to new interns.

CHANGES

Interns must follow the rotation schedule (plan) approved by the faculty, and sign the
desighated form.

No request for plan changes will be considered, unless special circumstances apply.
Any change in the training plan without official approval from the faculty will not be

accepted; instead, the rotation in question will be nullified and must be repeated.

EVALUATIONS

The Intern’s performance will be assessed in each training period (R or T) by the supervisor.
The Evaluation Form is then approved by the training coordinator at the hospital and sent to
the faculty (electronically or hard-copy).

Evaluation forms brought to the faculty by interns will not be accepted unless the forms are

delivered in an officially sealed envelope or bi E mail.

Final grades for the intern evaluation for a training period will be assigned using either Pass
(minimum of 60%) or Fail (less than 60%).

Interns with less than 60% in their evaluations will be required to repeat all or part of the

training experience as set by the Internship Committee.




CERTIFICATES

¢ Interns may request an attestation letter (proof of enrolment) anytime during the year.
¢ Upon successful completion of the internship requirements (see below), an Internship
Certificate is issued along with 5 certified copies.
¢ The certificate includes the intern’s training for the full internship year.
e The following are required to receive the original Internship Certificate:
» Complete the training plan for the full year (12 months).
» All evaluations must be received (with Pass mark).
» A certified copy of the Graduation Certificate (name as in passport).

» A Completed University Clearance Form.
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