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Learning Management System
Blackboard 

Assessments Tools 

How to Create and Grade an Assignment
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Assignments

✓ Create an assignment

✓ Grade the assignment
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Assessments Tools 

✓ Create an assignment
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With this arrow you 
can show sub-links 
under the main links 
inside menu.

Course 
menu 

Create an Assignment

Make sure the Edit Mode is  ON

1
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Create Assignment (cont.)

Type in a name for the assignment then 
provide some instructions to your students

Attach files (if needed)
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Create an Assignment (cont.)

Provide a grade’s value 

Select the number of attempts to allow students to make 
(Single Attempt, Multiple Attempts, Unlimited Attempts).

Set up a submission date

Choose the type of the submission by
students (individually or as a group work )
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Create an Assignment (cont.)

If you selected (multiple attempts), type in the maximum 

number of allowed attempts, and specify which attempt to 

report in the grade center 
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Create an Assignment (cont.)

Set up the assignment's visibility to students

Click Submit to save the changes
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Create an Assignment (cont.)
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Create an Assignment (cont.)

If you need to make any 
change to the assignment, 
select  Edit
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Grade the Assignment
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Grade the Assignment 

Control panel >> Grade center>> Needs grading
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Grade the Assignment 

Select the student you wish to grade 

A yellow exclamation point 

indicates that the student's 

attempt needs grading

In the assignment column click the 

arrow of  the student and select the 

attempt you wish to view
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To manage the attempts

To view an grade the student's answer and 
to add comments click on View  Attempts 

To edit the grade 
and the comments

Grade the Assignment 
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The student’s answer

To write comments for the 
student

To save the 
submitted file to 
your computer.

To enter the 
grade’s value 

To save the 
student's grade

Grade the Assignment 
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Thanks for Coming
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