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Assign student grades from 
Blackboard system to ODUS plus 

system 
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First: log in to Blackboard System

2

1-Choose Full Grade Center from side 

menu
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2-Choose (Work Offline) then (Download) from 

full grade center
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1

3
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3-Selecet save options (Total Colum) then (Submit)
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3-Press on (Download) the grades file will be saved 

automatically in the Downloads file as (CSV)
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1- Choose (The Semester) then press (Ok).

Entre to the Semester

Choose
semester

Choose semester

Faculty  member 
service

Personal 
information

Electronic transactions

Home
Sing 
out

Help Location

Ok

1

Second: log in to Odus Plus
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2- Choose the section.

2

Choose the course
Course reference 

number

Choose course reference 

number

ok
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3- Choose (Assign Final grades).

Students list in the department (Summery)

Assign Final grading

Definition of degree components for each academic 
division

Enter degrees details

Press on Assign final grades
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Upload final grading monitor

Upload file steps:
1-Press Here to upload the file.
2-Fill out the information keeping in mind the 
order of the data in the columns.
3-Save file as CSV.

File upload

File :

4- Choose (Upload Final grading) then press (Here).  File will 

be downloaded as CSV.
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5- The file should look like the one below. 
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6- Enter (Student ID and grads) from the file that you 

uploaded before. 
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7

7- Save file (CSV-MS-DOS) for Windows and (CVS-Macintosh) 

for Mac. 
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7

7- Go to Odus Plus and choose the file. 
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Upload file steps:
1-Press Here to upload the file.
2-Fill out the information keeping in mind the 
order of the data in the columns.
3-Save file as CSV.

File upload

File :
8

7- (File Upload) (note it may take some time). 
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8-Nots. 

1-The same steps are performed for each course. 

2-The recommended browser (Google Chrome).


