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Guide to using the People Separation Tool in the

electronic Exams reports on a system
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Merging sections on Blackboard system may cause the task of tracking the
students’ grades based on their section a monotonous job. Nonetheless, an
additional (MS Excel) utility can assist the supervisors and administrators of
electronic exam banks to grade each section separately. He tool creates two

Excel worksheets.
The first worksheet has a list of students and their sections from (ODUS) system,

and in the second worksheet has a report showing students results in the test
from Blackboard, and the tool will automatically split the report into sheets in
the same file based on divisions and add scores to them.

To request the tool, please email:

Ddlg.exu@kau.edu.sa
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Installation steps

A
4

k First: Download the tool file to your computer, then open the excel file
' and follow the steps below

1. Click (File) from the Tools menu.
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StudentsScores - Excel
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3. Click on (Add-ins) from the side menu and choose (Excel Add-ins) and
then (Go).

Excel Options ? X
General Fod View and manage Microsoft Office Add-ins.
Formulas
Proofing Add-ins
Save Name ~ |Location | Type -
Language Active Application Add-ins
Acrobat PDFMaker Office COM Addin C\.\PDFMaken\Office\PDFMOfficeAddin.dll COM Add-in
Ease of Access Team Foundation Add-in C\.tion Server\15.0\x86\TFSOfficeAdd-indll  COM Add-in
Advanced
Inactive Application Add-ins
Customize Ribbon Analysis ToolPak C\,..Office16\Library\Analysis\ANALYS32 XLL  Excel Add-in
. Analysis ToolPak - VBA Ch.icel6\Library\Analysis\ATPVBAEN.XLAM  Excel Add-in
Quick Access Toolbar Date (XML) s\Microsoft Shared\Smart Tag\MOFLDLL Action

A

Euro Currency Tools C\..root\Office16\Libran\EUROTOOLXLAM  Excel Add-in

s Microsoft Actions Pane 3 XML Expansion Pack
Trust Center 1 Microsoft Power Map for Excel CA\.p Excel Add-in\EXCELPLUGINSHELLDLL ~ COM Add-in
Solver Add-in C\.Office16\Librany\SOLVER\SOLVER XLAM  Excel Add-in
SplitSections file:///...lit Sections Add-in/SplitSections.vsto  COM Add-in

Document Related Add-ins
No Document Related Add-ins B

Pt A A [
Add-in: Acrobat PDFMaker Office COM Addin
Publisher: Adobe Systems, Incorporated

Compatibility: No compatibility information available
Location: C\Program Files (x86)\Adobe\Acrobat 11.0\PDFMaker\Office\PDFMOfficeAddin.dll

Description:  Acrobat PDFMaker Office COM Addin
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4. Click (Browse).

Add-ins ? *

Add-ins available:
H Analysis ToolPak
Analysis ToolPak - VBA

|:| Eurc Currency Toals
D Solver Add-in

Cancel

Browse...

Automation...

Analysis ToolPak

Provides data analysis tools for statistical and engineering
analysis
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5. Choose the tool file and click (OK).

Kl Browse X
« v 4 > This PC > v ) | Search New folder P
Organize ~ New folder = - [N o
Documents A& * Mame - Date modified Type Size
= Picures A &1 ScoreSplitSections 4/6/2020 457 AM Microsoft Excel Ad.. 46

!' Microsoft Excel
& OneDrive

= This PC
¥ 3D Objects
I Desktop

=

File name: |ScoreSplitSections

| |Add ins e
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Add-ins

Add-ins available:

[] Analysis ToolPak
L] Analysis ToolPak - VBA

Eura Currency Tools
Ml|scorespitsections |

:| Salver Add-in

Cancel

Browse...

Automation...

Scoresplitsections
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Microsoft Excel Security Notice ? x
@ Microsoft Office has identified a potential security concern.

File Path:

Automatic update of links has been disabled. If you choose to enable
automatic update of links, your computer may no longer be secure. Do
not enable this content unless you trust the source of this file.

kl

s
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StudentsScores - Excel
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9. Click on "Customize Ribbon" and then click on "New Tab".

