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SUMMARIZING

An important skill that you will need to develop in order to incorporate secondary sources
 into your writing and to avoid plagiarism is summarizing. The ability to summarize- to restate concisely the main facts or ideas of a longer work- is useful for all kinds of learning, and it is essential for writing papers requiring secondary sources. You can summarize entire books, whole articles or essays, or just portions of your sources. Also, when you summarize a source in your paper, you do so in order to support a point you want to make. All source material must be directed toward the devel​opment or explanation of your own ideas. Otherwise, you run the risk of letting someone else's ideas stand for or overshadow your own. 

An important reason for summarizing (and even para​phrasing) is to convert passages that are difficult, jargon ​ridden, or technical into language that is clearly under​standable to your reader. If the meaning of a passage is difficult to determine, use the following steps to arrive at an accurate summary: 

1. Look up unfamiliar words in a dictionary and sub​stitute easy-to-understand synonyms or definitions. Then read the passage again to make sure that you understand it. 

2. Change the sentence structure. After you have reread the passage, put it away so that you cannot refer to it and immediately write your own ver​sion. You should understand the passage suffi​ciently well to reproduce the meaning in your own sentence style and vocabulary. 

3. Finally, check your summary against the original to make sure that you did not distort the meaning and that you have the facts recorded accurately and the names spelled correctly. 

PART I: ESSENTIAL ELEMENTS OF A GOOD SUMMARY 

A good summary meets both of these criteria: 

· It accurately reflects the meaning and intention of the original without distorting or slanting the information. 

· It is completely reworded to reflect your own vo​cabulary and writing style. 

The following excerpt is from a book by Kate Muir titled Arms and the Woman. Specific examples of weak summaries follow the excerpt. 

Original: It would make more sense if the military took advantage of perceived, and actual, differences between men and women. When soldiers complain about the problems of integration and the resentment on both sides, these are management and leadership problems, and not the fault of women. An army which ac​commodates women and uses them to the best advantage rather than wasting time making excuses will find integration far less painful. 

Weak summary (inaccurate): Women in the military continue to cause problems for leaders and enlisted soldiers, resulting in painful inte​gration (Muir 196). 

This summary is inaccurate because although Muir states that integrating women into the military is still causing resentment and problems, she specifically claims that women are not the cause. 

Weak summary (slanted): Because of leadership and management problems, sexual discrimination in the military is still commonplace and few women achieve the leadership roles they deserve (Muir 196). 

The writer of this summary has given the original pas​sage a slant by identifying sexual discrimination as the cause, something the author does not explicitly state or intend. Although it is perfectly acceptable to draw conclusions based on source information, such conclu​sions must be identified as your own and not confused with the summaries of those sources. 

Weak summary (plagiarized): When soldiers complain about the problems of integration and the resentment on both sides, the leaders and managers should view it as an issue worth addressing (Muir 196). 

The writer has plagiarized by using some of the exact wording of the original. 

Acceptable summary: The solution to integrating women into the military can be resolved by proper leadership and management, taking advantage of gender differences rather than making excuses (Muir 196). 
Practice in Summarizing
1. Write a one-sentence summary of the following passage: 

Until just a few years ago, making a baby boy or a baby girl was pretty much a hit-or-miss affair. Not anymore. Parents who have access to the latest genetic testing techniques can now predetermine their baby's sex with great accuracy. 

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………....

2. Write a one- sentence summary of the following passage: 

There is no doubt that our attitude and mental outlook can strongly affect the degree to which we suffer when we are in physical pain. Let us say, for instance, that two individuals, a construction worker and a concert pianist, suffer the same finger injury. While the amount of physical pain might be the same for both individuals, the construction worker might suffer very little and in fact rejoice if the injury resulted in a month of paid vacation which he or she was in need of, whereas the same injury could result in intense suffering to the pianist who viewed playing as his or her primary source of joy in life. 

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….…….…

PART II: DOCUMENTING SUMMARIES
· The first step in summarizing source material is writ​ing the summary accurately, without bias, in your own words and writing style. 
· The next step is making sure that you give credit to the author for the ideas you have summarized. 

- The Modern Language Association (MLA) style requires two pieces of information for proper documentation, the author's last name and the page numbers of the material being used:  (Davidson 12-14) (Davidson 12)
 - The American Psychological Association (APA) style requires one additional piece of information and that is the year of publication and omits the page number(s): 
 (Davidson, 2001) 

From the author's last name, your readers can eas​ily find the complete listing for the source by referring to your References list, which will be arranged alphabetically according to the authors' last names at the end of your paper. Remember that your reference list entries do not give the page numbers of specific passages. Book entries contain no page numbers at all, and article en​tries contain the page numbers of the entire article. The only way your readers will know where to find the spe​cific passage you are documenting is by the page (or pages) you list for it in the text (only for MLA). 

