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Assign Students Final Grades using Excel 
into ODUS 



Select the semester  

Choose course refence number 

2 
@2020 

E- Learning and Distance Education Deanship 
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Choose “Assign Final Grades” then 

download the selected section final 

grades below the page  

Assign final grades 

In step 1 you will choose to press on the 

underlined word here in order to download 

the excel file   
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File inserted automatically from   

ODUS into the Excel form 

Fill in the Information as appeared in ODUS:- 

Term  202002 indicate second Term of year 2020 

CRN as Course Reference number 

course name and number(As in ODUS) 

01 First 

semester  

02 second 

semester  
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Insert students ID 

(excel sheet) 

+Final Grades 

(excel sheet) 

  

Copied Data Colum 

completed in the 

middle  
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Save the 

Excel sheet 

At saving the file step , choose the 

file type according to operating 

system you use (windows or MAC)  

CSV Macintosh  MAC users 

CSV (MS-DOS)  Windows users  
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Upload the file to ODUS after editing and saving  

Select the excel with the final 

grades 
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Choose the file- open- 

Upload 

Choose upload, (be patient it will take a while).  
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Choose to agree and submit the 

grades  