Excel Options ? x

Generel E‘% Customize the Ribbon.
Formulas . -

Choose commands from: @ Customize the Ribbon: )
Proofin

4 | Popular Commands v| | Main Tabs A
Save
Language ¥ Add or Remove Filters z Main Tabs
All Chart Types... [ Background Removal

Ease of Access

Borders 4 B [¥|Home
Advanced Calculate Now Clipboard
= Center Font
Customize Ribbon 1 E Conditional Formatting 4 Alignment
B E3 Copy Number
Quick Access Toolba Custom Sort... Styles
Add-ins & cut ) Cells
A Decrease Font Size Editing
Trust Center &< Delete Cells... Minsert

Delete Sheet Columns
Delete Sheet Rows Add >>
Email

Fill Color

Font

Font Color
Font Size
Format Cells
Format Painter
Freeze Panes 4
Increase Font Size

Insert Cells...

Insert Function...

Insert Picture

Insert Sheet Columns

Insert Sheet Rows

Insert Table E Import/Export ¥ |

Page Layout

<< Remove

L]

=

'@u%u
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10. Select the new tab and click (Rename).

Ease of Access
Advanced

Customize Ribbon
Quick Access Toolbar
Add-ins

Trust Center

a0 All Chart Types...
Borders

Calculate Now
Center

Conditional Formatting
Copy

Custom Sort...

Cut

Decrease Font Size
Delete Cells...
Delete Sheet Columns
Delete Sheet Rows
Email

Fill Color

Font

Font Color

Font Size

Farmat Cells

Format Painter
Freeze Panes
Increase Font Size
Insert Cells...

Insert Function...
Insert Picture

Insert Sheet Columns
Insert Sheet Rows
Insert Table

B
B
%
A
B

X
Ex
[%
O
A
~

Excel O ? X
General Eﬁg Customize the Ribbon.
Formulas
Choose commands from: Customize the Ribbon:@

Proofin

g ‘ Popular Commands " Main Tabs 7
Save
Language Y Add or Remove Filters z Main Tabs z

Background Removal
B ¥ Home
Clipboard

Page Layout
Farmulas
Data
Review
View

[ Developer

Import/Export ¥ |

EEF
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11. Type a name for the tab, such as: (SplitSectionsBB) and then click OK.

Excel Options

General

Formulas

Proofing

Save

Language

Ease of Access
Advanced

Customize Ribbon
Quick Access Toolbar
Add-ins

Trust Center

@E Customize the Ribbon.

Choose commands from: @

‘ Popular Commands

Y Add or Remove Filters
nll All Chart Types...
Borders

Calculate Now

Center

Conditional Formatting
Copy
Custom Sort...
Cut

[+]

Customize the Ribbon:@

Main Tabs

Main Tabs
Background Removal
& [Home
Clipboard
Font
Alignment
Number
Styles

Decrease Fonf Rename
Delete Cells...
Delete Sheet
Delete Sheet
Email

E
e
%
A
2

ells

Editing

nsert

plitSectionsBB (Custom)
New Group (Custom)

Fill Color

Font

Font Color
Font Size
Format Cells
Format Painter
Freeze Panes
Increase Font Size
Insert Cells...

]3: Insert Function...

F\; Insert Picture

Insert Sheet Columns
€2 Insert Sheet Rows

E Insert Table
[V

> GE¥x

'age Layout
Formulas

[v]

EHelp =

‘ New Tab | ‘ New Group | Rename... ‘

Customizations: ‘xi_“
Import/Export ¥ |

R
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12. Choose (Macros) from the drop-down list and click on the tool in the box
below the list, then click on the( New Group) tab dedicated to the tool and

press( Add).

Excel Options

General

Formulas

Proafing

Save

Language

Ease of Access
Advanced

Customize Ribbon
Quick Access Toolbar
Add-ins

Trust Center

@'—E Customize the Ribbon.

