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First

Delete old and unrelated files

from the scheduled content

collection by following the steps

below (as per diagram 1):

1.From the decision menu for
Course Management

2.Collect content

3.Chose the first menu option
with the course name

4.ldentify unused files and large
sized content which are not
linked to the decision and
delete them.

Second

Verify the size of the files
uploaded from videos or shows
in the content, as the size

appears next to the file link (as per
diagram 2)
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Use it wisely by checking the file size and

hard disk space periodically.
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