Page numbers can be omitted if you are citing the entire work or alphabetized works such as encyclopedias. Page numbers are also unnecessary if you are citing one-page articles and nonprint sources without page or paragraph numbers. For example, the four​ page article "NASA Fears Long Silence End of Mars Pathfinder," written by Samuel Barber and retrieved from www.wahsingtonpost.com does not include page or paragraph numbers. Cite only the author for MLA (Barber) and the author and date for APA (Barber, 2000). If the summary is longer than one sentence, create a frame and credit the source at the end in place of a page number. 

There are three basic stylistic options for incorpo​rating documentation, and you should be able to use them all in your writing: 

Option 1. You can work all of the information about your source smoothly into the wording of your sen​tence. Such explanatory material is called a lead-in. In​cluding a page number in the narrative or lead-in is usually a bit awkward, but placing it in parentheses is preferable. You may want to use this option when a specific page reference is unnecessary such as with electronic sources or one-page articles. 

MLA or APA: As early as page one of his 2004 book Environmental Crisis, Johnson begins uncovering the political motivation behind much of our nation's pollution problems. 

Option 2. You can put part of the source informa​tion in the narrative of your paper (or lead-in) and part of it in parentheses: 
MLA: Johnson argues convincingly that political interests are delaying solutions to environmental problems (1). 

APA: Johnson (2004) argues convincingly that political interests are delaying solutions to environmental problems. 

Option 3. You can put all of your documentation in parentheses, usually at the end of the sentence. This method is generally used once you have established the identity of the source and now want to emphasize the ideas without repeatedly cluttering the narrative with reference information:

MLA: The cleaning of our nation's environment is often impeded by political interests (Johnson 1). 

APA: The cleaning of our nation's environment is often impeded by political interests (Johnson, 2004). 

GENERAL GUIDELINES FOR DOCUMENTING SOURCES 
1. Lead-Ins The first time you cite a source, it is best to use a narrative lead-in giving the author's name (last name for both MLA and APA) and as much additional information as you can fit smoothly into your sentence. By in​cluding information about the author's back​ground, current title or position, and level of ex​pertise, you are doing your readers a service. The more information you provide, the more convinc​ing and credible your source will seem: 

MLA: Johnson, a well-known advocate of environmental protection and the author of several books, states that political interests are impeding environmental cleanup (1). 

APA: Johnson (2004), a well-known advocate of environmental protection and author of several books, states that political interests are impeding environmental cleanup. 

Once the identity of your source has been estab​lished, you need only mention the last name for either MLA or APA in later references. 

2. Multiple Authors If your source has more than one author, mention them in the same order in which they are listed in the source: 

MLA: Herman, Brown, and Martel predict dramatic changes in the earth's climate in the next 200 years (174). 

APA: Herman, Brown, and Martel (2004) predict dramatic changes in the earth's climate in the next 200 years. 

3.  Frames If you use a direct quote, quotation marks are used to mark the beginning and end of the source material. Summaries and paraphrases pre​sent a unique problem because no quotation marks are used. If your summary or paraphrase is longer than one sentence, it is not necessary to document each sentence, but you must make it clear that all of the information is from a source. You need to mark the boundaries so readers know exactly where source material begins and ends. The best way to handle this situation is to "frame" your summary with documentation information at the beginning and end of the source material, and without the use of quotation marks this must be done with narrative wording or parenthetical citation: A single citation either at the beginning or end of a paragraph is insufficient. Usually a page number in parentheses will serve as the end boundary or frame. However, if you are working with source material without page numbers (Internet sites) you will need to create a narrative end frame at the end of any summary or paraphrase that is longer than one sentence. The following examples show unacceptable and acceptable methods of docu​menting a summary of more than one sentence. Although the formatting follows MLA style, the same general principles apply to APA. 

MLA Unacceptable: David Hernandez, the new chair of the Federal Trade Commission, reports that consumer protection agencies seldom respond to an individual complaint (112). Instead they watch for patterns in consumer complaints (Hernandez 112). Identifying businesses that systematically violate trade regulations is an ongoing process (Hernandez 112). 

The documentation after each sentence is unnec​essary and awkwardly interrupts the flow of the summary. 

MLA Unacceptable: David Hernandez, the new chair of the Federal Trade Commission, reports that consumer protection agencies seldom respond to an individual complaint (112). Instead they watch for patterns in consumer complaints. Identifying businesses that systematically violate trade regulations is an ongoing process. 

Because the last two sentences are not docu​mented, the reader would incorrectly assume that they are not part of the Hemandez report but are original ideas from the writer. 

MLA    Acceptable: David Hernandez, the new chair of the Federal Trade Commission, reports that consumer protection agencies seldom respond to an individual complaint. Instead they watch for patterns in consumer complaints. Identifying businesses that systematically violate trade regulations is an ongoing process (112). 