Choose commands fr o
n Macros a

I OnSplitDegrees g

Add »>
=

<< Remove

b

Customize the Ribbon:"V

| Main Tabs '

Background Removal
& »IHome
Clipboard
Font
Alignment
Number
Styles
Cells
Editing
insert

& [ SplitSectionsBB (Custom) 3
New Group (Custom) ‘
[ pigeTave

[ Formulas
Data

[ Review
view

[ peveloper
[ Add-ins
Help

-

Main Tabs -~

[l

| New Tab ‘ ‘ New Group | | Rename... ‘

Customizations: v
Import/Export ¥ |“%
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13. (Optional) To change the location of the new tab in the list, you can select it
and then move it through the side arrows or by drag and drop.

General

Formulas

Proofing

Save

Language

Ease of Access
Advanced

Customize Ribbon
Quick Access Toolbar
Add-ins

Trust Center

@hﬁ Customize the Ribbon.

Choose commands from:@

| Macros

% OnSplitDegrees

Customize the Ribbon:*.

| Main Tabs

-

B |Home
Clipboard
Font
Alignment
Number
Styles
Cells

Editing o
[ insert

= [V]SplitSectionsBB (Custom)

B New Group (Custom)
Ea OnSplitDegrees

<]

M Data

[ Review

[ view
[IDeveloper
[ Add-ins

M Team

Page Layout
M Farmulas e

-

| New Tab | ‘ New Group ‘ | Rename...

Customizations: "—"
Import/Export ¥ |*&
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14. Click OK.

Excel Options ? X
General &l Customize the Ribbon.
Formulas =
Choose commands from:@ Customize the Ribbon:@
Proafin
d | Macros ‘ Main Tabs '|
Save
Language a% OnSplitDegrees B [ Home (]
&
Ease of Access Ellp:mard ||
on
Advanced Alignment
Number
Customize Ribbon Styles
&l
Quick Access Toolbar E;If
iting
Add-ins sert
Page Layout
Trust Center F “ Iy
ormulas
-
-
B M splitsectionsBB (Custom)
B New Group (Custom) L
& OnSplitDegrees hd
New Tab ‘ | New Group | | Rename... ‘
Customizations: -u
Import/Export > @

OK Cancel
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StudentsScores - Excel

Insert  Page Layout  Formulas  Data Review View  Add-ins Help Team SplitSectionsBB Q Tell me what you

e .
& cut Calibri vt va s | ==2E%- - B wapTex General v H
ER Copy -
Paste N - - === - - 0 €0 00 Condi
o ~ Format Painter B IU — O A - = = =] Merge & Center $ % * % ad —
Clipboard = Font = Alignment = MNumber =
14 - I
| A B | C | . E F G | H | J

Team

Add-ins

Review  View Help

File Home  Insert Page layout Formulas  Data

OnSplitDegrees

New Group

Note: The previous installation steps are performed only once.
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k Steps to use

4

First: Create the excel file by adding the Student List report from the
ODUS system in the first sheet as (Sheetl), and the exam report from
the (Blackboard) system in the second sheet with the name (Sheet2).
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jentsScores el Sign in m o X

it must be confirmed

Insert  Pagelayout Formulas Data  Rev 7 fn  SplitSections8B ~ Q  Tell me what you want to do Q Share
that the section of the 2
o ] s 7 — " 5
Ju o i v~ A A = division that contains Genera v | = p ) | &= Bx [{ | Zesm - 4y O
L By copy - i z & = « 3] Fill -
Paste B B I U- | Sep | the students people is Rcenter - | § - % 3 % ® | Conditonal fomatas Cell | Insert Delete Format s Sort & Find &
-~ ¥ Format Painter - column D & Formatting < Table - Styles + - - - & Clear - Filter = Select =

Clipboard ~ fort & —/—-9-——4 ~ Number 5 Styles colls Eding N
N14 v S v

A [ c ) £ F Column E can be K L ™M N o P Q R s T -
1| i | et @3 J ERTR o FrY I: named by degree or
2 1 > - exam name
3 2| s —
) 3
5 4 -
6 5
7 6
8 | - . . -
9 8 | -
10 9
n_ w0 |
12, 1
13| 12 | -
@l 13 |
15 14
16 15
17, 16|
18 17
19 18 |
20 19 |
212 .
2 a |
2. 2 | -
;: ;: T first papers, which !
26 25 | contain the ODUS report :
226 |
8 27 | ”
29 28 - _

