How to Download Grades from the Grade Center in Blackboard

This feature allow instructors to download full or partial data (grades) from the Grade Center. To use this

feature follow the steps given below:
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Download Grades

The data has been saved to a flle. To download the file and work off line click Downlead to Open the file.
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Items with Anonymous Grading enabled will not be included in the downioad.
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Choose either the tab delimited (XLS) or comma delimited (.CSV) delimiter type to open the file directly in Microsoft Excel. Select comma delimited for importing to third.

party applications that do not support Excel.

Delimiter Type , Comma @ Tab

Include Hidden Information

Click Subntit to proceed.

Hidden information includes columns and users that have been hidden from view.
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open the downloaded
file in a spreadsheet
application to edit or
add grades.