Here the summarized material is "framed" with source information at the beginning (author's name in a lead-in) and again in the third sentence (the author's last name). 

MLA   Acceptable: Margaret Gibbs, a cardiologist at the University of California, warns that heart attacks occur when arteries become clogged with fatty deposits. Over time the deposits can become large enough to restrict blood flow. Gibbs suggests exercise and a vegetarian diet as a way to reduce the risk of heart disease. 

Here the summarized material does not have a page reference so it is framed with source informa​tion at the beginning and a source credit in the last sentence ("Gibbs suggests ..."). This method of framing summaries and paraphrases is neces​sary with Internet sources, and one-page articles. 

4. No Author If the source does not list an author, you must mention the title, since that is how it will be listed in your reference list. If you are put​ting that information in parentheses, you need not use the entire title, just enough so that the reader can find it: 

Full Title in Lead-In 

MLA: The article "Rising Toll of Teenage Alcoholism" points out that television beer commercials present drinking role models that most young people see as desirable (17). 

APA: The article "Rising Toll of Teenage Alcoholism" (2002) points out ... as desirable. 

Shortened Title in Parentheses 

MLA: A recent New York Times article makes the point that television beer commercials present drinking role models that most young people see as desirable ("Rising Toll" 17). 

APA: A recent New York Times article makes ... as desirable ("Rising Toll," 2002). 
Note: Titles of short works (e.g. essay, article, chapter, story, poem, song, etc.) are usually set off by quotation marks, while titles of long works (e.g. book, magazine, newspaper, CD, etc.) are underlined in hand written work or are in italic type when prepared on computer.
5. No Page Numbers Electronic sources usually do not have fixed page numbers or section number​ing (such as numbering of paragraphs) even if the print counterpart does. Without page references, you must take care to frame summaries of more than one sentence (see guideline 3). If your elec​tronic source has page or paragraph numbering, include it in the References List and in the parenthetical citation (only for MLA). 

MLA (Hargrave pars. 9-10) [if there is paragraph numbering] or (Hargrave) [if there is no paragraph numbering]   
APA  (Hargrave, 1998)     

Hargrave, Thomas. "Reflections in Literary Criticism". Exemplaria 10.2 (1998): 12 pars. 22 June 2000 <http://www.clas.ufl.edu/english/exemparia/calth.html>. 

[NOTE: pars. is the abbreviation for paragraphs and par. is the abbreviation for paragraph] 

MLA (Johnson) [there is no page or paragraph numbering]   
APA (Johnson, 2000) 
Johnson, Timothy. "Reflections in Literary Criticism". Exemplaria 1.2 (2000) 2 April 2005 <http://www.clas.ufl.edu/english/exemparia/calth.html>. 
Summarizing Activity
1. Write a one-sentence summary of the following passage and make sure you put the source information in parenthesis at the end of the summary: 

One of the greatest services that parents and educators can perform is to provide a consistent and clear message about drug use. Parents and educators must, by their comments and conduct, let students know that drug and alcohol use is wrong and harmful. 

MLA: Meyer, Anne. "Schools Without Drugs: The Challenge." American Medical News 41 Dec. 1998: 26-27. ProQuest. U. of Washington, Seattle. 20 Apr. 1999 <http://www.ilt.columbia.edu/publications/papers/html>. 
APA:  Meyer, A. (1998, December 14). Schools without drugs: The challenge. American Medical News, 4, 26-27. Retrieved April 20, 1999, from ProQuest. U. of Washington, Seattle Web site: http://www.ilt.columbia.edu/publications/papers/html
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..
2. Write a one- sentence summary of the following passage and put half of the source information in the text and other half in parenthesis: 

Children of divorce have no choice. If the parent with whom they live, usually the mother, has to or wants to work, the children must pick up some of the slack. It does not usually hurt them and, in fact, many adults of divorce, in retrospect, say that the arrangement worked amazingly well and propelled them on the road to competence and independence as an adult. 

MLA: Rice, Edward and Gloria Hochman. Adult Children of Divorce. New York: Bantam, 2000. (Excerpt is from page 33)

APA: Rice, E., & Hochman, G. (2000). Adult children of divorce. New York: Bantam. 
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..

Most of the information on this handout was adapted from: Clines, R. H., & Cobb, E. R. (2006). Research writing simplified: A documentation guide (5th ed.). New York: Longman.

Primary source/research presents original research methods or findings for the first time. Examples include: a journal article, book, or other publication that presents new findings and new theories, usually with the data. A secondary source/research does not present new research but rather provides a compilation or evaluation of previously presented material. Examples include: A scientific article summarizing research or data, an encyclopedia entry, or a textbook. 
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