Sheet2
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ew  Addins  Help [SENYWESITH I LTI NOPIR

i v v A K EE S Y T L B fE 3 [E) | &= Bx | o - Ay 0
5 . B = H = | mru-
1 Copy agad) A ol @i 2 | Conditional Formatas Cell Insert Delete Format Q) Sort & Find &

Paste M
) BIu-H-|&-4A- & B Men
- Format Painter i * | Formatting - Table - Styles - # Clear=  Filter - Select -

= X Cut

Styles. Cells Editing ~

Clipboard ] Font ] Alignment m

M21 - f

A B C D E F G H 1 1 K L M N o P aQ R 5 T u
Last Name First Name Username Student 1D Last Access Availabilith 33 sl

2 S ad Al g Al A3 ) gl
= 5O s e

; w7
s 2] ®
Important Notes:

1. The ODUS report should contain scholastic names such as (ABC) and not
reference numbers

2. The ODUS report should be on the first sheet as (Sheet1) and the Blackboard

report on the second sheet as (Sheet2).
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3. The blackboard report is downloaded from the system in a way (working offline)

4. The Division column must be on the first sheet (D) and the Grades column on
the second sheet (G).

4 Second: Open the first (ODUS) report sheet and click on the tool

A B c D E F (] H 1 I K L 2] N o P a R s T
1| oo | pslend g | AJlal st |
2 1| ]
3| 2
a5 17 l
s & | ]
6 5 | ]
T 6 | ]
s 7 | ]
s[ s | ] k& 1
09
1m0 | B
2 u | ]
1B 1z | ]
1 13 | ]
1514
6 15 | B
7 16 | ]
w17 | ]
19 18 | ]
019
21 2 | 1
2 a | ]
B 2 | ]
2 23 | ]
5 2
6 25 | |
7 % | ]
w7 || ]
9] 28

| Sheet1 Acheet

B = m - [}
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If the following window appears click on (Enable Macros).

@ Microsoft Office has identified a potential security concern.

‘Warning: It is not possible to determine that this content came from
a trustworthy source. You should leave this content disabled unless
the content provides critical functionality and you trust its source.

File Path: | c.

Macros have been disabled. Macros might contain viruses or other
security hazards. Do not enable this content unless you trust the
source of this file,

More information

I Enable Macros I I Disable Macros

Click “Don't Update” if required.

Microsoft Excel X

This workbook contains links to one or more external sources that could be unsafe.

If you trust the links, update them to get the latest data. Otherwise, you can keep working with the data you have.

| Update | I Don't Update E k} Help
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Third: The divisions will be separated so that each division is in
a separate worksheet and a grade column is added to it..

h 4

Home  Inset  Page Layout  Formulas Data Review fiew  Add-ins  Help  Team

New Group o Sl Al a3 N
EEVRY
G9 £ o
=
A B c D E K G H ! ) K L M N 0 P Q R s T
1| ek [ ot b | &JUall st Aot
2 1 i 27
3 z_ || 29
4 3 || 30
s| a4 || 29
6 5 || 28
7] 6 || 28
8 7| 30
9 8 || bl |:
0 9 || 19
1m0 | 24
12| u || 25
1312 26
@ 13 | 26
15| 14 || 23 @
16 15 | 29
7| 16 || 26
18| 17 || 27
19 18 | 2
0 19 | 26
21 20 | 27
2 a || 30
23] 2 || 26 o
4 2 25 . .
5[ 2 2 JS il sk 5
% 25 | 26 dap Ay A Al
2726 | 27 \p
2 27 || . 1 o
29 28 o A |- 2
)

v
B @ m - 1 + 100%
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Notes:
1. The classroom takes several minutes, depending on the number of female

students

2. If the symbol (# N / A) appears in place of the student’s degree, please ensure
that her degree is included in the Blackboard report added on the second sheet
(Sheet2).

For inquiries and support, please contact us via e-mail:

Ddlg.exu@kau.edu.sa
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